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IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations made 


by the State Department of Social Welfare. 
MANUAL LETTER NO. 95 


These are emergency regulations effective immediately. 


These regulations are filed in accordance with “ection 11381 
of the Government Code, Chapter 1334, Statutes of 1945. 
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MANUAL LETTER NO, 95 


The attached manual revisions are to be entered in your copy of 
the Manual of Policies and Procedures and the revision numbers cancelled 
on the separators for tne revised chapters, Revision numbers are listed 
for the chapters as follows: 


Amount of Grant Revisions 44 and 45 
Institutional Inmates Revision 4 

Investigation and Decision Revisions 126 through 142 
Continuing Services Revisions 133 through 142 
Financial Procedures Revision 195 


These revisions were approved by the Social Welfare Board on 
July 26, 1946, 


The revised portions of Sec, 158-10 include a deletion anda re- 
stated item. The content of items I~E-10, Income from Parent Receiving 
OAS, ANB or APSB, and I~H-ll,Income from Members of Household not Included 
in the Family Budget Unit, on page eight of Sec. 158-10, is combined in a 
new item I-E-10 and the three subsequent items renumbered, Pages 7, 8, 9, 
and 10 are to be replaced by the revised pages. The revision is intended 
to clarify the handling of cases where an OAS,ANB, or APSB grant is pool- 
ed with a family receiving ANC. Allowance shall be made for clothing, 
incidentals, transportation and special needs, if any, in accord with the 
OAS budge te 


Sec, 165-00, Subvention for Hospital or Infirmary Care, contains 
an important change in the metnod of claiming subvention, Hereafter, the 
county rendering care in its hospital or infirmary to a former recipient 
shall claim the subvention irrespective of the former recipient's resi- 
dence, Thus,if a person in process of transfer from one county to another 
county receives care in the second county's hospital or infirmary, the 
second county claims subvention even though the person has not acquired 
one year of residence in that county. A few counties having no county 
hospital have contracted with another county to render care on their be- 
half in accord with a definite financial arrangement. When such contrac« 
tual arrangement exists the county paying for the care rendered in 
another county's facilities shall claim, Section 362-H8,Reporting Payment 


to County for Institutional Care on Notice of Change,Section III, provides 
that the county of residence shall be indicated on the notice of change as 
away of identifying the case when the county claiming subvention is not 
the county of residence. 


In Sec. 237+75 instructions for using and completing the certifi- 
cate of eligibility in ANC have been brought up to date and in line with 
current policies regarding establishment of parentage, the absent father 
and illegitimate classifications. Instructions for using the certificate 
of eligibility to show additional children placed on aid have been ampli~ 
fied and illustrations given as to how to handle situations when the payee 
is the same and when the payee is different. Material in this section 
has been rearranged, amplified, and in some instances. restated and ex- 
amples expanded. It is important that it be carefully reviewed and follow 
ed by all county staff members handling ANC cases. 





Secs. 361+10, Decrease in Grant, and 361-50, Discontinuance of 

Aid, present no changes in OAS or ANB policies but are now applicable to 

NC. Special attention should be given, however, to the "note" under I-D 

in Sec, 361-10 and under I-B in Sec. 361-50 which permits deviation from 
these policies in ANC when hardship would result. 


Sec. 361-12, Adjustment Due to Absence of Child from Home, states 
@ policy not heretofore covered by the manual. 


Sec. 671+30, County Record of Amounts Collectible, is an impor- 
tant new section requiring that records of collection activities be kept 
by the counties and specifying the minimum information which they shell 
contain. Suggestions for the installation of such records are available 
through the SDSW. . 


158-10 


"158-10 (I-E 


10. 
Pacey 
J 12. 


AMOUNT OF GRANT PUBLIC ASSISTANCE PROGRAM 
Continued ) Page 8 of 158-10 


Income from Members of Household Not Included in the Family 
Budget Unit 


Net income to the family unit from members of the household {fs 
their actual payment, minus food per ANC budget schedule, and the 
individual's prorated share of rent, utilities, and household 
operations 


If members of the household are receiving OAS, ANB, or APSB the 
food item shall be allowed per the OAS budget schedule, and if the 
assistance grant is pooled with the family, allowance shall be 
made for clothing, incidentals and transportation in accord with 
the OAS budget schedule, and for special needs if any. 


Income in Kind 


A resource in kind, which is received with sufficient regularity 
to be counted on for meeting basic continuing needs, may be con- 
sidered income to the family budget unit when a reasonable: evaluae- 
tion of such resource has been determined on a monetary basis> 
Home produced foods for use of the family only and the value of 
free clothing and household linens, etc«, need not be considered 
incomee When income in kind is a total budgetary item, such as 
free rent and free board, no evaluation need be placed on them as 
such items do not appear in the budget for the family. 


Income Designated for Children Eligible for Federal Participation 


Basis for Participation 


Federal participation for ANC is limited to payments made to cover 
the overhead expenses for the household and the individual needs 
of children eligible to Federal participation, and person essen- 
tial to their well-being, such as parents or relatives acting in 
the place of parents. 


(Section Continued on Next Page) 
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158-10 (I-E-8 Continued) Page 7 of 158-10 


Net earnings are gross earnings, less involuntary deductions 
made by the employer or the Ue Se Government, less 


le Allowances determined on an actual basis for (a) meals 
away from home; (b) dental and medical care; (c) trans= 
portation; (d) clothing and incidental needs,in addition 
to items shown in the basic budget schedule; and (e) es- 
timated expenses for an approved educational or other 
plan, or special neede 


OR 


2e Monthly allowances as listed below: 


Meals away from home e oo 6 0 3 0 © 2 © 0 © @ © = $10200 
Dental and medical cares » «© « 6 © © © © © © © @ $ 300 
Transportation 6 © 6 © ®@ © @ © &@ © © ee 8&8 8 $ 4.00 


Clothing needs, in addition to amount given 
on basic budget schedules « » » © « «© © @ @ © @ $ 5.00 
Incidentals = 15% of gross earnings less 
involuntary deductionse © «© © ¢ * © e © © © e@ @ $ 
Approved educational, other plan, or re 
special need estimated expenses » oe ss eo 6 $_ 


eet 


OR 


3e Amounts determined by the combined adaptation of 1 and 
2, that is,by an actual expenditure basis for some items 
as provided in 1, and specific allowances for others as 
shown in 2. 


96 Income from Contribution of the Emancipated Minor or Adult Child 
ae If living in the home = 

Net contribution from the emancipated minor (for deter- 
mination of emancipation see Sece 171-40) or the adult 
child shall be considered as income to the family budget 
unite "Net contribution” is actual contribution minus food 
per budget schedule and child's prorated share of rent, 
utilities, and household operatione 


(fhe emancipated minor under 18 is included in the grant if 
his earnings do not cover his budgetary needs.) 


be If living out of the home = 
Actual contribution of. the emancipated minor, or the adult 
child not living in the home, shall be considered income to 


the family budget unite 


(Section Continued on Next Page) 
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158-10 AMOUNT OF GRANT PUBLIC ASSISTANCE PROGRAM 
158-10 (I-E Continued) _ Page 10 of 158-10 


130 Other information relating to Income in ANC may be found in the 
following Manual sections; 


141-05 Types of Personal Property 

151-10 Definition of Income in ANC 

151-20 Definition of Resource 

151=40 Definition of Small Intermittent Income in ANC 

151-60 Income from Annuities,Pensions, Compensation,Trust Funds, 

; Ete » 

151-65 Income from Servicemen's Dependents Allowance Act 

151=90 Income from Crops or Livestock 

152-00 Net Income from Real Property 

152-20 Income from Personal Property 

152-40 Loans as Income 

153-40 Income from Court Orders 

153-50 Allotments from Inmates of Penal Institution 

153-70 Income from Private Agencies or Other Sources 

158-07 Individuals to Whom Mandatory Standards of Care are 
Applicable 

171-40 Rights and Privileges of Parents of Minor Children 

253-25 Verification of Income 

233-30 Verification of Unemployment Insurance 

233-35 Verification of Old Age and Survivors Insurance 

253-40 Verification of Family Allowances For Dependents of 
Servicement 

351-25 Reinvestigation of Income 


II. THE FAMILY BUDGET METHOD 
A. GENERAL GOVERNING PRINCIPLES 


In order to conform to the requirements governing the budget method 
for determining the amount of the grant to which each family group 
is entitled, it is the responsibility of the county worker to know 
the situation of each applicant;to discover how adequately the family 
can meet their problems for themselves; to determine the extent of 
their financial need and to what extent that need can be met within 
the provisions of ANC. 
When essential information about the family situation is secured, the 
worker is in position to relate the case to the ANC economic stindard. 


The county worker should have a thorough understanding of the com- 
position of the budget schedule and the sources of its standards. 
(See Giossary - Source oF STANDARDS FOR BupGeY ScHepuce, ANC.) 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM \MOUNT OF GRANT 158-10 
158-10 (I-E-12 Continued) Page 9 of 158-10 


If children ineligible to Federal participation are includeé in 
the budget for the family budget unit,and there is income desig 
nated for the eligible children, Federal participation for the 
eligible children is based on actual Federal matching basis for 
such eligible children. 


The actual basis for Federal participation would be determined 
by deducting the income designated for children eligible to 
Federal participation from the budget for the family budget 
unit, from which the needs of the ineligible children have been 
deducteds "Needs" refer to food, clothing, personal and special 


needs of the ineligible childrens (See 11 "C" in THis Section, INSTRUCTIONS 
FOR USE OF ForM GEN M48-ComPLETION oF "M'.) 


Reporting 


ae In new cases, if the actual amount which was determined as 
the basis forfederal participation for the eligible children, 
is smaller than the maximum basis for Federal participation, 
($18 for one child, $12 for each additional child), such 
amount shall be reported under Item 11B on the Certificate 
of Hligibility (Form CA 201). (See Item itc IN THIS SECTION, AND 
Sec. 627-20, APPORTIONMENT OF GRANTS ON PAYROLLS OR CLAIMS.) 


EXAMPLE: 
New Cases - CeRti Te Ea Te ee 
11A ASSISTANCE PLAN - BuDGETARY BASIS FOR 1§B VERIFICATION AND EXPLANATION 


DETERMINING NEED? OF ASSISTANCE PLAN 


Gen MYg 9-16-44 


TOTAL BUDGET FOR THE FAMILY UNIT | 
Let. 9-5-4!) OASI Bur. 


) 

) TOTAL INCOME TO FAMILY UNITo o o 
J DEFUSTENGY 0:0 c'e 6.6. 6 6 e.e © 
) ANC GRANT e - es ° e ° ° ° 2 os ° ° 


ne ne nee ne rr i es 


“I-33 Eh 
WI oO 


BASIS FOR FED. Part. $35 


(SEE SEC. 158-190 = Sic) 


be In Current cases,if the actual amount for Federal participa- 
tion for the eligible children is smaller than the maximuni 
basis ($18 for one child, $12 for each additional child). 
such amount shall be reported on the Notice of Change (Form 


CA 232) under "Reason for Changee”™ (SEE ITEM Lic IN THIS SECTION, AND 
SEC. 627-20, APPORTIONMENT OF GRANTS ON PAYROLLS OR CLAIMS.) 


EXAMPLES 


“"BaSiS FOR FEDERAL ParTiciPaTION $35.00" 


(Section Continued on Next Page) 
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165-05 DEFINITION OF COUNTY INSTITUTION UNDER W&IC, SECS. 2160.7 165-05 
AND 3044.) 
OAS. ANB 


A county institution,as the term is used in W&IC Secs, 2160.7 and 3044.1, 
is an institution established and maintained by a county for the purpose of ren- 
dering medical or surgical care to the sick or wounded or where the infirm are 
given shelter and maintenance. (W4iC 2:40, 2160.7, 3044.1, 3075) : 


165-15 BASIS FOR STATE PAYMENT*-COUNTY INSTITUTIONAL CLAIM UNDER 165-15 
WRIC, SECS. 2160.7 AND 3044.! 
OAS, ANB 


The state's payment for medical, hospital, or infirmary care gendered in 
a county institution shall not exceed the amount of the state’s participation in 
the amount of aid the person was receiving when admitted to the institution. 
(See Sec, 62725, COUNTY INSTITUTIONAL CLAIM UNDER WAIC Secs, 2160.7 and 3044.1.) (WAIC 2160.7, 3044.3) 


EXAMPLE A? UPON ADMISSION To THE COUNTY INSTITUTION THE ANB RECIPLENT’S GRANT WAS $26 A MONTH 
AS HE WAS RECEIVING BOARD AND ROOM IN HIS DAUGHTER’S HOME, THE CLAIM FOR STATE SUBVENTION 
SHALL BE MADE ON THE BASIS OF & $26 MaNTHLY ANB GRANT, 


EXAMPLE Bg WHEN ADMITTED TO THE COUNTY INSTITUTION THE OAS RECIPIENT’S GRANT WAS $43 as $4, THE 
WALUE Of OCCUPANCY OF H1S OWN HOME, WAS DEDUCTED FROM TOTAL NEED OF $52 THE CLAIM FOR STATE 
SUBVENTION SHALL BE MADE ON THE BASIS OF A $48 MONTHLY OAS GRANT, 


in all cases where payment to the county for institutional care is to be 
claimed, the county board of supervisors shall take action requesting such pay= 


ment in the first month for which the claim is being made if possible. (See Sec, 
362-Ng, REPORTING PAYMENT TO COUNTY FOR INSTITUTIONAL CARE ON NoTICe OH CHANGE, SECTION !1!) 


There shall be no overlapping of payment to the county for institutional 
care and payment of aid to the individual. If upon release from the county insti- 
tution the former recipient is eligible for restoration, aid should be restored 
for the balance of the month in which he is not in the institution.(Set Sec, 215-00, 
REStoRATION oF AlO.) When aid is restored as of the date the former recipient leaves 
the county institution, claim for the institutional subvention shall terminate 
as of the preceeding day. (WAI 2040, 21608, 2:60,6, 3044, 3075: AGO NS5350) 

EXAMPLE Cg A FORMER RECIPIENT OF OAS oR ANB LEAVES COUNTY INSTITUTION MARGX 15 AND ALD U3 isie- 

STORED EFFECTIVE ON THAT DATE, MARCH (4 iS THE LAST DAY FOR WHICH THE | IMSTITUTLQNAL SUB 
VENTION 0S PAYABLE. 

A former recipient for whose care the institutional subvention is paid 
may die before the end of the particular month. Claim for the institutional sub= 
vention in such case shall be based upon the full month. (W&lC 2140, 3075; AGO NS5350) 
(SEE SECS. 165-00, SUBVENTION FOR HOSPITAL OR INFIRMARY CARE, 165-05, DEFINITION OF COUNTY INSTITUTION 


UNDER W&IC Secs, 2160.7 AND 3044,), 362-48, RepoRTING PAYMENT TO COUNTY FOR INSTITUTIONAL CARE ON NOTICE 
OF CHANGE, SECTION Jiig AND 627-25, COUNTY INSTITUTIONAL CLAIM UNDER WAIC Secs, 2160.7 AND 3044.1.) 
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164-30 ELIGIBILITY UPON ADMISSION TO STATE HOSPITALS 164-30 
OAS, ANB, APSB 


Court commitment toa state institution constitutes permanent confinement 
in that institution and therefore aid shall be discontinued as of the last day 
of the month in which the recipient enters the institution. (See Sec. 16205, ELiGiBiL= 
ITY OF PUBLIC INSTITUTION INMATES, ) 


Aid may be continued for recipients of OAS, ANB and APSB who are admitted 
to a state hospital for a temporary period. The probable duration of confinement 
must be ascertained at the time of admission, and the regular rules with respect 


to continuance of aid during temporary hospitalization apply. (See Sec, 164-10, ELIsi= 
BILITY DURING HOSPITALIZATION.) (W&IC 2140, 2160£, 3044, 3075, 3444, 3460) 


165-00 SUBVENTION FOR HOSPITAL OR INFIRMARY CARE 165-00 
OAS, ANB 


A claim for payment to the county for medical, hospital or infirmary 
care rendered a former recipient of OAS or ANB ina county institution at county 
expense may be made when all of the following conditions are met. (SEE SEC. 165-05, 
DEFINITION OF COUNTY INSTITUTION UNDER W&IC Secs, 2160.7 AND 304l.1,) 


l. The individual was eligible to and was receiving aid on the date of 
admission. 


2- The individual has been continuously confined in the institution and 


two calendar months since date of admission have elapsed. (SEE Sec. 
164-10, ELsGtBtLity DURING HOSPITAL! ZATION, ) 


5. There is on file in the county the certification of the superintend- 
ent or other official of the institution that the former recipient 
received care in the institution during each month for which a claim 
is filed. 


Subvention shall be claimed by the county rendering the care in its 
hospital or infirmary irrespective of the former recipient's residence status 
except when such care is being given under a contractual arrangement between the 
two counties in which case the county paying for the care rendered shall claim. 
(WaIC 2840, 3075) 
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237-50 (Continued) 237-50 
Denial by the Board of Supervisors (ANB, APSB) 


Leave blank when approvalof aid is recommended. When denial of aid is recommend- 
ed, show complete action of the board of supervisors, name of county and date of 
actione 


Signature of County Clerk or Deputy (ANB, APSB) 


Yorm Bl 201 shall be signed by the county clerk or deputy (or chairman of the 
board of supervisors)» The signature may be either the original or a facsimile. 


Identifying Data (ANB, APSB) 


The section on the reverse side of the Form Bl 201 headed "“Countys Complete This 
Information" shall be accurately completed by the countye This information pro- 
vides the identifying date relating to the applicant and is the basis for index- 
ing in SDSW offices 


County: Record name of county in full, not in abbreviated form. 

County Numbers Record county case number. Name of county need not be repeated. 

Applicant: Record surname first, then full given name. The use of initials 
should be avoided unless applicant's given name consists of initials only. 

Guardians If a legal puardian has been appointed by court, record guardian's 
name e 


(W&IC 3075, 3460) 


237-75 INSTRUCTIONS FOR THE. USE AND COMPLETION Page 1 of 237-75 
OF THE CERTIFICATE OF VERIFICATION ; 
OF ELIGIBILITY 
ANC 


WHEN REQUIRED 


1) A certificate of eligibility, Form CA 201, shall be submitted for all 
the children of a family for whom application is made even though the 
basis of their eligibility may be different. ("Children of a family” 
means childrenof a common parent who live in the same household or chil- 
dren of a common parent who ordinarily live in the same household but 
who are placed in a boarding home, the home of a relative, or an insti- 
tution.) 


2) A separate certificate of eligibility shall be submitted for a child 
whose name appeared on the original application but for whom ANC is 
granted by a separate subsequent action of the board of SUPETVISOPS o 
(See Seco 611-50, Beginning Date of Aid = New Applications) Under Addi- 
tional Children (at end of this section)instructions are given for com- 
pletion of certificate of eligibility for the additional child. 


(Section Continued on Next Page) 
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237-50 (Continued) 237=50 
Eligibility Requirements Proof of Eligibility 
Plan for Self-Support (APSB) AeBeCo and Ds Record nature.date and 


location of evidence, 
Ae Record "Yes" or "No", as verified. (See 


Sece 233-50, Verification of Plan for an "CORRES. UNIVERSITY OF CALIFORNIA 
ss \ 10/42 IN COc FILESAPPLo VISITED BY WORKER 
Serf Suppor ts} Sets AT HIS Law oFFIcE 4/15/42 AND ACCT. BOOKS 
Be State type of training. INSPECTEDS REPORT IN. COUNTY FILEo" 


Co Record "Yes" or "No" as verified. 
De Record type of enterprise. 


Certification and Recommendation (ANB, APSB) 


Ae Record the amount of aid recommended. The recommendation shall be in accorde- 
ance with the ANB and APSB Laws and the rules and regulations of the SDSW. 


Be Leave blank when approval of aid is recommendede When denial of aid is re-~ 
commended, the specific reason for denial shall be recorded. 


Signature of County Worker (ANB, APSB) 

The county public assistance worker making the investigation should sign Form 
Bl 201 and give date of completion of investigation. The signature may be either 
the original or a facsimile. 

Signature of County Case Supervisor or Director (ANB, APSB) 

The Form Bl 201 should be signed and dated by the county public assistance case 
supervisor or county welfare director. The signature may be either the original 
or a facsimile. 

Approval by the Board of Supervisors (ANB , APSB) 

Name of county, date of action, amount of aid approved,and date of beginning aid 


shall be shown.s 


(Section Continued on Next Page) 
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237-75 (Continued) Page 3 of 237-75 


When a Summary of Information from Review of Documentary Evidence (Form CA 203) 
is retained in the county file as verification of a point of eligibility, record 
the nature, date and location of the original documentary evidence. Reference 
only to the Form CA 203 is not adequatee Typical examples of acceptable record- 
ing follow. 


Eligibility Requirements How Verified 


1A. Children's Surname 1D. Evidence verifying parentage 
Record children's surname. Record: (1) nature of evidence; 


(2) date of original document, 


1B. Mother's Name (3)-where document may be re- 
Record mother's given name and sure viewed. (See Seco 191-10, De- 
namee If the mother's surname is the termination of Parentage.) 
same a3 that of the children, record EXAMPLE A3 CERT. CPYo MARRIAGE CTF. MARRIED 
only her given name. 4/19/3350 APP’S. POSS. 

ated ‘ : :NOTE WHEN PARENTAGE 1S ESTABLISHED BY VERI- 

1G Father's Name FICATION OF MARRIAGE, RECORD DATE OF 
Recore natural father's given name MARRIAGE « 
and surnameo In the illegitimate 
classification when paternity has not When no marriage evidence is avail- 
been acknowledged or legally estab- ables 
lished record "alleged" or "all" fol- EXAMPLE 8360. HOSP. OPERATION PERMIT SIGNED 
lowing father's name. 3/6/42 BY MAN AS FAo BIRTH CTFo NAMES 


WOo AS MO. 9/,7/33, COo FILE 


In some instances, evidence veri’ 
fying parentage will include evi- 
dence to overcome the presump- 
tion that the husband is the 
father of the children. 


EXAMPLE C3 (WHEN PRESUMPTION THAT THE HUS~ 
BAND 1S THE FATHER 1S OVERCOME) 
FINAL DECREE OF Divorce 3/8/37 apP.'s 
POSS. AFF'DS. BOTH PARENTS ACKNOWLEDG- 
ING PARENTAGE %/18/U5, CO. FILED 


In the Illegitimate classifica- 
tion record evidence of maternity. 


EXAMPLE Dt BIRTH CTFo NAMES WOMAN AS M00 
1/9/33 COo FILE. 


In the Foundling classification 
parentage is unknown, therefore 
record “See 2B". 


In the Abandoned Child classifi- 
cation when child is declared 
abandoned by court, record “See 
25s 


(Section Continued on Next Page) 
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237-75 (Continued) Page 2 of 237-75 


3) A separate certificate of eligibility shall be submitted when a sep= 
arate subsequent application for an additional child is made and ANC is 
granted by a separate subsequent action of the board of supervisors. 
Under Additional Children (at end of this section) instructions are 
given for completion of certificate of eligibility for the additional 
childo 


TOP_OF FORM 


Name of Applicant - Record the name of the applicant as shown on the 


Application (Form CA 200). 


Relationship to Child - Record the relationship of the applicant to the 
child. If no relationship exists, record "None®. 


County Number = Record the county number if it is different from the 
SDSW aumber > 


Former State Number - If the case is a transfer, a reapplication or an 
application for an additional child, record the State number formerly assigned 
by the SDSW. 


State Number - The State Number should be inserted on the county's copy 
of Form CA Bed beaks 


If Non-County Case - Check in the square provided if the application is 
submitted on a non=-county basis. 


ELIGIBILITY REQUIREMENTS - Record only verified data in the left*hamd colum 
under "Eligibility Requirements." Information given by the applicant or others 
which is not substantiated by proof on file should not be recorded. 


PROOF OF ELIGIBILITY - In the right-hand colwm under “Proof of Eligibility" 
Yecord the nature, date and location of evidence verifying the information re= 
corded under "Eligibility Requirements." Brief, concise statements are desired. 
Complete sentences are not necessary provided the verified data are clearly set 


forthe 





(Section Continued on Next Page) 
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237-75 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
237275 (Continued) Page 5 of 237-75 
Eligibility Requirements How Verified 


Absent Father Chassification 


(See Secse 195-15, 235-45) 


Record: (i) that Form CA 220, Affidavit Concerning Father's Absence, is on file, 
(2) by whom signed (mother or person in loco parentis), (3) date it was signed, 
(4) date that father’s continued absence began, (5) date that father last pro- 
vided full support. (6) whether mother is maintaining a home (when child is not 
with mother), (7) whether father is maintaining a home (in foster care cases 
when mother is not maintaining a-home) . 


EXAMPLE Ag 


2Ao (WHEN MOTHER MAINTAINING A HOME) 2B. EVIDENCE VERIFY! Ss TIO 
SSIFICATION AoFo CA 220 BY MO. aeiherco. FILE. Fa's. 


CONT'D, ABSENCE BEGAN 10-8=4). FaoHAS 
NOT FULLY SUPPORTED SINCE 12/5/li. Mow 


MAINo HOME> 
EXAMPLE B3 
2A. (WHEN CHILDREN RECEIVING FOSTER CARE AND 2B. NCE VERIFYING CLASSIFICATIO! 
JOVHER NOT MAI NG_A_HOM CA 220 BY GR. MO. 61/15/45 Co. FILEFA'S. 
CLASSIFICATION AoFo CONT'D ABSENCE BEGAN 3/16/42. FAo HAS NOT 


FULLY SUPPORTED SINCE 10/25/42. Mo. NOT 
MAINo HOMEo INVESTo SHOWS FA. NOT MAIN- 
TAINING A HOME. 


Illegitimate Classification 

Gen ase 193-20, 235-50) 
Record: (1) Statement as to whether (and by whom) the alleged father was located 
and interviewed. (2) If interviewed, the date and content of his statement re~ 
garding paternity; or, if he was not located, the dates covering the period of 
efforts to locate him. (3) If affidavit was secured, content, date, and where 
affidavit may be reviewed. (4) If a public or private agency record was re- 
viewed, dates covered by such record, pertinent information obtained, and the 
location of the original record. (5) When pertinent, the nature, date, and lo- 
cation of evidence to overcome the presumption of legitimacy should be recorded 
under Item 1D ~ (Evidence verifying parentage) and cross-referenced to Item 2B. 


EXAMPLE A3 


2h. (WHEN ALLEGED FATHER NOT LOCATED) 2B. EVIDENCE VERIFYING CLASSIFI 
{ ON ILLEG. ALLo FA. NOT LOCATED. ROUTINE EFF. TO LO- 
CATE> ALL CLUES FOLLOWED. 8/3/43 Te 


2/7/4b; AED MAT. GRo MOo PATo NOT ACKNe 
8/10/43: COo FILES 


EXAMPLE B3 
2A. (WHEN ALLEGED FATHER LOCATED) 2B. EVIDENCE VERIFYING CLASSIFICATION 
° 


CLASSIFICATION ILLEGo ALL. FAo LOCATED AND INTERVIEWED. AFF'D. 
OF ALLo FAo DENYING PATo 3/10/43 CO. FILE 


See item iD. 


(Section Continued on Next Page) 
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237-75 (Continued) é Page 4 of 237-75 
Eligibility Requirements How Verified 

2A. Classification 2B. Evidence wors tying classification 
Record appropriate abbreviations for ecor nature of evidence, 
classification under which child/ (2) date pertinent to establish- 
children is eligible. (See Sece ment of classification,eeg., date 
190-00, Chart Defining Classification of parent's death, (3) where evi- 
of Needy Children.) dence may be reviewed. 


WoO. -Orphan 

Hee -Half Orphan 

AoFe -Absent Father 

Illeg. -Dependent Illegitimate Child 

P.Cele -Parent Committed to 
Institution 

Iolo -Incapacitated Father 

oBeFs Tuberculous Father 
Abd -Abandoned Child 
Fdlige -Found ling 


EXAMPLES UNDER 2A (CLASSIFICATION) AND 2B (EVIDENCE VERIFYING CLASSIFICATION) 


Whole Orphan Classification 


(See Sece 192-00, 235-35) 


Evidence of the deaths of both parents end dates of death is required. 


EXAMPLES 
- 2ho CLASSIFICATION WeDo 2B. Evipence VERIFYING CLASSIFICATION , 
; CERT. CPY¥eMO'So DTHo CT Fe DECEASED"). ggy/39 
AND AFS"D. PHYS. ATTNDGo Fac AT DTHe 
Deceased 1/15/34 co. FILE. 


Half Orphan Classification 

(See Secs 195-00, 195=10, 

193-12, 193-40, 235-40, and 
235-60) 


Evidence of death of one parent and date of death, or of court order of pru= 
sumptive death, or of adoption by one person and date of court order, is re- 


quired. 2 


EXAMPLE? 


2A0 CLASSIFICATION HO. 2B SSENCE SER LECIE-ALABRLEL EAE 
To ORDER PRESMPc DTHo OF Fao 5/29/38 ALA~ 


Co. CLK'Se OF Fo 


(Section Continued on Next Page) 
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237-75 (Continued) Page 7 of 237=75 
Eligibility Requirements How Verified 


Tuberculous Father Classification 


(See Secs. 195-00, 235-70) 


Records (1) the fact that the physician's report Form CA 242 is completed, 
(2) date of the examination by the physician, (3) where the CA 242 may be re- 
viewed. If the father is in a sanitarium, record the date of admission and ine 
dicate request for notification of change of status on file. If the father is 
not in a sanitarium, the diagnosis must be recorded on the certificate of eligi- 
bilitys If the father is not in the home, indicate his whereabouts. 


EXAMPLE AS 


2Ao (FATHER IN SANITARIUM) 2B. EVIDEN ERJFYIN SSLELCATLON 
CLASSIFICATION ToBoFo , CA 242, EXAMINED 3/5/K6,Fa. HOSP. 3/2/45. 
Co. FILE. REQo FOR NOTo OF RELEASE OR DE- 
PARTUREo COo FILE 


EXAMPLE 83 
2A. (FATHER IN HOME) 2B. DENCE VERIFYING Si N 
CLASSIFICATION T.BoF. CA 2h2, Examined 4/9/46, COo FILE. DIAG 
NOSISS ARRESTED. 


EXAMPLE G3 


2ho (FATHER NOT IN SANITARIUM OR HOME) 28. Ey VERGFY! S$ 
CLASSIFICATION ToBoFo CA 242, EXAMINED 5/11/46, COo FILE DIAG= 


NOSIS$ ARRESTED. FAo LIVING WITH PARENTS 
IN MORE SUITABLE CLIMATE. 


Abandoned Child Classification 


(See Secse 194-00, 235-65) 


Records (1) nature of evidence,(2) date of court order declaring child abandoned 
or dates covering period of abandonment, (3) where the evidence may be reviewed. 


EXAMPLE A$ 


2A. (WHEN CHILD DECLARED ABANDONED BY COURT) 2B. EVIDENCE VERIFYING CLASSIFI 90 
CLASSIFICATION ABD CT. ORDER OF ABANDONMENT 5/1 SACTOo, 


CO. CLK’So OFFICE. 


EXAMPLE 83 


2Ao (WHEN CHILD NOT DECLARED ABANDONED BY COURT) 2B. EVIDENCE VERIFYING CLASSIFICATION 
CLASSIFICATION ABDo CHILDREN SPROTECTIVE SOCoRECORD 12/15/Uls 


ROUTINE EFF. TO LOCo ALL CLUES FOLLOWED 
16/1/44 to 3/1/46 coo FILE. 


(Section Continued on Next Page) 
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237-75 (Continued) Page 6 of 237-75 
Eligibility Requirements How Verified 
EXAMPLE C8 
2h. (WHEN ALLEGED FATHER NOT IDENTIFIED) 2B. EVIDENCE VERIFYING CLASSIFICATION 
CLASSEEICATION ILLEGe Allo FAcNOT LOCo SAL. ARMY RECORD 6/12/43 
to 1/15/44. MOo MENTALLY DEFICIENT AND 


PROMISCUOUS. Alto FAs CANNOT BE IDENTI- 
FIED. RELATIVES INTERVIEWED 9/3/UK, RE- 
PORT IN COo FILE. 


Parent Committed to Institution 
(See Secse 193-30, 235-55) 
Records (1) nature of evidence verifying the date of the parent's commitment, 
(2) the date of commitment, (3) type of institution, and (4) nature of the re 
quest for notification of change of status, (5) where evidence may be reviewed» 


EXAMPLE As 


2Ao (WHEN FATHER COMMITTED TO PRISON) 2B. EVIDENCE VERIFYING CLASSIFICATION 
CLASSIFICATION Polole COMMITMENT ORDER, FAo COMMo SAN QUEN. 


5/10/t4, ALAs CO. Cik?S. OTF. REQ FoR 
NOYe Of CHGe OF STAT. 5/28/l6, Coo Files 


EXAMPLE 83 






2ho (WHEN SATHER COMMITTED TO HOSPITAL) 2B. EVIDENCE i FICATION 
SLESSATION Polole LETs FROM AGNEWS 5725/%6,Facomm, 8/Y/U2, 
REQe FOR NOTo OF CHGo OF STAT 5/25/K6, 
COo FILES 
EXAMPLE C3 
2A. (WHEN FATHER UNDER MILITARY COMMITMENT) 2B. EVIDENCE VERIFYING CLASSIFICATION 
CLASSIFICATION PoCole CERT> CPYo GEN’L. COURT MART!ALo Fao SEN 
tenceD 9/5/44 - DisciPLiwaRY BARRACKS, 


Turiock, CALiFo REQs FOR NOTo CHGo OF 
status 8/26/05, Coo FILE. 


Incapacitated Father Classification 
(See Secs. 196-00, 255-75) 


Records ‘1) fact that the physician's report, Form CA 240, is completed, (2)date 
of the vxamination by the physician, (3) where the CA 240 may be reviewed. 


EXAMPLES 


2he LEICAT. ColeF. - 2B. Evipe ERLFYE SS TGlo 
A 240, EXAMINED 11/18/45, CO. FILE 


(Section Continued on Next Page) 
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237-75 (Continued) 


5A. 


5Bo 


6A» 


The 


Eligibility Requirements 


Payee = Relationship - Record family 
or other relationship of payee to 
each child. When the payee is other 
than the applicant, record "Signature 
on file," or "S.0.F.", to indicate 
that the county has the payee's signa= 
ture on file. If the child is ina 
home sligible for federal participa- 
tion, the signature of the eligible 
payee shall be secured on Form CA 232 
(Notice of Change) and retained in 
the county file. (See Sec. 628-00) 
If the child is in a home ineligible 
for federal participation, the signa= 
ture of the ineligible payee must be 
on file in the county record. 


Payee ~ Name if Other than Applicant 


Enter name of payee if other than ap- 
plicant. NOTE - If there are two or 
more payees, see special instructions 
for completion of Item 14. 


Verified Birth Date ~ Record birth 


date for each child as verified by 
the birth evidence. (See Chapter 


105-00, Age.) 


School Status (children 16-18) 

List the names of children 16 to 18 
for whom application is made who are 
otherwise eligible forfederal partici- 
pation. Indicate by checking "Yes" 
or "No" whether each child is enrolled 
in school, (See Sec. 235-20 School 
Attendance as Requirement for Federai 
Participation. ) 


INVESTIGATION AND DECISION 


REVISION 134 


PUBLIC ASSISTANCE PROGRAM 


Page 9 of 237-75 


How Verified 


6B. Evidence verifying birth date 
Record: (1) nature of evidence, 
(2) date of document, i.e., date 
original document was recorded 
(Exception: When a certification 
from the California State Bureau 
of Vital Statistics is used the 
date of document is not required), 
and (3) where document may be 
reviewed. 


EXAMPLE? 
CERT. @pY. BIRTH CTF, 1/18/36 APP'S POSS, 


NOTE — IF CHILD'S NAME ON BIRTH EVIDENCE 1S 
OTHER THAN NAME NOW USED RECORD 
NATURE OF EVIDENCE RECONCILING DiS= 
CREP ANCY, 


7Be Evidence verifying school attend- 
ance 
Record: (1) Nature of evidence, 
(2) date of original document, and 
(3) where evidence may bereviewed. 


EXAMPLE: 
CA 213, 9/20/05, co. FILE. 


(Section Continued on Next Page) 
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PUBLIG ASSISTANCE PROGRAM INVESTIGATION AND DECISION 237-75 
237-75 (Continued) Page 8 of 237-75 
Eligibility Requirements How Verified 


Foundling Classification 
(See Secs. 192-00, 235-35) 
Record: (1) whether the affidavit of the person who found the child has been 


obtained, (2) date child was found,(3) efforts to identify child, (4) where evi- 
dence may be reviewed. 


EXAMPLES 

2Ao CLASSIFICATION FDLG, 2B. EVIDENCE VERIFYING CLASSIFICAT LON 
AFF'D, OF ANNA JONES WHO FOUND cHILD 7/6/45, Ca, 
File, CHILD NOT IDENTIFIED, CHILDREN’S HOME 


Society RECORDS 7/7/45 to 8/1@/46. 


et A TT NTT 


3. Given names of children 

Record the children's given names. 
If there are more than five children 
of the same parents, use the second 
Item 3 for the additional given names 
and cross out spaces indicated for a 
second set of parents. When there are 
two sets of parents (e.g-, two 
fathers), use the second set of Items 
1A through 6B. A rider may be used 
for additional children or for any 
additicnal classification in the same 
family groupe The children's names 
are verified by the birth evidence. 
If the child's name on birth evidence 
is other than now used by child, re- 
cord both names underscoring name now 
in U866 


4. Living Plan = Record living plan for 
each child by showing whether he is 
in his own home, the home of a relaq= 
tive eligible or ineligible for fed~ 
eral participation in the grant of 
aid, in a boarding home, or in an 
institution, The following abbrevia~ 
tions should be used: 


OH. -Own home 

EeRe -Eligible relative 

TeRe «Ineligible relative 

BH. =Boarding Home 

Inst. Institution 
Verification of the living plan is 
recorded in the narrative. 


(Section Continued on Next Page) 
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237-75 (Continued) 


9A. 


Eligibility Requirements 


INVESTIGATION AND DECISION 
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Page 11 of 237-75 


How Verified 


Property owned by parents and/or child 9B. Evidence verifying property 
(ren). (See Sec, 135-40 


qi) Record verified total assessed val- 
ue of all combined real property owned 
by parent, parents and/or child or 
children. If investigation verifies 
that parent, parents, and/or child/ 
children owns no real property record 
"None". 


EXAMPLE a3 

9A 

(1) REAL PROPERTY, ASSESSED vaLuE $450 
EXAMPLE Be 

9A 

(1) REAL PROPERTY, ASSESSED VALUE $1250. 
EXAMPLE C3 


9A 
(1) REAL PROPERTY, ASSESSED VALUE $NONE. 


EXAMPLE D3 
9A 
(1) REAL PROPERTY, ASSESSED VALUE $NONE 


(1F CHILDREN WHOLE ORPHANS) 


(2) Record verified value of cash or 
securities owned by parent, parents, 
and/or child or children. (See Secs. 
143-05, 233-00.) (If face value of in- 
surance policies is used indetermining 
the value of personal property, include 
face value in total of cash and secure 
ities. See Sec. 143-89, Verification 
of Insurance.) If verified by investi- 
gation that parent, parents, and/or 
child/children have no personal ~ “prop= 
erty record "None". 


EXAMPLE Ag 
9 


A 
(2) CasH AND/OR SECURITIES, VALUE. . $52.50 


(1) Refer tothe property search, 
giving date of search and where 
evidence may be reviewed. Ref= 
erence to Correspondence is ad= 
ded when ownership of property 
outside thecounty has been veri- 


‘fied. If the children are whole 


orphans and the investigation 
does not indicate that a prop= 
erty search is necessary, record 
"Property search not indicated." 


9B 
(1) 2 YR, prop, SEARCH, 1/8/46, co. FILE. 


9B 
(1) 2 yr, pRop. search (2/19/45: Letter 
ALA, CO, ASSESSOR 12/16/45, CO. FILE. 


98 
(1) 2 YR. pRoperty searcH 1/8/46, co, 
FILE, 


9B 
(1) PROPERTY SEARCH NOT INDICATED, 


(2) Applicant is parent - If a 


parent declares no personal 
property, theinvestigation dis~ 
closes none, and the parent's 
Signed Authorization for Fine 
ancial Investigation, ‘Form CA 
228, is on file, record, “Parent 
declared none. CA 228 on file." 


Applicant is other than parent 





= Ifa Form CA 228 signed by 
the parent or parents is not 
available (see Sec. 230-35, 


Authorization and Consent for 
Investigation), and the investi- 
gation discloses none, record: 
"Declared notte = investigation 
discloses none." 


9B 
(2) Letters 9/7/45 ano 8/31/45 Mer. Lire 
ins, Co. AND BANK OF AMER. CO. FILE. 


(Section Continued on Next Page) 
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Eligibility Requirements 


How Verified 


8A. B. and C. Residence - State and Non-County 8D. Evidence verifying residence 


A. Unless state or county residence dif= 8Dl. Record: (1) nature, (2) date, 


fers for any of the children, indicate all 
children by the name of the first child 


and (3) where evidence veri- 
fying state residence may be 
reviewed. Indicate period of 


followed by "et al". 
; : residence verified by the 
documents, (Exceptions When 
birth evidence as recorded 
under 6B shows birth in Cali- 
fornia, cross reference this 
item to 6B.) 
Be Show. how state residence is established EXAMPLE As See | tem 6B. 
(ices, by birth, by parent's residence or 
by the physical presence of the child. 
(See Secs, 121-20 and 129-05.) 


EXAMPLE B83 CONTINUOUS CATHOLIC WEI. 
BUREAU RECORD FROM 1/8/44 To DATE 
OF APPLICATION. 


EXAMPLE Cz CA 224, 82/18/53. CHILD 
PHYSICALLY PRESENT §N CALI. SINCE 
8/9/43, CO. FILES 


C. Complete this item for non-county cases 8D2. When the chiid/children has 
only.e Record the date on which residence county residence of less than 
was established in the county of applica] one year, evidence of state 
tien. (See Sec. 122-15) and county residence (this 
includes state residence 6vi- 
dence, Form CA 204, svidence 
to support CA 204, and Form 
CA 234) shall be. submitted 
to SDSW with the CA 200 and 
CA 201. (See Sec. 232+20, 
Non=County Residence Proced~ 
ure.) Copies ofall evidence 
should be retained in the 
county file. If evidence 
other than an affidavit is 
used, the original (g.g., @ 
certified copy of a birth 
certificate) may be retained 
in the county file and de= 
tails reported onForm CA 203, 


Record “residence evidence 
attached" for both 8D(1) and 


(2). 


(Section Continued on Next Page) 
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‘75 (Continued ) 


Eligibility Requirements 


Assistance plan budgetary basis for 
determining need (See Sec. 158-10) 
Records ay the total budget for the 
Pemily unit, (2) total net income to 
family unit, (3) budgetary deficiency 
{4..@0,the difference between the total 
budget and the total net income tofam= 


ly unit), and (4) the ANC grant. 
EXAMPLES 

Wha 

(1) TOTAL BUDGET FOR FAMILY UNIT. .coscooe $125.53 

(2) TOTAL INCOME TO FAMILY UNITooro.,0020 56018 

CO SPMEPICIENCY: ct oninenes sent eomecasveet«. -- 69555 

CUP SANG? GRANT Stele wou ciiee seed EsGercoiseoe8), 10500 


Assistance pian-board and care basis 
for determining need need (See Secs. 158-20, 
158 30) 
Records (1) the amount charged for the 
sare of the child/children, (2) total 
contribution from parents for the care 
of child/children, (3) amount of other 
income to child/children, (4) deficien- 
ey (i.e., the difference between the 
charge for care and the total contri- 


butions), (5) the ANC grant. 
Exar 
(ih CHARGE FOR CARE FOR 2 CHILDREN» oo o0cce $89. 90 
TOTAL. CONTRIBUTION FROM PAREN r(s}o. aan 
£3 OTHEr {MCOME TO eae SB 00 
DEFICIENCY sco 646.00 
(5) ANC erant. ai Bend cooe 46,00 


INVESTIGATION AND DECISION 


11B. 


18B. 
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How Verified 


Verification and explanation of 
assistance pian 

Counties using the Budget Work 
Sheet (Form Gen M48) should re= 
fer to this as evidence verify= 
ing Items 11A(1), (3), and (4). 
Counties not using Form Gen M48 
should indicate date on which 
the budget was estimated, (Coun= 
ty form number should notjappear 
on the CA 201.) As verification 
of Item 11A(2) each item which 
is a part of the total net in- 
come to the family unit will be 
indicated and the nature, date 
and where evidence verifying 
source and amount of each item 
may be reviewed shall be re= 
corded on the certificate. The 
Gen M48 shall not be referred 


to as verification of income, 
(See Sec. 233-25) 
$8. 
dh) Gen M43, 6/18/46, co. FILE 
(2) Awaro wetter, 5/8/N6, Soc. Sec. + BD. 
app’S poss. 


(3) Gen MUS, 6/18/46 co, Fite 
(8) Gen Mua, enene CO. FILE 


NOTE = IF THE BUDGETARY NEEDSHOF THE FAMI- 


LY BUDGET esa Ares FOOD, CLOTHING, 

AND PERSONAL NEEDS OF THE INELIGI- 
BLE CHILD/CHILDREN ARE _SMALLER IN 
AMOUNT THAN THE MAXIMUM BASIS FOR 
FEDERAL PARTICIPATION FOR THE ELIGI= 
BLE CHILDREN, ENTER THE ACTUAL FED= 
ERAL MATCHING BASIS UNDER ITEM 118 
(4) (See Sec. 158-10 aND 627-20) 


Verification and explanation of 


assistance plan 
(1) Where the amount needed for 


the child's care outside i¢s 
own home isdetermined by county 
investigation and there is no 
documentary evidence obtainable, 
indicate means of verifying 
amount needed. (2) Cross ref= 
erence to Item 10B. (3) Explain 
source of other income. (4) and 
(5) No recording required. 


fue visit 1 g/t 8/45 


(3) Ver Beuerits AWARD LETTER 
Mo's Po 


6/7/64 


(Section Continued on Next Page ) 
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237-75 (Continued) 
Eligibility Requirements 

EXAMPLE 83 


SA 
(2) Cash ano/or SECURITIES, VALUE. $206 


EXAMPLE Cy (IF PARENT 1S APPLICANT AND DECLARED 
NO PER. PROP. 


9A 
(2) CASH AND/oR SECURITIES, VALUE. . $NONE 


EXAMPLE D: (IF APPLICANT OTHER THAN PARENT AND CA 
228 NOT AVAILABLE) 


9a 
(2) CASH AN=/OR SECURITIES, VALUE. .$NONE 


(3) Record: "No" if no transfer of 
either real or personal property was 
made for the purpose of qualifying for 
aid. 


10A. Contribution _from parent not living 10B., 


with child (See Secs. 158-20, 158-30, 
234-05) Under 10A (1) check in appro- 
priate. square whether parent is able 
to contribute. If answer is "yes", 
record under 10A (2) the amount of the 
actual contribution. 


EXAMPLE Ag : 
(1) ABLE To CONTRIBUTE "Yest 


(2) ACTUAL ConTRIBUTION, $12.50 


PLE BS 
Fre TO CONTRIBUTE “No! 


2) ACTUAL CONTRIBUTION "None" 
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How Verified 


9B 
(2) F. Ve INS. POL. “AND act CLEARANCE 
BANK OF AMER, 9/6/45, Coo Filie 


9B 
(2) DECLARED NONE-S#GNED CA 228, CO FILE, 


3B 
(2) DECLARED NONE = {NVESTIGATION REVEALS 
NONE. 


(3) Since the two-year property 
search would reveal a transfer 
or assignment of real property, 
cross reference to 9B(1) may be 
entered in 9B(3) to indicate 
verification of 9A(3). If in= 
vestigation of personal property 
indicates no transfer orassign= 
ment, record in 9B(3), “Investi- 
gation reveals none." (If the 
investigation shows that a 
transfer was made but was one 
which was not in violation of 
Sec. 1355-00, Transfer of Real 
Property to Qualify for Aid, or 
of Sec. 146-10, Transfer or 
Assignment of Personal Property, 
the facts which resulted in 
this conclusion shallbe included 
in the county case record. ) 


Evidence verifying ability to 


support and contribution from 
parent(s) Record: (1) nature, 
date and where verification of 
parent's ability or inability 
to contribute or support may be 
reviewed, (2) nature, date, and 
where evidence verifying amount 
of contribution may be reviewed. 


(1) VER, FA. WAGES — HALE BROS, ain CO. 
FILE AND INTERViEW FA, 4/s/Ub, co, 
FILE. 

(2) Home vistt To caretaker 3/19/i2, co, 
FILE 


O) CA 245 = 8/16/46 = co. FILE 
(33 Ch 245 = } /46 = co, FILE 


(Section Continued on Next Page) 
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15. Denial by the Board of Supervisors (See Sec. 250-00) 


Record: Name of county, date of action, names of children for whom aid is 
denied and the reason for denial. 


Signature of County Clerk or Deputy 


The certificate shall be signed by the county clerk or deputy, or chairman 
of the board of supervisors. The signature may be either the original 
signature or a facsimile. 


16. This section is completed by the SDSW. 
ADDITIONAL CHILDREN 


When an additional child is placed on aid in a family where other children 
are receiving ANC, the points of eligibility which all of the children of 

_ the same parent have in common (such as classification, real and personal 
property, income, etc.) are considered to be established for the addition- 
al child if eligibility for the other children was established less than a 
year previously or was reestablished by a current reinvestigation. In 
such cases the recording on the CA 201 under such points of eligibility 
will refer to the evidence secured at the time of the original investiga- 
tion or the current reinvestigation. 


When an additional child jn a fanily is placed on aid by a subsequent Form 
CA 201 and the payee is the same as for the children currently receiving 
aid, Items 11 and 12 relating to the assistance plan shall be completed 
for all children, including those on the first Form CA 201, Items 13 and 
14 shall include the names of children on the first Form CA 201, and shall 
show the total grant (i.e., the full monthly rate on which the grant has 
been computed; that is, the monthly grant including all cash aid paid to 
meet the budgetary deficiency, or the charge for care for the child or 
children) for all children. If ineligibility has been established for a 
child or for children on the first Form CA 201, do not include the names 
of such children in Items 13 and 14 of the second Form CA 201. 
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237-75 (Continued) Page 14 of 237-75 | 
13. Certification and Recommendation 


Certification and recommendation are made after eligibility is established 
by evidence on file in the county and in accordence with the ANC law and 
the rules and regulations of the SDSW,. 


A. Record the names of the children who qualify for aid and the amount 
of aid recommended; if the beginning date of aid is later than speci- 
fied under Section 1550 or 1552 of the Welfare and Institutions Code, 
give the reason. (See Sec. 61-50) 


Be Record the names of the children who do not qualify for aid and give 
the reason. (See SEC. 250-00) 


Signature of County Public Assistance Worker 


The certificate shall be signed and dated by the county public assistance 
worker who makes the recommendation that aid be granted or denied. The 
Signature may be either the original or a facsimile. 


Signature of Case Supervisor or Director 


The certificate shall be signed and dated by the public assistance supere 
visor or county welfare director. The signature may be either the original 
or a facsimile. 


Approval by the Board of Supervisors 


Record: Name of county, date of action, names of children for whom aid is 
granted, the amount of aid (i.e., the full monthly rate on which the grant 
has been computed, plus ail cash aid paid to meet the budgetery deficiency, 
oi the charge for care for the children}, and the beginning date of aid. 


Signature of County Clerk or Deputy 


The certificate shall be signed by the county clerk or deputy, or chairman 
of the board of supervisors. The signature may be either the original sig- 
nature or © facsimile. 


When one CA 201 is filed, showing two or more payee, show under Item 14 


the separate grants, i.e., the total granu to each payee, foi.owed by the 
nemes of the children. 


(Section Continued on Next Page) 
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237-75 (Continued) Page 17 of 237-75 
(Second CA 201) 
153. Certification and Recommendations: 


A. Sally, John and Mary qualify for Aid to Needy Children and I 
NAMES OF CHILD(REN) 

recommend that aid be granted in the amount of $125; if the be- 

ginning date of aid is later than specified under Section 1500 

or 1552 of the W. & I. Code, give the reasons 


i 





Be do not qualify for Aid to Needy Children 
NAMES OF CHILD(REN) 


and I recommend that aid be denied for the following reason(s): 











Signature county public assistaneg worker 





Signature of case supervisor or director 


14. Approved by the Board of Supervisors of Sacttamento County this 5th 
day of September, 1946 for Aid to Needy Children - for Sally, John 
Be NAMES OF CHI LOR REN) 


and Mary in the amount of $125, aid to begin on the lst day of 
September, 1946, 


Signature of County Clerk >~ Deputy 


When an additional child in a family is placed on aid by a subsequent form 
CA 201 and the payeé is not the same as for the children already receiving 
aid, Item 11 or 12 shall be completed for the additional child only. Items 
13 and 14 also shall be completed for the additional child and shall show 
only the grant for the additional child. 


ExaMpLes APPLICATION 1S MADE FoR ANC FoR JAMES, JOSEP) AND RICHARD SMITH WITH THE MOTHER AS PAYEE. 
RICHARD 1S iN A FREE HOME TEMPORARILY, FoR! CA 20) IS COMPLETED FOR JAMES AND JOSEPH, 
RICHARD"S NAME WiLL NOT APPEAR ON THIS CERTIFICATE, WHEN ELIGIBILITY FOR RICHARD 1S ESTAB= 
LISHED, A BOARDING HOME MOTHER IS TO BE PAYEE FO! “iM WHILE THE MOTHER REMAINS PAYEE FOR JAMES 
AND JOSEPH, ITEMS Ii AND {2 OF THE SECOND Form CA 201 REFER To RICHARD ONLY, HIS NAME AND 
HIS GRANT ONLY ARE RECORDED UNDER ITEMS 43 and 14, 


(W&IC 9560) 
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EXAMPLES APPLICATION 1S MADE FOR ANC FoR SALLY, JOHN AND MARY JONES WITH THE MOTHER AS Parehe 
MARY 1S WITH GRANDPARENTS TEMPORARILY. FORM CA 20! 1S COMPLETED FOR SALLY AND JOHN, MARY? 
NAME WILL NOY APPEAR ON THIS CERTIFICATE. WHEN ELIGIBILITY FOR MARY 1S SUBSEQUENTLY ESTAS= 
LUSHED AND THE MOTHER REMAINS PAYEE, AN ADDITIONAL FoRm CA 205 JS COMPLETED, TEMS 30, (2, 
43, AND 1% INCLUDE ALL THREE CHILOREN, 


(First CA 201) 
13. Certification and Recommendation: 


A. Sally and John qualify for Aid to Needy Children and I 
NAMES OF CHIiD(REN) 
recommend that aid be granted in the amount of $110; if the bee 
ginning date of aid is later than specified under Section 1550 
or 1552 of the W. and I. Code, give the reasons: 


Be do not qualify for Aid to Needy Children 


NAMES OF CHILD(REN) 


and I recommend that aid be denied for the following reason(s )g 





6 


- Signature of/ county public assistance wo x Date 






Date 





Signature of case supervisor or director 


14. Approved by the Board of Supervisors of Sacramento County this 7th_ 


day of August,1946 for Aid to Needy Children for Sally and John 
= eee IE . —aanee oF -GTTLOT REN) —— 
in the amount of $110, aid to begin on the lst day of August, 1086. 


Signature of County Clerk or Deputy 
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WITH THE MOTHER IT WAS AGREED THAT THE $30 RECEIVED IN APRIL WAS NOT EXCESS INCOME AS 
THE FULL $30 WAS USED TO MEET THE COST OF ROOF REPAIRS. THEREFORE, THERE WAS NO OVER~ 
PAYMENT FOR APRIL, HOWEVER, THERE WAS AN OVERPAYMENT OF $30 IN Mayo AID FOR JUNE WAS 
REDUCED TO $100 ($160 Less $30 OVERPAYMENT FOR MAY AND $30 INCOME IN JUNE). 


Alb FOR JULY WAS INCREASED TO $130 ($160 Less $30 INCOME RECEIVED IN JULY). 


ExaMpLe 2: On October 10 THE COUNTY DISCOVERS THAT AN OAS RECIPIENT SECURED STEADY WORK 
EARNING $15 IN SEPTEMOER AND THEREAFTER, TOTAL MONTHLY NEED IN SEPTEMBER AND OCTOBER 
WAS $55. THE RECIPIENT WAS ELIGIBLE IN BOTH SEPTEMBER AND OctogeR TO $40 ($55 Less $15) 
But RECEIVED yt RESULTING IN $20 OVERPAYMENT FOR THESE MONTHS. Errective Novemper |, 
TOTAL NEED 19 $70 AND INCOME CONTINUES aT $15. Alb «8 REDUCED To $35 ($70 Less $20 
OVERPAYMENT IN SEPTEMBER AND OCTOBER, AND $15 INCOME IN NOVEMBER). 


B. A decrease in the grant (or a cash adjustment by means of a refund 
from the current income including the grant to which the recipient 
(child or family unit in ANC) is currently -eligible) shall not de 
made becauge of income received prior to the second month preceding 
the current month. When the overpayment is discovered tco late to 
adjuat the grant within this time limit,and the delay in discovering 
the income was caused by actual or constructive fraud, request for 
repayment from resources other than the income including the orrent 
grant ia in order under Seo. 670-85, Overpayment Caused by Income. 
If mistake of fact ocurred, request for repayment ia not in order. 
When the exact amount of income for a given month da known in advance, 
any uacessaxry decrease in the grant shall be made for the month in 
which such income la expected to be received. 


EXAMPLE 32 ON JANUARY 10 THE COUNTY DETEAMINES THAT A FAMILY REGRIVING ANC WILL RECEIVE 
20 AS A FIRST PAYMENT ON INOUSTRIAL COMPENSATION INSURANCE ON OR ABOUT FRaRUANY !0- 
HE INCOME, PLUS THE CURRENT GRANT WILL EXGHEO TOY AL BUDGETARY NEEDS OF THE FAMILY 
BUDGET UNIT. THEREFORE, THE GRANT WILL AE DECREASED BY THE AMOUNT IN WHICH THE GRANT 
PLUS INGOME EXGERDS THE TATAL BUDGETARY NEEDS 


EXAMPLE “WR THE COUNTY DETEAMINGS ON OcTopER I5, FHaT aN QAS RECIPIENT WiLL RECRIVE ON 
Nevemeer 10 HIS FIRST $20 MONTHLY PAYMENT FROM AN ANNUITY, THE INCOME PLUS THE CURRENT 
AMNT Http EXGEED HIS TOTAL N&ED. THE GRANT, THEREFORE, WILL BE DECREASED EFFECTIVE 
QVEMBER | - 
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PUBLIC |ASSISTANCE PROGRAM P CONTINUING SERVICES 361-10 


is 
365-00 INEREASE IN AMOUNT OF AID 361-00 
OAS, ANB, APSB, ANC 


The grant of aid shall be increased as soon as administratively possible 
when a decrease in the income causes the amount of the grant together with in- 
come to fall below the amount to which the recipient (or child in ANC) is en- 
titled under the provisions of the Jaw for the particular category of aid. 


In OAS and ANB when monthly interest payments in decreasing amounts 
(which have not been determined an inconsequential resource) are received,either 
of the two following methods may be used for adjusting the grant. 


(1) The total amount of income from this source may be determined for 

each three-month period. Any necessary adjustment in the grant may 

be made in the first or not later than the second month following 

the end of the three-month period, for which the amount was deter- 
mined . 


(2) The total amount of income from this source my be determined for 
the ensuing twelve-month period and the monthly average thereof tak- 
en into consideration in making any necessary adjustment in the 
monthly grant. (W&iC 1560, 2140, 3075, 3460) 


361-10 DECREASE IN GRANT 361-10 
OAS, ANB, APSB, ANC 


Under certain circumstances adjustment for overpayment is made by an 
appropriate decrease in the grant if the recipient (child or family unit in ANC) 
remains otherwise eligible. Such decrease shall be made as soon ag administra- 
tively possible after the necessity for such adjustment becomes known » but in m 
event may the decrease be effective later than the second month following that 
in which the overpayment occurred. (For exception in ANC see note following 1D.) 


See Sec. 361-12 for adjustment due to absence of child from home, and 
Sec. 361-50 for adjustment by discontinuance of aid. 


I Qverpayment Due to Income {and/or Change in Total Need) 


Ae When income and/or a change in total needs of the recipient (child 
or family unit in ANC) causes the amount of the grant together with 
the income to exceed the amount to which he is eligible wnder the 
code or regulations for the particular category of aid, the adjust= 

ment shall take into consideration the income and total needs, plus 

! all overpayments which occurred, during the two preceding months. 

ExamMPLe 13 ON May 12 THE COUNTY DISCOVERS THAT FAMILY RECEIVING AN ANC GRANT OF $160 wHicH 


i MEETS TOTAL NEEDS, RECEIVED $30 IN APRIL AND $30 IN May FROM AN ADULT SON LIVING OUTSIDE 
t THE HOME, WHO INDICATED HE WOULD CONTINUE TO MAKE THIS CONTRISUTION. IN & DISCUSSION 


(Section Continued on Next Page) 
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361-10 (Continued) 361-10 
II Overpayment Due to Excess Personal or Real Property 


When real or personal property has exceeded the legal limitation during the 
current adjustment period but has later been reduced within the maximm,thus 
making the recipient (child or family unit in ANC)eligible to continued aid, 
the grant*is decreased within the current adjustment period as follows: 


A. Qverpayment Due to Actual Fraud: The grant is adjusted by deducting 
the amount of aid paid during the one and/or two months preceding 


the month of adjustment from the amount to which the recipient (child 
or family unit in ANC) would otherwise be eligible in the month of 


adjustment . 


EXAMPLE 73 THE COUNTY DISCOVERS ON DECEMBER 16 THAT AN OAS RECIPIENT'S PERSONAL PROPERTY 
TOTALED $612 SINCE JULY |. ACTUAL FRAUD EXISTED BECAUSE THE RECIPIENT ADMITTED HE DID 
NOT REPORT THE CHANGE JN HIS CIRCUMSTANCES AS HE DID NOT WISH THE GRANT OF $20 STOPPED, 
BY JANUARY | THE PROPERTY 1S REDUCED WITHIN THE AMOUNT ALLOWABLE, TOTAL NEED IN 
JANUARY, THE MONTH OF ADJUSTMENT, $S $70 AND THE RECIPIENT HAS $15 iNCOME FROM A SON (N 
THAT MONTH, HE WOULD BE ENTITLED TO RECEIVE $50 WERE IT NOT FOR THE OVERPAYMENT DUE TO 
EXCESS PERSONAL PROPERTY, ADJUSTMENT §1S IN ORDER FOR THE FULL AMOUNT OF AID PAID IN 
NOVEMBER AND DECEMBER ($40) AND THE GRANT EFFECTIVE JANUARY | 1S REDUCED TO $10 ($50- 
$40). (THE UNADJUSTED REMAINDER OF OVERPAYMENT FOR THE PERIOD JULY | THROUGH OCTOBER 
31, 1S SUBJECT TO COLLECTION UNDER PROVISIONS OF SEC, 670-80.) aoe 


B. Overpayment Due to Constructive Fraud or Mistake of Fact: The grant 
is adjusted by deducting the largest amount by which the property 
exceeded the legal limitation during the two months preceding the 
month of adjustment or the amount of aid received, whichever is the 


lesser, from the amount to which the recipient (child or family unit 
in ANC) would otherwise be entitled in the month of adjustment. 


Where there was excess property both during and before the current 
adjustment period and such excess was greater than the amount adjuat- 
ed through the decrease, the unadjusted remainder is subject to 
collection under provisions of Sec. 670-80. 


EXAMPLE 83 DURING NOVEMBER COUNTY DISCOVERS THAT RECIPIENT WAS INELIGIBLE To ANB ON 
OCTOBER |, AS TOTAL VALUE OF HIS CASH AND SEGURITIES WAS $627 AND HE HAD NO PLAN FOR 
REHABILITATION, THIS VALUE REMAINED THE SAME ON NOVEMBER |, BUT DURING NOVEMBER WAS 
REDUCED WITHIN THE AMOUNT ALLOWABLE, RECIP4ENT’S REGULAR MONTHLY INCOME WAS $15, TOTAL 
MONTHLY NEED IN OCTOBER AND NOVEMBER $80, AND HE RECEIVED THE MAXIMUM GRANT OF $60, 
ALTHOUGH RECIPIENT WAS INELIGIBLE IN BOTH OCTOBER AND NOVEMBER, THE OVERPAYMENT WAS DUE 
TO CONSTRUCTIVE FRAUD AND ADJUSTMENT IS IN ORDER ONLY FOR THE EXCESS OF $27, ON THE 
BASIS OF INCOME ALONE RECIPIENT 1S ENTITLED DECEMBER | To $66 ANB, SINCE THE EXCESS 
PROPERTY iS NOT APPLICABLE TOWARD UNMET NEED, JT §S DEDUCTED FROM THE GRANT TO WHICH 
HE WOULD OTHERWISE BE ELIGIBLE, THE GRANT FOR DECEMBER IS, THEREFORE, $33 ($60 LESS 
$27 EXCESS PROPERTY.) 
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C. 
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When the total income for a given month can: be determined only dur- 
ing the month in which it is received, or during the subsequent 
month, any necessary decrease in the grant ‘shall become effective 
not later than the second month qarateney® to that in which es in- 
come is received. 


ExamPLe 53 IT 1S KNOWN THAT AN ANB RECIPIENT'S INITIAL PAYMENT FROM AN ANNUITY wite BE RE= 
CEIVED JN OCTOBER, BUT IT JS NOT UNTIL RECEIPT OF THE ANNUITY CHECK THAT THE AMOUNT 
THEREOF IS KNOWN. ANY NECESSARY DECREASE JN THE GRANT OF- ALD SHALL BE MADE* EFFECTIVE 
NOVEMBER ‘iy JF POSSIBLE, BUT NOT LATER THAN DECEMBER |, AND THE INCOME. TO BE RECEIVED 
IN THE MONTH OF ADJUSTMENT AND OVERPAYMENT DURING PERIOD OF ADJUSTMENT SHALLBETAKEN INTO 
CONSIDERATION IN DETERMINING THE AMOUNT OF THE DECREASE. 


When the income is irregular and cannot be foretold,but ia determined 
not to be casual income in OAS and ANB or smell intermittent income 
in ANC, adjustment by means of refund way be made within the current 
adjustment period, in lieu of decreasing the grant, to the extent of 
the aid paid to which the reciptent: (child or family unit in ANC) 
was not entitled by reason of reseip* of the income. 

EXAMPLE 63 A SINGLE OAS RECIPIENT HAVING NO INCOME AND NO NEED IN EXCESS oF $50 A MONTH 


SECURES EMPLOYMENT JN OCTOBER. THE COUNTY ASCERTAINS ON OcTOBER 15 THAT HE WAS Paid $35 
WHICH REPRESENTED NET INCOMEe 


ADJUSTMENT MAY BE MADE IN EITHER OF TWO WAYS, Jofod 
(i) Dzcaease IN AlD EFFECTIVE NOVEMBER 1 oR°NOT LATER THAN DecemBer is ~~ 
0” 


(2) REPAYMENT BY THE RECIPHENT OF $35 IN NOVEMBER OR DECEMBER, SUCH CASH ADJUSTMENT 70 
BE REPORTED TO THE SDSW IN THE USUAL MANNER» 


NOTE 


in ANC when the county finds that the decrease or cash adjustment 
would cause hardship no adjustment.within the current adjustment 
period is required and aid may continue in the amount necessary 
to meet current needs. However. in instances where actual or 
constructive fraud exists there is right of collection from re- 
sources other than the income including the grant to which the 
famiiy is currently eligible. 


The county record shall conte: in’ ue + sebtoh the detex- 
mination of hardship is based.” 
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‘861-12 ADJUSTMENT DUE TO:ABSENCE OF CHILD FROM HOME ‘36h-12 
ANC: 


Adjustment due to absence of child from the home is governed by the 
following policies: 


When a child, otherwise eligible, is in the family unit on the first day 
of the month (or leaves the home as of that date) such child is eligible 
to receive aid for the full month. This includes children receiving 
foster care when the payment is mde to the boarding home or institution 
for the full month. 


When aid has been discontinued and the child, otherwise eligible, is not 
in the home as of the first of the month, aid my be restored from the date on 
which the child returned to the home. 


When a child leaves the home for a temporary period aid my continue to 

the payee for such child for the two following calendar months. In 

boarding homes cases, decision as to payment during such temporary 

absence will depend upon the facts in the individual situation. 

ExaMPLe A$ A SIXTEEN YEAR OLD UNEMANCIPATED MINOR TO WHOM ANC iS GRANTED LEAVES HIS MOTHER'S 
HOME ON JUNE 23 TO TAKE A JOB FOR TWO MONTHS THAT PAYS $50 &A MONTH AND ROOM AND BOARD. THE 


BOY RETURNS TO THE MOTHER'S HOME SEPTEMBER |. IT IS THE PLAN TO USE HIS EARNINGS FOR SPECIAL 
NEEDS. ANC GRANT MAY CONTINUE FOR JULY AND AUGUST WHILE THE BOY IS OUT OF THE HOME. 


EXAMPLE B3 ANC 1S GRANTED FOR THREE CHILDREN IN THE HOME OF THE MOTHER: AT THE CLOSE OF SCHOOL 
JUNE 25, ONE CHILD GOES TO THE HOME OF A RELATIVE. AID CONTINUES TO THE MOTHER FOR THIS 
CHILD FOR JULY AND AUGUST. THE CHILD RETURNS TO THE HOME ON AUGUST 26 AND AJD MAY CONTINUE 


TO THE MOTHERe 
CW&IC 1511, 1560; AGO NS4473) 


‘361-15 ADJUSTMENT IN AMOUNT OF GRANT IN APSB 3861-15 
APSB 


Adjustment in the grant of aid shall be made when the annual income of 
the recipient from exempt sources (see Sec. 151-30, DEFINITION OF EXEMPT INCOME, APSB) exceeds 
$800 within a one-year period. 


When the income for a given year or for any number of months thereof can 
be determined before the close of said yearly period, any necessary adjustment 
of the grant shall be made for the month in which the income exceeds the $800 
annual allowable exempt income, but shall not be made later than the second 
month following that in which the income exceeds the maximim allowed. When the 
excess income is larger than the grant of aid for the month, discontinuance of 
aid for the month adjusts for the excess income. (See Sec. 157-15, METHOD FOR DETERMINING 
THE AMOUNT OF GRANT IN APSB.) 

(Section Continued on Next Page) 
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ExaMePLe 93 THE COUNTY DISCOVERS ON FEBRUARY I6 THAT aN OAS RECIPIENT'S PERSONAL PROPERTY 

HAD BEEN erebent te SINCE SEPTEMBER. PERSONAL. PROPERTY HAD GRADUALLY BEEN REDUCED FROM 

A Maximus oF $635 in SeetemBer To $617 t° Januany ano $614 tN Fearuary. By MaRcH | THE 
PERSONA’. PROPESTY JS REDUCED WITHIN THE AMOUNT ALLOWABLE. ALTHOUGH THE RECIPIENT WAS - 

(NEL, 2238 FROM SEPVEMBER THCOVer FeARYARY, JT 1S DETERMINED THAT THE OVERPAYMENT WAS 

DUE TO CONSTRUCTIVE FRAUD. THUS ADJUSIMENY (© IN ORPFS ONLY FOR THE EXCESSo.- TOTAL NEso 

IN MARCH, THE MONTH OF ADJUSTMENT; 3S $65 AND THE ONLY CNCOME JS a $15 CONTRIBUTION 

FROM & SONe WERE \T NOT FOR THE OVERPAYMENT WHICH OCCURRED {N JANUARY AND FEBRUARY THE 

Zgi° (RMT WOULD BE ENTITLED TO RECEIVE & GRANT IN MARCH OF $50. THE MAXIMUM BY WHICH 





OSAMAL PRUPERTY WAS EXCESSIVE IN JANUARY AND FEBRUARY, THE TWO MONTHS PRECEDING THE 

MONTH OF ADJUSTMEN, ) WAS $17 AND ACCORDINGLY: THE MARCH GRANT JS REDUCED TO $33 ($50 Less 

$!° sycess). SiNCE IN peereeee CHE RECIPIENS’S PERSONAL PROPERTY. EXCEEDED THE AMOUNT 
ALLOWaBLe BY $35, $18 OF THIS XCESS REMAINS UNADJUSTED ($35 MaxiMUM EXCESS LESS THE 
$t7 ADJUSTED BY DECREASE IN MARCH GRANT). THIS UNADJUSTED EXCESS SHALL BE SUBJECT TO 
O°). 2°79" JMOER THE PROVISIONS OF SEC. 670-80. 


C. Wae “2. Vienovery ot the excess property occurs too late to make 
the adjustment effective not later than the second month following 
whae du Walch ineligibility scisted, tae right existe to request re~ 
pavaent> Uuder Sec. 679-80.0vernaynent Caused by Possession of Excess 
Property. 





TIE 2 Oy: nt Due to Reason Othiex Wuow .acome ov Hicsas Peopers: 





When overpayuens was occurred for reason othe than income or excess prop= 
erty, aud the circumstances have so changed that the recipient (chila or 
family unit in ANC) i) eligible to receive aid ix the month of adjustment , 
the grant to which there would otherwise be Jligibility in that wonth is 
decreased to the extent of the overpayment occurving within the two mcrths 
preceding the month of adjustment. 


Examece 103 AN ANB RECIPIENT’S APPLICATION. .WAS SIGNED ON APRIL 6. HOWEVER AID IN THe 
AMOUNT OF $60 WAS GRANTED FROM APRIL I. SINCE Alv MAY’ NOY ANTEDATE THE SIGNING Of THE 
APPLICATION THE RECIPIENT WAS OVERPAID FOR TIVE DAYS IN APRIL OR $10. WERE IT NOT FOR 
THE OVERPAYMENT WHICH OCCURRED IN APRIL THE RECLPIENT WOULD BE ENTITLED TO RECEIVE $60 
TN MAVo THE GRANY “Ok HAT MONTY OS DECREASED FC $59 AND. 1S INCREASED 70 $60 EFFECTIVE 
Jduwe J. ‘ 


When the ineligib: itty wae discovered too late to mke the adjustment 

effective not. ite than the second month folioving that tn which inelig- 

ibility existed. there is no right to reauért repayment it the delay in 

discovering tiie auoLigth lity was due to miswake of fact. If the delay was. 
due to fraud. either actual or constructive, request for repaywent to the 

extent of tue aid paid during the wouthe of ineligibility would be in order 

under Sec. 670-90, Overpayments Caused by Other Factora. (W&IC 1511, 1560, 2020, 

2140, 3075, 308K, 336%, FT, ARO NSLETAY 


ics Sepa Doe EERE A Pe Se SS SNS Se RS 1k 
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Exampce 4g AN OAS RECIPIENT WHO HAS NO NEED. JN EXCESS OF $50 EARNS $30 IN May AND $30 ON JUNE, 
NOTHING THEREAFTERe INCOME 1S DISCOVERED BY COUNTY ON JUNE 270 AID IS DISCONTINUED EFFECT- 
ive JUNE 30 AND RESTORED EFFECTIVE AUGUST 1. HAD NO ADJUSTMENT BEEN NECESSARY, $50 OAS wouLo 
HAVE BEEN PAID FOR JULY (THE MONTH OF ADJUSTMENT). SINCE CONSTRUCTIVE FRAUD WAS DETERMINED 
TO EXIST THE $60 OVERPAYMENT 1S ADJUSTED TO THE EXTENT OF $50 BY THE ONE MONTH'S DISCONTINU- 
ANCE, AND REPAYMENT OF $10 SHALL BE REQUESTED. IF THE RECIPIENT HAS NO RESOURCES OTHER THAN 
THE INCOME INCLUDING THE GRANT TO WHICH HE JS CURRENTLY ELIGIBLE, REPAYMENT MAY NOT BE REq 
QUIRED UNTIL AND UNLESS THE RECIPIENT AT SOME FUTURE TIME IS POSSESSED OF RESOURCES FROM 
WHICH REPAYMENT CAN BE MADEo 


EXAMPLE 5$ ON AUGUST 15 THE COUNTY LEARNS THAT AN OAS RECIPIENT EARNED $55 IN JULY AND B50 
IN AUGUSTs THE RECIPIENT RECEIVED $50 AID IN EACH OF THOSE MONTHSo AID WAS DISCONTINUED 
EFFECTIVE AUGUST 3§ AND RESTORED OCTOBER 1. THE RECIPIENT'S TOTAL NEED BOTH IN JULY AND 
August was $503 IN SEPTEMBER, $75. HE BEGAN RECEIVING A CONTRIBUTION OF $5 FROM HIS SON IN 
SEPTEMBER LEAVING AN UNMET NEED OF $70 IN THAT MONTHo THE $80 OVERPAYMENT {1S ADJUSTED 10 
THE EXTENT OF $70 AND REPAYMENT OF $10 SHALL BE REQUESTED IF THE RECIPIENT COMMITTED ACTUAL 
OR GONSTRUCTIVE FRAUD. IF THE RECIPIENT COMMITTED ACTUAL OR CONSTRUCTIVE FRAUD AND HAS NO 
RESOURCES OTHER THAN HiS INCOME INCLUDING THE GRANT TO WHICH HE 1S CURRENTLY ELIGIBLE, RE- 
PAYMENT MAY NOT BE REQUIRED UNTIL AND UNLESS THE RECIPIENT AT SOME FUTURE TIME 1S POSSESSED 
OF RESOURCES FROM WHICH REPAYMENT CAN BE MADE> 


B. When ineligibility is discovered too late to discontinue aid effective 
not later than the last day of the month following that in which the in- 
eligibility occurred, aid shall continue if the recipient (child or fami- 
ly unit in ANC) is otherwise eligible. If the delay in discovering in= 
come was caused by actual or constructive fraud,a repayment shall be re=- 
quested by the county to the extent of the aid paid in the month during 
which the income was received, from resources other than the income, in=- 
cluding the grant to which the recipient (child or family unit in ANC) 
is currently eligible. If mistake of fact occurred, no right of collect= 
ion exists. 


NOTE; In ANC when the county finds that the dissontinuance would cause 
hardship, the county is not required to make such adjustment with=- 
in the current adjustment period and may continue aid in the 
amount necessary to meet current needs. However, where there is 
actual or constructive fraud right of collection exists in such 
instances from resources other than the income including the grant 
to which the family is currently eligible. 


The county record shall contain information on which the determin= 
ation of hardship is based. 


If at the time excess property or other disqualifying factors are discovered 
the recipient (child or family unit in ANC) is currently eligible to contin- 
ued aid, adjustment for the prior overpayment shall be made provided the 
month of adjustment (i.e., the month for which aid is discontinued) is not 
more than two months subsequent to the month of ineligibility. 


(Sestion Continued on Next Page) 


——_—_—$—$—$<$$—$—<—$——— 
SDSW-CALIFORNIA=MANUAL REVISION 140 Reyiseo JuLy 26, 1946 
SS rains nese sens 


a 


PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES . : 361-50 
RR ————————— 
361-50 DISCONTINUANCE. OF AID 361 =50 


OAS, ANB, APSB, ANC 


When the recipient (child or family unit in ANC) does not meet the eli- 
gibility requirements, aid shall be discontinued. The discontinuance shall be 
effective as soon as administratively possible after the necessity for discon- 
tinuance becomes known (for exceptions in ANC see note following I=-B), However, 
if the ineligibility is not discovered by the county in time to discontinue the 
aid not later than the last day of the month following that in which the ineli- 
gibility occurred, aid shall continue if the recipient (child or family unit in 
ANC) is otherwise eligible. 


If a recipient (child or family wnit in ANC) is eligible on the first 
day of the month, but eligibility status changes at some time during that month 
for any reason, no overpayment occurs if aid is discontinued at the end of that 
particular month. 


EXAMPLE 02 A RECIPIENT HAVING NO SNCOME AND WHOSE NEED WAS NoT MORE THAN $50 RECEIVED $50 OAS 
@N FEBRUARY §> ON FEBRUARY §7 HE BEGAN RECEIVING A REGULAR MONTHLY INCOME oF $75, AID BS 
OISCONTINUED EFFECTIVE FEBRUARY 28, THERE JS NO REPAYMENT DUE, 


EXAMPLE 23 A RECIPIENT RECE\vED $60 ANB oN DecemBeR 1, ON December 5 HE RECEIVED $400 caai 
THROUGH §NHERITANCE WHICH CAUSED HIS PERSONAL PROPERTY HOLDINGS TO EXCEED $600, AND 1S 
@)SGONT INUEO DECEMBER 38. NO REPAYMENT 1S QUES 


I. Overpayment Dua to Income (and/or Change in Need ) 


A. When a delay in discovery of income (and/or change in need) makes it im=- 
possible to discontinue aid effective the last day of the month in which 
the income was received, but discontinuance of aid for an othe:wise 
eligible recipient (child or family unit in ANC) is effective the last 
day of the following month, the discontinuance adjusts for overpayment 
during the two months preceding the month of adjustment, i.e., the month 
for which aid is discontinued, to the extent of the difference between 
total ueed and the income received in the month of adjustment. Any un= 
adjusted remainder of the overpayment is subject to repayment under the 
provisions of Sec. 670-85, Overpayments Caused by Income, if the ovrsr- 
payment was due to actual or constructive fraud. If due to mistake of 
fact no right to request repayment axists. 


EXAMPLE 3 FAMILY ELEGIBLE AS OF NOVEMBER § FOR AN ANC GRANT oF $90. ON NOVEMBER 05 THE FAMILY 
RECEIVED $60 INCOME AND THE SAME AMOUNT ON DECEMBER 15, AID WAS DISCONTINUED PFr¥eTIVE 
DECEMBER 31 AND RESTORED EFFECTIVE FEBRUARY, HAD NO AQIUSTMENT BEEN NECESSARY, $90 ANC wouLd 
HAVE BEEN PAID FOR JANUARY (THE MONTH OF ADJUSTMENT). SINCE CONSTRUCTIVE FRAUD WAS DE~ 
TERMINED TO EXIST, THE $120 OVERPAYMENT §S ADJUSTED TO THE EXTENT OF $90 BY THE ONE ‘MOHTH 
DJ SCONY INUANGE AND REPAYMENT OF $30 IS REQUESTED, fF THE FAMILY HAS NO RESOURCES OTHER. THAN 
THE §NCOME (NCLUDENG THE GRANT 70 WHICH THERE (0S CURRENT ELIGIBILITY, REPAYMENT SHALL NOT BE 
REQUIRED UNTIL AND UNLESS THE FAMILY AT SOME FUTURE TIME 8S POSSESSED OF RESOURCES FROM 
WHICH REPAYMENT CAN BE MADE, 


(Section Continued on Next Page) 
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361-80 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


‘361-80 NOTIFICATION TO RECIPIENT OF CHANGE .1N GRANT 361 =80 
-OAS, ANB, APSB, ANC 


When aid is increased, decreased, or discontinued, the recipient shall 
receive written notification of the board of supervisors' action: immediately. 
The notification shall show the amount of the grant and the reason for change in 
the grant, or the reason for discontinuance. The recipient shall also be noti- 
fied of his right of appeal to the SDSW for a fair hearing and the case record 
shall show that such notification was sent. (SEE Secs. 325-20, RIGHT, PURPOSE, AND SCoPE oF 
oc 236230, CONTENT OF CaSE Record.) (WIC 1511, 1560, 2016, 2140, 2182, 2220.5, 3075, 3086, 3460, 
34735 FSSB) 


In addition to the above requirements, the recipient of OAS, ANB or APSB 
shall be notified of his right to a hearing before the board of supervisors. He 
shall also be notified of the source and amount of income which was taken into 
consideration in determining the amount of the grant. Where total need has been 
verified to be in excess of $50 in OAS, or $60 in ANB, the total need shall be 


shown on the notification. (WaiC 2016, 2140, 2181.%) 3075, 303705, 3460, 3473.2) 


Notification of Action by the Board of Supervisors (Form Ag,Bl, CA 239), 
includes the minimum requirements for notification to the recipient that his aid 
has been increased, decreased, or discontinued, and shall be used by the county 
unless a substitute form, which incorporates the information appearing on Form 
Ag, Bl, CA 239, is used. (See Sec. 250-10, REPORTING ACTION OF BOARD OF SUPERVISORS TO APPLICANT) 
(WAIC 1560, 2140, 3075, 3460) 


When delivery of a recipient's warrant for any month is withheld for 
reason other than death, beyond the usual delivery date for aid payments,the re- 
cipient shall receive immediate notification of the reason for which the warrant 
was withheld. The notification shall be mailed to the last known address of a 
recipient and the case record shall show that such notification was sent. Noti- 
fication of Suspended (Withheld) Aid Payments, Form Ag, Bl, CA 239A, includes 
the minimum requirements for notification to the recipient that his warrant has 
been suspended or withheld. It shall be used by the county unless a substitute 
form which incorporates the information appearing on Form Ag,P1l, CA 259 is used. 
(W&IC 4560, 2140, 2220.5, 3075, 3460) 


361285 NOTIFICATION TO COUNTY AUDITOR. OF CHANGE IN GRANT 36185 
OAS, ANB, APSB, ANC 


A copy of Notice of Change (Form Ag, Bl, CA 232) should be sent to the 
county auditor. There should be complete coordination between the county wel- 
fare department and the county auditor so that payrolls each month correctly re- 
flect the current status of all cases for which claim is made. (W&IC 1560, 2140,3075, 
3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 361-75 


361-50 (Continued) 361-50 


When the @mount of overpayment is equal to or greater than the amount of the 


grant to which the recipient (child or family unit in ANC) would otherwise 
be eligible in the month of adjustment, aid shall be discontinued for one 
month. (When the amount of the overpayment is less than the amount of the 
grant to which the recipient (child or family unit in ANC) would otherwise, 
be eligible in the month of adjustment, aid shall be decreased to the extent 


of the overpayment. ) (See Sec. 361-10, DECREASE IN GRANT.) 


When the disqualifying facts are discovered too late to discontinue aid 
effective not later than the last day of the month following that in which 
the ineligibility occurred, or when the discontinuance does not totally ad-= 
just the overpayment, right of collection exists pursuant to the provisions 
of Secs. 670-80, Overpayments Caused by Possession of Excess Property, and 
670-90, Overpayments Caused by Other Factors. 


ExaMpce 63 ON OcTOBER 15 COUNTY DISCOVERS THAT RECJP TENT WAS INELIGIBLE To $50 OAS For SEPTEMBER 
AND OCTOBER BECAUSE HE POSSESSED $900 PERSONAL PROPERTY, BUT HIS HOLDINGS ARE REDUCED WITH= 
JN THE MAXIMUM @Y NOVEMBER Jo WERE JT NOT FOR THE OVERPAYMENT OF $100 ($50 IN BOTH SEPTEMBER 
AND OCTOBER) RECIPIENT WOULDBE ELIGIBLE 70 A GRANT OF $50 ON NOVEMBER Je AID JS DISCONTINUED 
OCTOBER 31 AND RESTORED DECEMBER J IN THE AMOUNT OF $50. THE DISCONTINUANCE FOR NOVEMBER AD= 
JUSTS FOR $50 OF THE $100 OVERPAYMENT. THE UNAQJUSTED REMAINDER OF OVERPAYMENT ($50) JS suB] 
JECT TO COLLECTION UNDER PROVISIONS OF SEC. 670-30. 


Discontinuance of aid is effective as of the last day of the month for 
which the last warrant was delivered, 


(WEIS B500, 8552.3, 1552.5, 1560, 2020, 2040, 2220, 3075, 3073.5, 3084, 3460, 3472; AGO NS4Y73) 


361-60 CHANGE IN SCHOOL STATUS REPORTED ON NOTICE OF CHANGE 361-60 
ANG 


A change in school status as set forth in Sec. 235-20, School Attendance 
as Requirement for Federal Participation, shall be reported to the SDSW on the 


Notice of Change en CA 232)(see Sec, 363-15, RECORDING CHANGE OF SCHOOL STATUS ON SECTION 11] 
ar Morice oF CHANGE.) (W&IC 15605 FSSA TitLe IV, Sec. 406(a)) 


361-75 ACTION -BY BOARD OF SUPERVISORS ON NOTICES OF CHANGE 361 =75 
OAS, ANB, APSB, ANC 


Action of the board of supervisors is required upon all Notices of Change 
(Form Ag, Bl, CA 232) except those which report school status and changes of 
payee in ANC, change of name of recipient, and changes in guardianship status. 
(SEE Sec, 360-90, NOTIFICATION To SDSW oF CHANGE IN GRANT.) (WIC 8560, 2140, 2184, 3075, 3089, 3460) 
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363-00 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


363-00 GENERAL INSTRUCTIONS, NOTICE OF CHANGE, ANC 363-00 
ANC 


The Notice of Change (Form CA 232-Rev.) is divided into five numbered 
sections in order to facilitate referral to any particular section of the forme 


Section I is for reporting information regarding: 


Ae Type of change except for change of school status of child/chil- 
dren 16 to 18 who are otherwise eligible for Federal participation. 
(See Section tit.) 


Be Reason for change and code for discontinuance reasons. 
Section II gives the codes for reporting reasons for discontinuance. 


Section III is for reporting a change of school status of child/children 
16 to 18 who are otherwise eligible for Federal participation. 


Section IV is for: 
Ae Signature, address and relationship of payee for child/children 
in home eligible for Federal participation. 


Be The county official's signature certifying that the county has on 
file the signature of payee for child/children in home ineligible 
for Federal participation or in an institution. 


Section V is for recording the action of the county board of supervisors 
CW&IC 1560) 


363-05 RECORDING ON TOP OF FORM AND SECTION | OF NOTICE OF CHANGE, ANC 363205 
ANC 


Under identifying information at the top of the Notice of Change (Form 
CA 232-Rev.) record the name of county, State and county numbers, date form is 
prepared, and family name. 


Payee from Date of Change: Record the name of the person to whom war- 
rants will be drawn for the care of child/children on and after the effective 
date of this Form CA 232-Rev. If there is more than one payee for children re- 
ceiving ANC under the same case number, record name of each payee followed by 
number in Column 1 which corresponds to child's name. 





Complete Section I for increase, decrease, restoration, change of payee 
or discontinuance. (Reason for discontinuance is reported by code 
number under Column 2¢) 


Column 1. Record first name of each child receiving ANC under the case 
number shown under identifying information. 


Colum 2. Record opposite the name of each child for whom aid is being 
discontinued the code number from Sec. II which represents 
the principal reason for discontinuance of aid for that child. 
Only one code number shall be entered for each child. 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 62-50 
562-45 (Continued) 362-45 


Particular care should be taken to give sufficient information under Remarks to 
identify closings which occur for the following reasons: - 


1. Change in policy; ieee, a change in legal or administrative “policy 
which automatically makes the case ineligible at the time of the. change although 
previously it was eligible. 


20 Refusal after acceptance to comply with established regulations;icée, 
recipient's refusal to supply information soliciting alms. (W&IC 3075, 3460) 


902-08 REPORTING PAYMENT TO COUNTY FOR INSTITUT(OWAL CARE ON NOTICE OF 362-48 
CHANGE, SECTION I11 
OAS, ANB 


Under "Type of Care” check the type of institution in which the care is 
rendered, ieee, county hospital (medical or surgical care) or county infirmary if 
shelter and maintenance (custodial care) is the only care givene 


Under “Begin Payment" report the date from which payment to the county 
for hospital or infirmary care is requested, and show the amount of the grant to 
the recipient for the month in which admitted to the institution. 


Use the space under "Discontinue Payment" to report diseontinuance of 
payment to the county for hospital or infirmary cares Opposite ®Effective Date" 
enter the date of the last day for which the subvention is requested. Check the 
reason for discontinuance, ieeo, discharge from the hospital or infirmary, or 
death, and enter the date such event occurred. 


When the county giving care is not the county of the former recipient's 
residence this fact shall be noted by showing in the space for name’of county at 
top of form the name of the county actually claiming subvention followed by ‘the 


parenthetical statement ("resident of __Sounty")> I shall be-the respon 
sibility of the county claiming subvention to determine from the first county 
the amount of the grant at the time of entering the institutione (WEIC 2040, 3075) 


(See Secs. 165-00, SuBVENTION FOR HOSPITAL OR INFIRMARY CARE, 165-05, DEFINITION OF CouNTY: INSTI- 
TUTION UNDER W&IC, SecS. 2160.7 AND 3044.1, 165-15, BaSis FoR STATE PaymMENT--CouNTY INSTITUTIONAL —CLadM 
Unoer W&IC, Secs, 2160.7 and 304K.) ano 627-25, County iInstituTionat CLaim UNoer W&IC, Secs. 216007 AND 


304.0.) 


362-50 APPROVAL BY THE BOARD OF SUPERVISORS, SECTION 111, NOTICE OF 362-50 . 
CHANGE 
OAS, ANB, APSB 


_ Enter name of county and date of approval by the county board of super- 
visorse The Notice of Change (Form Ag, Bl 232) shall bear either the original or 
facsimile signature of the county clerk or deputys A facsimile signature shali 
be affixed either by or under the special authority of the county officer whose 
signatures is thus affixede (W&IC 2140, 3075, 3460) 
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363-05 CONTINUING SERVICES PUBLIC ASSISTANCE PRocRAM 





363-05 (Continued) 363=05 
EXAMPLE? 

Cor. | Cor. 2 Cot. 3 Cot. 4 Cor. 5 Cot; 6 
JOHN 15 2-28-43 Disc. © (ENTER TOTAL GRANT Yes 
GALE -No CHANGE AFTER DISCONTINUANCE xX 
Joe : " of ANC FoR JOHN) x 
ANN : : " 

GALE 3 3-31-43 Disc, (ENTER TOTAL GRANT x 
JOE No CHANGE AFTER DISCONTINUANCE X 
ANN - " oF ANC FoR GALE) x 
Joe We 4-43 DECREASE (ENTER TOTAL GRANT x 
ANN n x 


EFFECTIVE 4-143) 


Reason for change; This section is for reporting reasons for change 
except discontinuances which are reported under Section II. 


Increase; State reason for need of increased grant. 

Decrease: State reason for decreased grant. If decrease is due to 
income or increased income, give the source from which 
such income is being receiveds ° 


Restoration: In reporting restoration, information should be given 
in this space as to the reason that the child/children 
again became eligible subsequent to the discontinuance 
of ANC. 


Change of payee: Give the exact date of change of placement, 


Suspension of Aids When aid continues under the suspension pro- 
cedure but payments for one or more months are cancelled 
(See SEc.361-33,CANCELLATION OF WARRANTS FOR MONTHS DuRING WHICH RECIPIENT WAS 
INEL¢GIBLE UNDER SUSPENSION OF GRaNT PROCEDURE) state the month 
or months for which the suspended payments was cancelled 
together with the reason for cancellation or e#ancella- 
tionse It is not necessary to fill in any information 
under Colums 1, 2, 3. 455, or 6 under Sec» I of Form 
CA 2352. In this instance, whén warrants are cancelled 
under the suspension procedure, it is not necessary for 
the board of supervisors to discontinue aid and sub- 
sequently restore aid since the authorization has been 
continuously in effect and, therefore, aid is not dis- 
continued by a cancelled payment. (WA&IC 1560) 


368-10 DISCONTINUANCE OF AID, SECTION I! OF NOTICE OF CHANGE 363-10 
ANC 


If ANC is discontinued for more than one child and the dates required 
under Items A, B, and C of Section II differ for the children. complete Items A, 
B,and © for one child and indicate to which child the dates apply. For the other 
child or children, record under Remarks,the dates required under Items A, B, and 
C, properly identified, and indicate to which child the dates apply. 


Item Ae Date ineligibility occurred,» Record here the date on which in- 
eligibility occurred; ic@«e, the date on which eligibility ceased for any one of 
the reasons enumerated below. When ineligibility is due to earnings, the date of 
ineligibility is not necessarily the date employment began, but rather the date 
when the earnings actually received plus other income fully mest the family's 
needs » Meret SA es : 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 363-05 


365-05 


(Continued) 


Column 3. 


Column 4. 


Column 5. 


Column 6.6 


363 -05 


Record effective date of increase, decrease, restoration, 
change of payse, or discontinuance. 


Record nature of change; iee., increase,decrease restoration, 
change of payee, or discontinuance opposite the name of each 
child affected by changes If all children are not affected 
by the change, enter "No Change” opposite the name of each 
child for whom no change is being made. 


Record the full monthly rate on which the grant has been com= 
puted, that is, the monthiy grant including all cash aid paid, 
to meet the budgetary deficiency, or the charge for care for 
the child or children. In other words, the figure reported 
in Column 5 should not be limited to the maximum basis for 
State participation, if more than $31.50 for one child and 
$28.50 for each additional child eligible for Federal parti- 
cipation and $22.50 for each child ineligible for Federal par- 
ticipation is actually being paid. If the change is effec- 
tive subsequent to the first day of the month, the monthly 
rate of the grant rather than the prorated amount actually 
paid for that month should be recorded. If there is more 
than one payee, show amount of grant to each payee. 


This column shali be completed for each child listed in Col- 
um ls Check "Yes" if child is under 16 and living with eli- 
gible payee, or, is over 16, and living with eligible payee 
and enrolled in school. (Sse Secs. 628-00, Payvees ELiciste UNnpeR Soctat 


SECURITY ACT, AND 235-20, SCHOOL ATTENDANCE AS REQUIREMENT FOR FEDERAL ParTICiPa- 
TION) 


Check "No" if child is: 


le Living with payee who is a non-relative, or 

2¢ Living with payee of a degree of relationship other than 
those listed in Secs 628-00, or 

Se Is in a boarding home or institution, or 

4.2 Is over 16 and not enrolled in school. 


One Form CA 232-Rev. may be used to report more than one action of the 


board of supervisors on the same case provided all actions of the board of eee 

visors take place on the same day. 

EXAMPLE3 On a ei 28, 1943, THe Board of SuPERVISORS ACTS TO DISCONTINUE ANC EFFECTIVE FeBRU- 
ARY 28, 1943, FOR A CHILD WHO DIED FEBRUARY 11, 1943, AND TO DISCONTINUE ANC FOR ANOTHER 
CHILD WHO BECAME 18 ON March 24, 1943. ON THE SAME DATE, THE BOARD OF SUPERVISORS ACTS TO 
DECREASE ANC EFFECTIVE APRIL ts 1943, FOR TWO REMAINING CHILDRENo 


When one Form CA 232-Reve is used to report more than one action Columns 


1 through 5 shall be completed separately for each actions 


(Section Continued on Next Page) 
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67i=20 FINANCIAL PROCEDURES -REPAYMENTS PUBLIC ASSISTANCE PROGRAM 


671=20 SOURCE OF REPAYMENT 671-20 
OAS, ANB, APSB, ANC 


If it has been determined that a repayment of aid is due, the recipient 
is obligated to make such repayment from assets he may have other than the 
current grant and the income required to meet the current need. Repayment may 
be required to be made from the current grant or the income required to meet the 
current need only if repayment is made prior to the expiration of the current 
income periods (See Secs. 215-10, RESTITUTION AND RESTORATION OF Aid, AND 361-10, DECREASE IN GRANT.) 


(WIC 1505, 1560, 2006, 2640, 3008. 3075, 3407, 3460) 


671-25 DEMAND FOR REPAYMENT 671) -25 
OAS, ANB, APSB, ANC 


Whenever the county has determined that the right exists te request re- 
payment of aid, the county shall make a demand for payment. When the recipient 
declares himself unable to make the payment, the county shail verify his state- 
ments and record the findings in the case file. When the recipient does not make 
repayment, all actions necessary to secure restitution may be brought against 
him. (W&IC 1506,2007, 3006, 3495) 


67-30 COUNTY RECORD OF AMOUNTS COLLECTIBLE 671-30 
OAS, ANB, APSB, ANC 


When it has been determined that the right exists to collect overpayments 
of aid which have not been adjusted during the current adjustment period (See Secs 
361-10, 361-50, 670-75, 670-80, 670-85 ano 670-90), the county shall maintain records*con- 
taining the following minimum information: 


1) ‘The recipient's name and state number, 

2) Period of and reason for overpayment; 

3) Whether actual or constructive fraud or mistake of fact occurred; 

4) Total amount of repayment due (initiel determination) ; 

5) Chronological posting of whoie or partial repayments received; 

6) Posting of efforts made to collect, follow-ups redeterminations of 
available resources, etc. ; eae 

7) Any change in determination of amount subject to collection,iogether 
with the reason for such change, 


The prescribed records may be set: up in the formof “accounts receivable", 
or they may be maintained as part of the case file or as a separate record; if 
the records are part of the case file, an adequate system of indexing shall be 
maintained for speedy identification of entriss pertaining to collection activi- 
ties. 


Regardless of the type cf records maintained, all required information 
shell be readily available for case review ana oudit by the SDS&W. 


(WEIC 116, 1560, 2940, 5006, 3075, 3405, 3460; AGO NSULTS) 


*Suggestions for thé installation of adequate records are available through the 
SDSW. 
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'_ PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES -REPAYMENTS 671-10 
670-90 OVERPAYMENTS CAUSED BY OTHER FACTORS 670-90 


OAS, ANB, APSB, ANC 


If the overpayment was due to any reason other than the possession of 
excess property or the receipt of income, the right to request repayment of aid 
exists only in those cases where the recipient committed fraud, either actual or 
constructive. Where the overpayment was the result of a mistake of fact, no 
right to request repayment of aid exists. (SEE GLOSSARY, FRAUD, AND MISTAKE OF FacT.)(W&IC 
1506, 2007, 3006. 3405: AGO NSKY73) 


671-10 DISCOVERY OF EXCESSPROPERTY OR INCOME SUBSEQUENT TO 671-10 
RECIPIENT'S DEATH 
OAS 


If, upon the death of a recipient of OAS, it is discovered that he was 
possessed of property or income in excess of the amount allowed under the OAS 
Law, the county shall immediately refer his case to the SDSW for appropriate 
action. The SDSW, in conjunction with the Attorney General,will proceed against 
the estate of the deceased recipient. Upon recovery from the estate the county 
share of the repayment will be remitted by SDSW to the county. (WIC 2223) 
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' MAIN OFFICE 
SACRAMENTO 
616 K STREET 
(14) 


} LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


ie 
Hon. Frank M. Jordan 
Secretary of State 


Room 109, State Capitol 
Sacramento, California 


E. 


Dear Mr. Jordan: 


Department of Social Welfare 


, “sy 
¢ 4 

Earl Warren 

Governor 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
STATE OF CALIFORNIA eee 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 


CHARLES M. WOLLENBERG 
DIRECTOR 
GERALD C. KEPPLE 
Sacramento 14 135 NORTH BRIGHT AVENUE 
August 6, 1946 WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations 
made by the State Department of Social Welfare. 


S. D. 


S. W. REGULATION BOARDING HOMES NO. 


17 
(Emergency Regulation) 


These regulations are filed in accordance with Section 11381 
of the Government Code, Chapter 1334, Statutes of 1945. 


63:05 
Astachment s 


AM 9 


1946 AUG 8 


Very sincerely yours, 


CC; : 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Certified as a Regulation (or as 
‘Regulations) of 









(Signature) 


(Titi) 
Le YP 
Date 


BAN ae MAYS C | 
MAIN OFFICE a Ch /y¥/8 Ltatectes IVES 


SACRAMENTO 


616 K STREET 5 

a STATE O - Se/ 7 
a ee 
‘LOS ANGELES OFFICE CALIFORNIA & 


~ at Scutearnne eae Department of Social Welfare A¥1@ 105, 2.308 230/ 


SAN FRANCISCO OFFICE 
nine eae atu CHARLES M. WOLLENBERG 


995 — STREET eee noe F i L E D 


Sacransnto tn the cities of the 
2S ols : HIE Soerstary of Stat 
f mee Py 20 of the State Of California 
AUG § - (846 





am 


IN REPLY PLEASE REFER 


$.D.S.W. REGULATION BOARDING HOMES NO.17 TO: 


TO: ACCREDITED AND INSPECTION AGENCIES 
CHILD PLACING AGENCIES 
COUNTY WELFARE DEPART: ETS (Los Angeles, San Francisco, Butte,Placer, 
Sacramento, San Joaquin, Monterey) 
COUNTY BOARDS OF SUPERVISORS (Excluding Butte, Placer, Sacramento, 
COUNTY AUDITORS (San Joaquin, Monterey) 


Subject: Nursing and Convalescent Homes 
for Aged and for Children 


S.D.S.W. Regulation Boarding Homes No. 11 is hereby rescinded. 


Licensing of Homes and Institutions by State Department of Public Health 


Under the provisions of Chapter 1/18, Statutes 1945 (Sections 1400-1418, 
Health & Safety Code), private hospitals, sanataria, nursing homes, convalescent 
homes, and maternity homes are required to secure 9 license from the State Depart~ 
ment of Public Health. Mental institutions are excluded, and also facilities which 
depend upon prayer or spiritual means for healing in the practice of the religion. - 


Definitions 


The State Department of Public Health defines "hospital" as eny institu 
tiony place, building, or agency which miintains and operates organized facilities 
for the diagnosis, care end treatment of human illness, including convalescence and 
including care during and after pregnancy, oF which maintains and operates organized 
facilities for any such purpose, and to which persons may be admitted for overnight 
stay or lohger. This includes sanatorium, rest home, nursing home, meternity home, 
lying-in asylum, and clinics providing overnight cares 


The State Department of Public Health defines "chronic or convalescent 
care" as care given to a person becouse of prolonged physical illness or defect, or 
during recovery from injury or disease, and shall include any or all of the proce~ 
dures commonly employed in waiting on the sick, such as administration of medicines, 
or preparation of special diets, giving of bedside care, application of dressings or 
bandages, and carrying out of treatments prescribed by a duly licensed practitioner 
of the healing arts. 
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A maternity hv... is a private home or institut receiving maternity 
patients for gain or reward, tefore, during, or within ten days after delivery. 


Application of Definitions to Homes for Aged and Children 


It should be noted that homes for day care only are not included in the 
definitions above. 


The jurisdiction of the State Department of Public Health in relation to 
nursing and convalescent homes is broadened by the foregoing definitions to include 
not only the homes which admit one or more bed patients but also homes caring for 
persons with physical illnesses or defects not regiiring bed care. 


Foster homes for children suffering from cerebrel palsy, asthma, crippling 
defects, and other illnesses or defects requiring medical supervision, and homes for 
aged caring for persons suffering from heart ailments, light strokes, cancer, 
diabetis, asthma, rheumatism, arthritis, and other illnesses requiring medical 
supervision may be under the licensing jurisdiction of the State Denartment of 
Public Health. Determination of jurisdiction under the hospital licensing law rests 
with the State Department of Public Health. 


Homes for aged under the licensing jurisdiction of the State Department of 
Social Welfare and its accredited sgencies which continue care for aged guests when 
prolonged illnesses occur my, as time elapses, come under the licensing jurisdiction 
of the State Department of Public Health. When the characteristics of the home 
change from custodial care to care of the ill, referral shall be made to the State 
Department of Public Health for determination of jurisdiction under the hospital 
licensing law. 


Private family homes which provide custodial care only of the enfeebied 
aged, are not considered nursing homes. A private family home caring for an aged 
friend as a member of the family, but not regularly caring for aged persons, is not 
considered a nursing home even though the aged friend may be in 411 health and under 
a physician's care and supervision. A private family home providing custodial care 
only for a spastic or crippled child, but not regularly caring for ill or crippled 
children, is not considered a nursing home, 


Elimination of Dual Jurisdiction 


Yomes under the licensing jurisdiction of the State Department of Public 
Health will not be licensed by the State Department of Social Welfare or its 
accredited agencies even though physically well versons {aged or children) are cared 
for in addition to those suffering from physical illness or defect. Exception is 
made in the case of homes ontering into life care contracts and requiring a Certi- 
ficate of Authority from the Stete Department of Social Welfare in accordance with 
the provisions of Section 2350 of the Welfare and Institutions Code. In such cases 
(rarely occurring in boarding homes), the State Department of Social Welfare license 
is issued on the basis of the license issued by the State Department of Public 
Health and without social study by the State Department of Social Welfare or its 
accredited ageney; and the Certificate of Authority is issued by the State Depart- 
nent of Social Welfare after determination of compliance with fiscal requirement. 


Procedure for Referral to the State Department of Public Health 


Homes for aged and children shall be referred to the State Department of 
Public Health through the State Department of Social Welfare. 


§.D.S.%. RIGULATICN SOARDING NOTES NO. 17 
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Accredited er...-nspection agencies shall preps a description of each 
home to be referred to the State Department of Public Health and shall submit it, 
in duplicate, to the State Department of Social Welfare, Sacramento. The descerip- 
tion shall contain the following information: 


Name of the home 

Address of the home 

Name and address of the operator, if different from the name of the home 

Capacity or population 

The physical illnesses or defects of aged guests or children (as 
reported by the operator, patient, physician, or relative. A diagnosis 
is not necessary.) 

The services offered by the home (e.g. administration of medicines, 
prenaration of special diets, bedside care, etc.) 


Case records of homes referred through the State Department of Social 
Welfare to the State Department of Public Health shall not be closed until deter 
mination has been made by the State Department of Public Health of jurisdiction 
under the hospital licensing law. ‘Yhen notification is received that the home is 
under the jurisdiction of the State Department of Public Health, the accredited 
agency (the State Department of Social Welfare for inspection agencies) shall notify 
the operator or foster mother in writing; request shall be made for return of the 
license (if currently in effect); notification shall tbe sent to the fire safoty 
authority (if fire clearsace is ponding); and the case shall be closed. 


Very sincerely yours, 


Cae Wake 7 
Valier te ns 

CHARLES M, WOLLENBERG, Director 

Department of Social Welfare 
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August 6, 1946 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
“SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


Attached are three copies of the following regulations 


made by the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 266-B (ws) 


DEPARTMENT BULLETIN NO. 278-A (Selective Service) 


DEPARTMENT BULLETIN NO. 280 (ws) 


These regulations are filed in accordance with Section 11381 
of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


Die? 


CHARLES M. WOLLENBERG, 


— 


63:b05 
Attachment 


irector 
Department of Social Welfare 


Certified as a’ Regulation (or as_ 
Regulations) of e@: 4 


(Signature) 
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State 
fice of the Secretary of 
a of the State of California 


AUG 9 - 1946 
FRANK ORDAN, Secretary of Stato 


frre x ce. 
DEPARTMENT BULLETIN NO, 266-B (WS) ZR 





TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Sudject: Civilian War Assistance 
Medical Care 


Notification has been received from the Social Security Board that Us Se 
Public Health Service funds for hospital and medical care under the Civilian War 
Assistance Program expired June 30, 1946, Legislation now before Congress for 
continuation of the Civilian War Assistance Program includes provision for medical 
care, Dr. W. T,. Harrison, the medical director, has advised that in the interim 
any new authorizations for hospitalization, medical or dental care will be contin- 
gent upon receipt of further funds. Therefore, any referrals made by county 
welfare departments to hospitals, doctors or dentists for care under this program 
should carry the specific statement that payment is contingent upon availability 
of additional funds. 








If hospitals, physicians or dentists are unwilling to accept new referrals 
on the above basis, Civilian War Assistance funds may be used if community re- 
sources are not available and medical care cannot be delayed, Since the Civilian 
War Assistance Program is now being operated with limited funds, expenditures for 
medical care should be limited as much as possible, 


Very sincerely yours, 
ER 
Sn Wea es 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Certified as a ‘Regulation. (or as 
Regulations) ~ the 
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995 MARKET STREET Sacramento he Secretary of State 
Jul in the office of t ifornia 
a 42 ’ 1946 of the State of Caliform 


AUG 9- {946 
FRANK JORDAN, Secretary of State 
By : Asssista Secretary of State 
DEPARTMENT BULLETIN NO, 278-A (Selective Service) ; 


TOs: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Extension of Selective Service 
System Medical Survey Program 


The Social Security Board has authorized contimation 
of the Selective Service System Medical Survey Program through 
the month of July, 1946. Therefore, you may now incur obligations 
through July 31, only, as the Department has no information as 
to whether there will be funds to continue the program after 
that date, 


Very sineerely yours, 
Qiu. WHEE 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


Certified as a Regulation ‘or as 
Regulations) of the 
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FRANK JORDAN, Secretary 


State 


of State 


Zretary of State 


By: b Assist 


DEPARTMENT BULLETIN NO. 280 (WS) 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Continuation of Civilian 
War Assistance Program 


The Social Security Board has authorized continuation of 
the Civilian War Assistance Program, until further notice, from the 
balance of funds remaining in the State. Therefore, you may con- 
tinue until further notice to make assistance payments to all per- 
sons eligible under this program, 


Very sincerely yours, 


co ene sey ee 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 
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Governor 
BEN KOENIG CHAIRMAN 
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LOS ANGELES 


MAIN OFFICE 
STATE OF CALIFORNIA 

MRS. BERNICE H. CHIPMAN 

1100 UNION STREET 


SACRAMENTO 
616 K STREET 
SAN FRANCISCO 
JOHN C. CUNEO 


Bopactaoed of Social Helfare 


LOS ANGELES OFFICE 
GERALD C. KEPPLE 


WASHINGTON BUILDING 
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(13) 
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August 22, 1946 a 
we REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 


BERKELEY 


Hon. Frank M. Jordan 


; Secretary of State 
Room 109, State Capitol 
Sacramento, California © 
L IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 
Attached are three copies of the following regulations 


made by the State Department of Social Welfare. 


MANUAL OF INSTITUTIONAL AUDITS REVISIONS 


These regulations are filed in accordance with Section 11381 


of the Government Code, Chapter 1334, Statutes of 1945. 
These regulations were originally sent to you on August 16, 
Through error one was not properly certified. 


1946. 
We regret this error. 


Very sincerely yours, 


OVW. Waldetug, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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1A = PURPOSE OF FINANCIAL STUDIES OF INSTITUTIONS 
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101. LIFE CARE AND MONTHLY. CARE TO AGED. PERSONS: Aged persons 
receiving care under life agreements are subject to the 
regulations already described in Section 100. Inasmuch as 
recipients of Public Assistance frequently receive care in 
these. homes, apparently on a month-to-month basis, it must be 
determined that they are not receiving free care nor hold 
enforceable contracts for life care (W&IC 2160.5, 3044.5). 


102. MONTHLY CARE “TO AGED PERSONS: Homes furnishing care to thi 
aged on a month-to-month basis, life care not being the object, 
are frequently investigated for financial solvency, to. determin: 
monthly per capita costs and to andlyze income and disbursement; 
to support consideration for licensing. (W&IC 2300-2310, 


inclusive.) 


103. FRATERNAL; RELIGIOUS AND RACTAL HOMES FOR AGED PERSONS: 
The State Department of Social Welfare's responsibility in 
respect to fraternal, religious, racial or other homes — 
accepting assignments of property from applicants as a condition 
of admission, covers, primarily, the determination of monthly 
per capita costs. Audits of records.to determine monthly per 
capita costs of homes within this group are required in order 
that county welfare departments may have figures available to 
arrive at the current property interest of an applicant for aid 
who at some time has assigned property to the home. Aged and 
blind persons may qualify for assistance provided the property 
interest of the individual does not exceed. certain limitations 
prescribed by law, and provided also applicants are not 
receiving care under life care contracts. (W&IC 2163, 3047, 
AGO-NS5220, SDSW Bulletin 231.) 


-104. MONTHLY CARE TO CHILDREN: State aid payments are 


frequently found in children's. institutions. Audits of records 
of children's homes are made on a selective basis where an 
urgent need exists to examine their financial performance as 

a support to licensing consideration. Recent financial 
activities with respect to children's homes, and this includes 
also day nurseries, has consisted mainly of determining per 
capita costs from financial material submitted and offering 
suggestions. to improve existing accbunt-keeping procedures. 
(W&TC 1620-1630; inc.) 


105. COMMERCIAL HOMES FOR AGED PERSONS: These examinations are 
rarely made and are requested only when the need of an audit 

is urgent and when it.is known aged aid and/or blind aid 
recipients are receiving care. 


sO 
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11A - AUDIT PROC] RE 
200. - AGED LIFE CARE HOMES 


If room lessees are also in the home, a separate schedule will 
be necéssary which will include the same information as 
indicated for monthly boarders. An additional column is to be 
“provided showing the amount paid for room leases. 


It should be stated here that all schedules comprising a complet 
financial report are to be prepared in a neat and legible 
manner so as to facilitate the job of checking and to insure 
accurate transcription. Explanatory data should be clear and 
concise; particular care must be taken to have numbered or 
lettered references supported by properly connected footnotes. 


200.3 Average Daily Attendance: Inasmuch as the average . 
daily attendance is a necessary factor in computing the average 
per capita cost of care of guests, a brief explanation for 
arriving at this figure follows. The total number of days all 
residents received care during the period, divided by the 
“number of days ofthe period equals the average daily 
attendance... For example, if ten residents lived in a home the 
entire year, the average daily attendance would be ten (total 
resident days, 3650+365=10). For leap years (1944, 1948, etc.) 
the one additional day in the year must be considered. 


200.3a Partial Residence During Period: If the resident 
did not reside in a home the full period, the following 
rules are to be observed in computing the number of days 
care was received in the home. 


The date of entrance is to be considered a full day while 
the date of discharge is to be dropped. For example, a 
resident entering June 1 who was discharged June 30 is 
considered to have received 29 -days' care; his period of 
residence extended from Juné 1 to June 29 inclusive. This 
group will include residents who entered during the period 
and those who were discharged (died, dismissed, or left 
voluntarily). 





200.4 Age on Last Day of Pe d: The age of the resident on th 
last @ay of the period under audit is indicated on the schedule 
of residents by his age in years and months. It is arrived at 
as follows: Bote gs 
od Year. . Mo.: “Day 
Last day of Period 1943 - 4 =. 30 

Birthdate : 365 = 
Age 77 - 10 - 29 


The number of days is not shown on the schedule of residents. 
In this illustration, 30 days were borrowed from the month 
column, making 60 days. Twelve months were borrowed from the 
*year column, making 16 months. If the birthdate is incomplete, 
*indicating the year of birth, only, use the year of audit 
*excluding month and day in determining the resident's current 
*age. For example, if the resident's birthdate is reported 
*as 1874, his age on 12/31/44 would be calculated as follows: 





Year of audit 19L4 
Birthdate . 1874. 
Age 12/31/44 oO 


*"Revision - May 24, 19L6. = areas sr umaroges. 
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A worksheet analysis is advisable in order to eliminate 
payments of board and room which have been applied as 
eredits on the purchase of life memberships or in cases 
where prepayments of board and room have been made. 


200.32d Income from Outside Real Estate: The figure showing 
income from outside real estate in the home’s records is 
acceptable without detailed verification. Expense of 
maintaining outside real estate should be applied against 
income and if an excess in favor of income results, it 
shoulda be shown on’ the Statement of Income under “other 


ncome." If the computation indicates a loss, it should be 


shown on the statement of costs of operations under the 


eaption *other expense." Expense of maintaining outside 


real estate should not be included in operating costs on 
which the per. capita cost determination is made. 


200.32e Gain or Loss on Sale of Life Memberships: A 
schedule should be prepared indicating whether life 
memberships sold during the period under review reflected 
a gain or loss compared to the probable cost’ of care. 
Guests serving their probationary period are not included 
in the schedule prepared currently. They must receive 
consideration, however, on the schedule prepared during 
the subsequent period when life care status has been 
attained. ; 


An informational schedule may be prepared showing gain or 
loss on the sale of life memberships covering probationers. 
This gain or loss should not be taken into consideration 
on income or expense sbhhedules covering current operations. 


Allowance must be made on the Schedule of Gain or Loss on 
Sale of Life Memberships for the probationary period when 
figuring the residents’ probable future cost of care. If 
the resident, born 4/15/74, entered the home 8/1/L4, 
subject to three months’ probation, he would not attain 
life eare status until 11/1/44. The latter date should 
be used in determining the resident's age which in this 
instance would be 70 years, 6 months and 16 days. The 
applicable annuity factor would be 7.516 (male, age 71). 


If a loss is reflected on the Schedule of Gain or Loss on 
Sale of Life Memberships, the amount of loss should be 
stated on the Statement of Costs of Operations under the 
caption "Other Costs." This item is not to be included in 
the costs of operations upon which the per capita cost. 
calculation is based. Note the handling of this item on 
the Condensed Statement of Income and Expense as explained 
in Section 200.33a. 


200.32e1 Columnar Captions: The columnar captions of 
this schedule arg listed as follows: 

Name of guest 

Age of entrance: 

Amount paid for life care 

Probable cost of care (annuity factor times the 

annual per capita cost. including depreciation) 
Probable gain or loss 


AEE ee: ASAE IA.f 
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200. 32g Other Operating Accounts: Other accounts 


reflecting income and expenses will be encountered from 
time to time but those commented upon in the previous 

paragraphs are typical and will be part of practically 
every financial study. covering a life care institution. 


200.33 Condensed Statement of Income and Expenditures: This 
statement is prepared for each repért covering the operations 
of the fiscal period and represents a summary of income and 
expenditures. The difference between the summary of income 
items and expense items is referred to as "excess income" or 
"excess expenditures" as the case may be. The expression 
"Profit and Loss" is not recommended inasmuch as benevolent 
non-profit institutions are covered by audits under the 
jurisdiction of sections 2350-2360 of the Welfare and 
Institutions Code. 


200.33a Arrancement of Items: The following arrangement 
of items comprising this schedule is recommended: 


Condensed Statement of Income and Expenditures: 


Operating Tncome: 
- General Income (Section reference) 
Available from Reserves (Sec. ref.) 
. Total 
Entrance Fees (Section reference) 


Less Prob. Cost of Care (Sec. ref.) (a) 


Total Operating Income 


os 





Operating Costs (incl. depr.) (Sec. ref.) 
Exeess operating costs (or income) 
Other Income (Section reference) 
Other Costs a * 
Excess all costs (or income) 


Hl] | 


(a) If this figure should be a deduction (loss on ee %tiac 
contracts sold), report in the same’ place and deduct from 
income, 


200.34 Reserves and Probable Cost of Care: The last two 
columns in e schedule of residents haves been provided for 
computing the probable eost of care and necessary reserve for 
each life care resident in the home the last day of the period 
under audit. 


200.348 Probable Cost of Care Computation: The probable 


cost of care of each guest is determined by multiplying 
the annuity factor (7th col.), by the annual per capita 
cost including depreciation. Under certain circumstances 
subject to the approval of the Supervisor of the 
Institutional Audit Unit, per capita costs used in 
computing probable eosts of jcare may be based upon the 
average per capita cost covering a five-year period of 
operations. This procedure is to be employed only when 
current pé@r capita. costs have increased abnormally due to 
current inflated costs of operations causing overstatement 
of future costs of care and necessary life care reserves. 
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200. 34b Necessary R Reserve © Computation: The necessary 
reserve for life care is arrived at by multiplying the 


annuity factor by the annual per capita cost excludin 


depreciation. It has been found helpful to write both 


per capita costs in pencil under the columnar captions for 
ready reference when making the individual calculations. 


Instruetions contained in Section 200.34a, second 
paragraph, apply here also, except that necessary reserves 
are involved in the computations. 


200.340 alue of Use Buil san uipment Based o 
Depreciation: _Upon totaling the items ih the probable 
cost of care column and those in the necessary reserve 

it will be noted that the total probableé cost of care’ 
exceeds that of the necessary reserve by a considerable 
amount. This is because the items in the former amount 
include. the per capita cost of depreciation. The 
difference bétween the totals of these columns represents 
"the value of use of buildings and equipment based on 
depreciation." This amount is carried to the balance sheet 
under uhe detail of “reserve for cash cost of care." 


200.344 Reserves for Payment of Life Annbities: Several 
homes within the State enter into annuity agreements with 
their residents. They accept lump sum deposits for which 
the homes agree to.pay the residents a stipulated sum. 
These payments are generally made once a month. Reserves 
must be set up for transactions of this kind which must be 
covered by securities legal for the investment of funds of 
savings banks. This is a requirement of the Insurance Code 
which is under the jurisdiction ofthe State hoes of 
Social Welfare insofar as benevolent, non-profit 
institutions subject to licensing and certification 
provisions of the Welfare and THA LOne Code are 
concerned. 


In order to datcreeua the reserve necessary for an 


‘individual annuitant, multiply the annuity factor times the 


annual payment made by the home to the resident. 


Example: Resident is to receive 5% of $5,000.00 
' deposited with the home or $250.00 | 
annually. Assuming the resident, a women, 
to be-73 years old, the reserve would 
be $2,015.00 (factor 8.060 x $250.00). 


200. 34e Segregation of Life Care Reserves: The names of the 


life care guests are arranged to show those who entered 
before September 19,°1939. and those who entered after this 
date, in order that the total probable cost of care and tot 
necessary reserves for both groups can be arrived at. 
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201. LIFE CARE AND MONTHLY CARE TO AGED PERSONS: Audit procedure 

covering Life care institutions (Sections 200.1 to 200.38 ine.) 
applies also to homes furnishing both life care and care on a 
monthly basis. ; 


202. AGED INSTITUTIONS FURNISHING MONTHLY CARE ONLY: Frequently 
it is found necessary to audit the accounts of an aged home 
whose program ‘of care is limited to providing board and room on 
a month-to-month basis... 


Financial investigations of institutions in this category are 
similar in scope to those involving life care homes. 


Generally, the examinations are not as detailed, unless there is 
evidence of mis-handling of funds or evidence indicating that 
the organization has deviated from its original purpose, and 

in doing so has neglected. to provide adequate care for its 
guests. Reports prepared by certified public accountants are 
not likely to be available covering organizations whose 
Operations are questionable from both the financial viewpoint 
and from the viewpoint of the standard of care provided. 








202.1 Per Capita C ; s, Blind :. The amendment to 
Section 3044.5 of the Welfare and Institutions Code (AB 180 
effective 9/15/45) has eliminated the need for determining 
per capita costs of aged, benevolent institutions furnishing 
care to recipients of blind aid. If, however, the fiscal 
period under examination precedes September 15, 1945, the 
monthly per capita cost limitation of $83.33 still applies 
in determining the eligibility of recipients of blind aid. 


HRI HH % 


202.2 Per Capita Cost Studies: Assienments of Property: if 
residents have assigned property to a home wherein no life 

- care’ contracts have been entered into, it is also necessary 
to determine the home's per capita cost in order that the 

- yesidents’ personal propetty equities may be computed. 
(SDSW Bulletin 231.) 


Inasmuch as the scope of audit of an aged non-profit 
‘benevolent institution furnishing board and room on a month1l-: 
basis differs slightly from’that of a life care home, the 
‘variations in. procedure will be pointed out in lieu of 
establishing the complete procedure step by step. 
-202.3 Schedule of Residents: The last three columns of the 
schedule of residents--annuity factor at 24%, probable cost 
of care, and the: necessary reserve--apply only to life care 
_ guests, thus will be delted. — 


202.4 Contracts: Contracts involving life care arrangements 

are likely to not be encountered in homes furnishing board 

ana care on a month-to-month basis. Applications on file 

for monthly guests should be examined and the necessary data 
.entered.on Form DFA 177. 9° > 
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300.3 Typing and Proofreading: After accounting for all 


material comprising the report and. checking the finaneial 
schedules for mathematical accuracy, the compléte report is 
transmitted to the employee of the Institutional Audit Unit 
in Sacramento for typing. The typed material is proofread 
before the report is assembled in final form. 


300.4 Checkin r S.-or gd Aid Recipients: Upon 
receipt of the report in Sacraménto, the schedules of 
attendance are sent to Index where all residents are checked 
against the card index of aid recipients to determine which 
life care residents, if any, and other residents, receive 
0.A.S. or Blind Assistance. This operation is of significance: 


only in instanceswhere: 


HK *.% 


KEK HK * 


(1) Life care reSidents are receiving aged or blind aids 
(2) The per capita cost of the institution exeeeded 
$50 a month prior to. August 4, 1943 and furnished 
care to aged aid recipients on a monthly basis prior 
to that date; 
13) The per capita cost exceeded 483.33 prior to 
_ September 15, 1945, and the-institution furnished 
care to blind aid recipients on a monthly basis 
prior to that date. 


Ko*® Hoe 


Index furnishes casés coveritig: residents coming within 
either of the categories mentioned in the previous. . 
paragraph and a memorandum is submitted to the Bureau of 
Office Audits containing information as follows: case number, 
name of fecipienty:his birthdate and birthplace, name of 
institution, per capita cost and audit period, date of 
recipient's entrance to the home, and his status (life care 
or boarder). See Form No. DFA 185. 


The purpose of this procedure is to furnish facts which have 
a bearing on the eligibility of the aid recipient to future 
aid payments, . ee oath 


300.5 Release and Dist tion. Reports: Six copies are 
prepared of Institutional Audit reports covering homes in 
the Los Angeles region; five for those operating in the San 
Francisco region, ‘and five for those operating in the San 
Joaquin Valley which are under the jurisdiction of the 
Sacramento Office. These copies are to be distributed as 
follows:... ~ 


_ Supervisor, Institutional Audits Unit San Francisco 

Director, S ate Department of Social Welfare 
Institution (with letter of transmittal) 
Child Welfare Division, Sacramento (to Tndex) 
Institutional Audits Unit, Sacramento 

District Office, L.A. only, ¢/o. Institutional Auditor 


AUS wWrNe 
ee et Sent et Seat eel 


* The Supervising Auditor, Bureau of Audits, Sacramento, is to 
* be given copies of all completsd institutional reports for 
* review, which, after his inspection, are to be returned to 
* the Institutional Audits file. 7 
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300.5 (continued). 


Copies of all reports willbe on file in the Insitutional 
Audits files in the San Francisco and Los Angeles offices, and 
will.be available for reference of staff members. An "out" 
ecard is to be inserted in the files for each report loaned: to 
staff members. 


Financial reports covering life care institutions subject to 
recommendation for certification should be released to the 
Director and to the Child Welfare Division approximately ten 
days prior to the date the certificate of.authority is to be 
granted. This will allow the Director and the representative 
of the Child Welfare Division a reasonable length of time 

to familiarize themselves with the nature of the recommendat- 
ions contained in the reports. Reports covering audits of 
institutions other than life care are to be submitted to the — 
Director and to the Child Welfare Divisién upon completion. 


300.6 Certification Approval: All recommendations for 


certificates of authority to enter into life eare contracts 
must be approved by the Director of the State Department of 
Social Welfare after the organization under consideration has 


been licensed by the Department. Recommendation to grant or 
‘deny a certificate of authority to a life care institution wil 


be made to the Child Welfare Division which will in turn 
forward to the Director for consideration. Upon receipt of 
the recommendation and a copy of the financial study, the 
Director will submit written instructions regarding the 
issuance of a certificate of authority. 


300.7 deleted. 


300.8 Application for Certificate of Authority: Before 
issuing the certificate of authority, an application must be 
on file in the offices of the State. Department of Social 
Welfare. Application forms in quadruplicate should be 
mailed to the institution approximately two months preceding 
the renewal date of the certificate or the date for granting 
an initial certificate. Three completed copies are returned 
to the San Francisco office of the State Department of Social 
Welfare, one copy each for the Institutional Audits Unit, 
Sacramento Index, and the District Office. The fourth copy 
is retained by the institution for its files. — 


300.9 Certificate of Authority: Upon receipt of notification 
from the hirector of the State Department of Social Welfare 
of approval of recommendation to srant a certificate of 
authority, Form AI-8 is to be prepared in quadruplicate. 

The certificate will bear the effective date subject to the 
Director's approval. 
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300.10 


Distribution of Certificate: Upon receipt of this 


notification, a certificate of authority is mailed to the 
institution together with a letter of transmittal. Carbon 
copies of both the certificate and letter of transmittal are 
submitted for departmental reference as fdlhows: 


(1) 
2) 


3) 
4) 
5) 


District office (San Francisco or Los Angeles) 


Sacramento Index . 

Child Welfare Division (letter of transmittal only) 

een Bureau of Audits (transmittal letter 
only) © 

Supervisor, Institutional Audits Unit, San 


. Francisco Office 


A sample certificate of. authority is incoltiaed in Bott on Fil, 
Forms, which follows. 


Accounts Payable 
Accounts Receivable 
. Admission Fees, Non-life-care institutions 
Admission Fee Deposits 
Aged Life Care Homes © 
Aged Institutions Furnishing Monthly Care 
Admission Fees 
Balance Sheet 
Contracts for Life Care . 
General Comments and Recommendations 
Income s 
Operating Costs - 
Per Capita Cost Studies, Asstenmshts of Spans roy: 
Per Capita Cost Studies, Blind Aid 
Probable Cost of Care and Necessary Reserves 
Sehedule of Residents 
Scope of Audit 
Agana Material for Actions. Meeting . 
Age Determination, Last Day of Period 
Amount Available Prom Life Care Reserve 
Amount Available from Reserve for Annuitants 
Amount Available from Reserve for Revocable Contracts 
Amount Available from Reserve for State Hospital Cases 
Amount Available from Reserve Feucan? 
Analysis of Assets ~ 
Annuity Factor Determination 
Annuity Table, McClintock's 23% (Refer to Laws) 
Articles of Incorporation. 
Assets Required for Reserve, after September 19, 1939 ° 
Assets Required for REpEree, prior to September 19, 1939 


AUDIT PROCEDURE 


Audit Review 
Audit Seope 
Audits, Detailed Fxamination of Accounts 
Average Daily Attendance 
Partial Residence During Period 


Balance Sheet 
Arrangement of Accounts 
Bank Payroll Accounts 
Blind Aid Recipients, Residents of Insti tutions 
Board Minutes 


Cash, on hand and in banks * 
Cash, Petty 
Certificate 
Certificate 
Certificate 


of Authority. 
of, Authority; Application 
of Authority, Distribution 


WEIC 2351, 


Section 


200.23 
200.15 
202.05 
200.27 
200. 
102.202 
202.5 
202.9 
202.4 
202.10 - 
202.7 
202.6 
202.2 
202.1 
202.8 
202.3 


300.6 


BOOS f 
200. 32a 


200. 32b 

200. 32a7 
200. 32a3 
200. 32a4 
200. 3he3 
200.5, b. 
200.5,. v0 5 
200. 9 

200. 34e1 
200.3462 


PART IIA 
300.1 


2004.37 


200.9 
200.3 
200.3a 


200. 36, 202.9. 


200: 36a 
200.14 
3005 £: 


~ 200.29e 


200.11 
200.12 
300.9 
300.8 
300.10 
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Certified Public Accountant's Report 
Certified Public Acqoan tents Certification, 
Checking Audit Material 
Children's Homes— 
Comments and Resqumenaati ous 
Commerical Homes for Aged. Persons - 
Committees 
Condensed Statement of tneome ‘and Expenditures - 
Constructive Services to sBralsuttons 
New Organizations ~—— 
Contracts for Life Care § 
Cost of Care 
Cost of Operations 


Depreciation 
Over-Depreciation gee 
Schedule of Depreciation 
Types of Buildings - 
Deposits, Admission Fees - 
Deposits, Guests 
Directors or Trustees of the Taavitution 
Hopument ¥ Institutions 
Articles of Incorporation 
Board Minutes 
Committees : 
Directors or Srstoee 
Other Miscellaneous Material 
Staff of Home 4 


FINANCIAL STUDIES OF ERLV ALE INSTITUTIONS, Purpose 


es List of Forms and Their Purpose 
American Table of Mortality, Men 


Application for Certificate of Authority (ar-8) 


Audit Report. 

Case History Sheets, Aged (DPA 177) 

Case History Sheets, Children (LA AUD 2) 
Certificate of Authority 


Day Chart 
Eligibility Data, Aid Recipients in ‘Private 
Tnstitutions (DFA 185) 


Index Audit Work Papers (DFA 170) 
McClintock's Expectancy Table, Female 
McClintock's Values of Annuities at 23% 
Summary of Financial Report (DFA 179) 
Weekly Time Report of Field Auditors (DFA24) 
Work Chart 

' Fraternal Homes for Aged Persons 


Gain or Loss on Sale of Life Memberships 
Probable Losses, Cost of Operations 
Probationary Period, Time Allowance 
Columnar Captions for Schedule 

Gratis Memberships 


Section 


200.8 

200.8b 

300.3 

204. 
200.. 38, 202.10 
105 

200.29c 
200.33 — 

205. 

2051 

202.1 

200. 34a, 202.8 
Ao, ike! Te ae 


200.22 
200.22¢ 


» 200.22b 
‘200.228 


200.27, 200. 342 
200.28 

200.29b 

200.29 

200.298. 
200.29¢e 
200.29¢ 
200.29b 
200.29f 
200.294 
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400. 
400.11 
400.8 
400.14 
400.2 
400.3 
4.00.9 » 
400.4 


4.00.13 
1.00.6 
100.12 
100.5 
4.00.10 
400.7 
400.1 
103, 203 


200. 32e 
200.32e 
200. 32e1 
200. 34h 
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Income, Institution Furnishing Monthly Care — 
Income and Expenditures, Condensed Statement 
. Arrangement of Items” : 
Income from Monthly Boarders 
Income from Outside Real Estate 
Income from Other Sources 
Income Statement, Accounts Involved 
Amount Available from Life Care Reserve > 
Computation on Follow-up Studies 
Computation of Necessary Reserve 
. Columnar Captions of Schedule 
Initial Studies, Data on Residents 
‘Schedule Arrangement, Initial Studies 
Schedule Arrangement, Follow-Up Studies 
Amount Available from Annuitants Reserve 
Arrangement of Items,* Income Statement 
Gain or Loss on Sale of Life Memberships 
Columnar Captions of Schedule 
Income from Monthly Boarders. . 
Income from Outside Real Estate 
Insurance 
Assignment of Policies to tistitutions 
Average Annual Cost of Insurance 
Schedule of Insurance 
Investments (Securities) 
Character of Securities, Determination. 
Market Values of Securities 
Safekeeping of Securities. 
“Securities Considered for Life Care. Reserves 
Introduction 


Laws Governing Life Care 


Extracts from Welfare and Institutions Code: Follows 


Life Care and Monthly Care to Aged Persons: 
Life Care Reserve Segregation 
Life Care to Aged Persons 

Life Membership Deposits 

Life Memberships, Amounts Paid. 
Market Values of Securities : 
Miscellaneous Material Réquired of Institutions 
Monthly Care to Aged Persons Eg 

Monthly Care to Children 


Necessary Life Care Reserve Computation — 
Usual Method Based on-Current Per Capita Cost 
Alternate Method, PEsersher eee Per Capita Cost 
New Organizations : 
Notes Payable 
Schedule of Notes Payable ee 
Notes Receivable . Pi gale sb 
Schedule of Notes Receivable 


Follows Table of 


Section 


200.1 


202.7 
200. 33 
200. 33a 
200. 32c 
200. 32d 
200.32 
200. 32 
200. 32a 
200. 32a5 
200. 32a3 
200. 32a2 © 
200.32al 
200. 32a4 
200. 32a6 
200.32b 
200.32f 
200. 326 
200. 32e1 
200. 32¢ 
200. 32d 
200.19 
200.19c¢ 
200.19b 
200.194 
200.17 
200.174 
200.17¢ 
200.176 
200.174 
Contents 


100.1 
Introduction 
101.201 
200. 34e 

100. 

200. 342 

200.6 


200.17¢. 


200. 29f 
100, 202 
104, 204 
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Agenda Material for Actions Meeting 
Application for Certificate of Authority 
Audit Review 

Certificate of Authority 

Checking Audit Material 
Checking for 0.A.S.. and Blind Aid Recipients 
Distribution of Certificate of Authority 
Release and Distribution of PePOEYS 
Typing and FROot reading 

Operating Costs © 
_ Arrangement. of Items on Statement 
Per Capita Cost Determination’ 
Subsidiary Sehedules 

Outside Real Estate 
Schedule Headings 
Value for Reserve Purposes. 


Payables, Accounts 


Payables, Notes 
Payroll ‘Accounts 


Per Capita Cost Gta Ruteon 
Per Capita Cost: Studies, Assignments of Property 
Per Capita Cost Studies, Blind Aid 


Petty Cash 


Plant Property and Equipment 
Population Study | 
Probable Cost of Care Computation 
Usual Method Based on Current Per Capita Cost 
Alternate Method, Five-Year Average Per Capita Cost 
Probable Cost of Care and Necessary Regerve Computation 


Probationary Period 


Property Taxes 
Tax Bills 
Property Title 
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Racial and Religious Homes for Aged Persons 
Real Estate, Investment (not whee property) 
Receivables, Accounts 

Receivables, Notes 

Release and eer ore of Eeperie 


Section 


300.4 


PART IIB 


300. 
300.6 
300.8 
300.1 
300.9 
300.2 © 
300.4 
300.10 
300.5 
300.3 
200.31 


200.3l1e¢ 


200. 31a 
200. 31b 
200.18 

200.184 
200.18b 


200.23 

200.24a 

200.14 
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202.2 
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200.12 

200.20 
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200. 34f 

200.26 

200. 26a 
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Reserves and Probable Cost of Care 
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Gratis Memherships 
Necessary Reserve Computation 
Probable Cost of Care Computation 
Probationary Period 
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Segregation of Life Care Reserves 
Assets Required for Life Care Reserve 
prior to September 19, 1939 
Assets Required for Life Care Reserve 
after September 19, 1939 
Value of Use of Buildings and Equipment, 
based on depreciation 
Reserves for Payment of Life Annuities 
Residents in the Home, Verification 
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Residents’ Schedule, Pertinent Data 
Revolving Funds 
Room Lessees 
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Securities (Investments) 
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Securities,. Provision for Safekeeping 
Social Welfare Board Agenda 
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Statements of Operations 
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Tax Bills 

Test-check of Accounts of an Institution 
Trial Balance 

Typing and Proofreading 


Unemployment Insurance 
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Ry 409 NATIVE SONS’ BUILDING 
1 SACRAMENTO 
JOHN T. MARTIN 
Hon. Frank M. Jordan same sit 
* eeotecges Oe oaae MRS speeds pcan ion 
Room 109 2 State Capitol 2016 OAK KMOLL TERRACE 
Sacramento, California ere 


es 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations made 
by the State Department of Social Welfare. 


STATE DEPARTMENT OF SOCIAL WELFARE 
BOARDING HOME MANUAL 


We are sending you corrected copies at this time which will 
be replaced later when the Manual is issued. These 
regulations are filed in accordance with Section 11381 

of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


(bot: fae 
i CHARLES M. WOLLENBERG, /Director 


Department of Social Welfare 
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CHAPTER I 


JURISDICTION OF THE STATH DEPARTMENT OF SOCIAL WELFARE 


I-50 HISTORICAL DEVELOPMENT I-50 


The present responsibilities of the SDSW for the licensing of boarding 
homes, institutions, and child placing agencies are the outgrowth of activities 
which began prior to 1900. 


Before 1900, the State Board of Examiners, the State Board of Health, 
and the State Superintendent of Public Instruction, all had some responsibility 
for investigating private institutions for children, The State Board of Exam 
iners, though primarily interested in the fiscal aspects of State Aid to Child~ 
ren, did evaluate in its reports to some extent the social aspects of the care 
given to children in institutions. 


In 1903 the legislature provided for the licensing of maternity homes, 
institutions, boarding homes, or other places for the reception and care of 
children by county boards of health or public health officers, Licenses were 
revocable if the hospital, institution, or boarding home were managed without 
proper regard for health, morality, sanitation, comfort, or hygiene, However, 
few local boards of health assumed this responsibility. 


The Syate Board of Charities and Corrections, created in 1903, had 
investigatory and reporting powers with regard to public charitable, correction- 
al and penal institutions. 


In 1910 the State Board of Charities and Corrections recommended that 
various agencies and associations engaged in finding homes and placing dependent 
children be brought under its supervision. This recommendation resuited from 
abuses in which dependent children were indiscriminately placed in institutions 
and were usually discharged at the age of fourteen years when state aid was no 
longer availabie. The Board stressed the desirability of placing children in 
family homes and of supervising the child placing agencies engaged in this work, 
Abuses had also been observed in the placement of children in family homes with~ 
out proper investigation and/or supervision. In 1911, therefore, the legisla~ 
ture provided for the licensing of organizations, societies or persons engaged 
in the placing of dependent children in family homes. 


In 1913 the legislature provided for the licensing of maternity hos= 
pitals and boarding homes for the reception and care of children by the State 
Board of Charities and Corrections. 


In 1925, when the State Department of Public Welfare succeeded the 
State Board of Charities and Corrections, the licensing power was expanded to 
include institutions for the reception and care of aged and infirm persons. 
Power was also given in the same year to use local agencies as approved and 
accredited inspection services, 


In 1927 the State Department of Social Welfare succeeded the State 
Department of Public Welfare, and with the exception of the provisions for 


(Section Contimicd on Text Page) 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE I-50 sont 
I~5O (Continued) 1 EeaO 


financial subvention to local accredited licensing agencies, made possible by 
the 1946 special session of the legislature, no far-reaching changes have oc~ 
curred in the law since 1927. 


I~100 INSTITUTIONS AND BOARDING HOMES FOR AGED PERSONS I-100 


"No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Depart- 
ment of Social Welfare or from an inspection service approved or 
accredited by the department, maintain or conduct any institution, 
boarding home, or other place for the reception or care of aged 
persons, nor receive or care for any such person." (W&IC 2300) 


I~116 DEFINITION OF AN AGED PERSON - I~110 
An aged person is defined as one who has reached the age of 65 years. 
I-120 DEFINITION OF A PRIVATE BOARDING HOMS FOR AGED I-120 


4 private boarding home for aged is a residential family home which 
accepts for board and care from one to fifteen aged persons who are not rela~ 
tives of the operator of the home. 


1-130 DEFINITION OF A PRIVATE INSTITUTION FOR THE AGED I~130 


A private institution for the aged is a home which accepts sixteen or 
more aged persons for board and care, or which is so organized or administered 
that its service is essentially institutional in character regardless of the 
number cared for, 


Private institutions for the aged may be either commercial or non» 
profit. 


The licensing and supervision of private institutions for the aged 
is the responsibility of the SDSW. 


The SDSW provides a Directory of Private Benevolent, Charitable, 
Fraternal and Sectarian Institutions for the Aged. 


Standards for Institutions for Aged in California are available from 
the SDSW, 


TH140 LIFE CARE CONTRACTS I~140 


“Any organization or person maintaining a homo for the aged may receive 
transfers of property conditioned upon his agreement to furnish life 
care or care for a period of more than one year to the transferor or 
his nominee, when granted a certificate of authority by the State 
Department of Social Welfare; provided, such organization or person 
has received a written license or permit pursuant to Chapter 2 of this 
Division." (W&IC 2350) 


(Section Continued on Next Page) 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE I~140 
I~140 (Continued) I~140 


The granting of a Certificate of Authority to engage in life care is 
contingent upon the holding of a license to care for aged. 


The granting of a Certificate of Authority is the responsibility of 
the SDSW, 


1-200 HOMES FOR AGED UNDER JURISDICTION OF THE STATE DEPARTMENT OF I-200 
PUBLIC HEALTH 


Licensing of Homes and Institutions by SDPH 


Under the provisions of Sections 1400 through 1418, Health and Safety 
Code, private hospitals, sanataria, nursing homes and convalescent homes are 
required to secure a license from the State Department of Public Health, Mental 
institutions are excluded, and also facilities which depend upon prayer or spiri-~ 
tual means for healing in the practice of the religion, 


Definitions 


The SDPH defines "hospital" as any institution, place, building, or 
agency which maintains and operates. organized facilities for the diagnosis, 
care and treatment of human illness, including convalescence, or which main- 
tains and operates organized facilities for any such purpose, and to which 
persons may be admitted for overnight stay or longer, This includes sana~ 
torium, rest home, nursing home, and clinics providing overnight care. 


The SDPH defines "chronic or convalescent care" as care given to a 
person because of prolonged physical illness or defect, or during recovery 
from injury or disease, and shall include any or all of the procedures commonly 
employed in waiting on the sick, such as administration of medicines, or prepara= 
tion of special diets, giving of bedside care, application of dressings or band~ 
ages, and carrying out of treatments prescribed by a duly licensed practitioner 
of the healing arts, 


Application of Definitions to Homes for Aged 


The jurisdiction of the SDPH in relation to mursing and convalescent 
homes includes not only the homes which admit one or more bed patients, but 
also homes caring for persons with physical illnesses or defects not requiring 
bed care, 


Homes for aged caring for persons suffering from heart ailments, 
light strokes, cancer, diabetis, asthma, rheumatism, arthritis, and other 
illnesses requiring medical supervision may be wider the licensing juris- 
diction of the SDPH. Determination of jurisdiction under the hospital 
licensing law rests with the SDPH, 


(Section Continued on Next Page) 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE I~200 
I~200 (Continmned) I~200 


‘Homes for aged under the licensing jurisdiction of the SDSW and its 
accredited agencies which continue care for aged guests when prolonged illnesses 
occur may, as time elapses, come under the licensing jurisdiction of the SDFH. 
When the characteristics of the home change from custodial care to care of the 
111, referral shall be made to the SDPH for determination of jurisdiction 
under the hospital licensing law. 


Private family homes which provide custodial care only of the enfeebled 
aged, are not considered nursing homes, A private family home caring for an aged 
friend as a member of the family, but not regularly caring for aged persons, is 
not considered a nursing home even though the aged friend may be in ill health 
and under a physician's care and supervision. 


Hones under the licensing jurisdiction of the SDPH will not be licensed 
by the SDSW or its accredited licensing agencies, even though physically well 
persons are cared for in addition to those suffering from physical illness or 
defect. Exception is made in the case of homes entering into life care contracts 
and requiring a Certificate of Authority from the SDSW in accordance with the 
eee of Sec. 2350 of the Welfare and Institutions Code, In such cases 

rarely occurring in boarding homes) the SDSW license is issued on the basis 
of the license issued by the SDFH and without social study by the SDSW or its 
accredited agency; and the Certificate of Authority is issued by the SDSW after 
determination of compliance with fiscal roquirenents. 


Procedure for Referral to the SDPH 


Homes for aged coming under the above definitions shall be referred 
to the SDPH through the SDSW, 


Accredited licensing and inspection agencies shall prepare a descrip~ 
tion of each home to be referred to the SDPH and shall submit it, in duplicate, 
to the SDSW, Sacramento, The description shall contain the following informations 


Name of the home; 

Address of the hone; 

Name and address of operator, if different from name of home; 
Capacity or population; 

The physical illness or defects of aged guests as reported by the 
operator, patient, physician or relative. A disgnosis is not 
necessary$ 

The services offered by the home (e.g., administration of medicines, 
preparation of special diets, bedside care, etc.). 


Case records of homes referred through the SDSW to the SDPH shall not 
be closed until determination has been made by the SDPH of jurisdiction under 
the hospital licensing law. When notification is received that the home is 
under the jurisdiction of the SDPH, the accredited licensing agency or the SDSW 
(for accredited inspection agencies) shall notify the operator in writing; 
request shall be made for return of the license (if currently in effect); notifi~ 
cation shall be sent to the fire safety authority (if fire clearance is pending) 
and the case shall be closed. 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE 1-300 


I-300 HOMES FOR AGED UNDER JURISDICTION OF THE STATE DEPARTMENT I+300 
Of MENTAL HYGIENE 





A boarding home or institution which cares for the aged for compensa~ 
tion who are alcoholics, drug addicts, epileptics, or who are mentally deficient, 
insane, or mentally ill, is under the licensing jurisdiction of the State Depart~ 
ment of Mental Hygiene. (WIG 5700) 


I-00 BOARDING HOMES AND INSTITUTIONS FOR CHILDREN: HOMS FINDING Tes} 
AGIZICIES 


"No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Depart~ 
ment of Social Welfare or from an inspection service approved or 
accredited by the department: 


(a) Maintain or conduct any institution, boarding home, day nursery, 
or other place for the reception or care of children under sixteen 
years of age, nor engage in the business of receiving or caring 
for such children, nor receive nor care for any such child in the 
absence of its parents or guardian, cither with or without compen- 
sation, 


(>) Engage in the finding of homes for children under sixteen years 
of age, or place any such child in any home or other place, either 
for temporary or permanent care or for adoption." (W&IC 1620) 


I~130 FAMILY BOARDING HOMES FOR CHILDREN 11130 


A family boarding home for children is a private family home which 
accepts for 2—hour care, with or without compensation, one to fifteen children 
(inclusive), under sixteen years of age, including the children of the foster 
parents. 


Tl40 FOSTER FAMILY DAY CARE HOMBS 1-l0 


A foster family day care home for children is a private family home 
which accepts for care during the day only, with or without compensation, one 
to ten children (inclusive), under sixteen years of age, including the children 
of the foster family. 


1-450 PARENT-CHILD BOARDING HOMES 1-450 


A parent-child home offers board and room, or room only, to parents 
with their children, including, as a clearly defined part of the service given, 
the care and supervision of the children while the parent is away either at 
work or elsewhere, 


A parent-child boarding home is one which .cconmodates not Hore than 
six children under sixteen years of age, including the foster mother's own 
children, nor'more than four family units, including the foster family unit. 
Employees and their children in residence (e.g. housekeeper and child) are 
included in the count of children and family units. 
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JURISDICTION OF THE STATE DEPARTMEINT OF SOCIAL WELFARE 1-500 


I+500 CHILDREN'S INSTITUTIONS -  I500 


4n institution for children is a home which accepts for care sixteen 
or tore children under sixteen years of age, or which is so organized or 
administered that its service is essentially institutional in character regard~ 
less of the number of children cared for, Such institutions may be either 
commercial or philanthropic in character, Also, such institutions include the 
private boarding school offering a custodial summer program. 


A directory of institutions for children is available from the SDSW, 
Standards may be obtained from the SDSW, 


I~520 DAY NURSERIES T#520 

A day nursery for children is an institution which provides care dur 
ing the day time only for eleven or more children, or which is so organized or 
administered that its service is essentially institutional in character regard~ 
less of the number of children cared for. 

Such institutions may be either commercial or philanthropic in character 
and include the industrial day nursery operated on a seasonal basis, Gee, in 
connection with a cannery. 

Standards are available from the SDSW, 

1-540 NURSERY SCHOOLS T4540 

Private nursery schools for children under four years and six months 
of age (the age at which children may be admitted to public kindergarten), are 
within the licensing jurisdiction of the SDSW, 

Such facilities may call themselves day murseries, nursery schools or 
play schools, and include the facility offering primarily custodial care as well 
as that which offers primarily educational experience (nursery school training). 
Nursery schools may be either commercial or philanthropic in character. 

Standards are available from the SDSW, 

1-560 SUM@R CAMPS 1560 


The following types of summer camps fall within the provisions of Sec, 
1620 of the W&ICs 


(a) Summer camps conducted as part of the program of a children's 
institution or a foster home; 


(bd) Non-commercial summer camps operated by youth organizations or 
service clubs; 


(c) Commercial summer camps operated by private individuals or 
corporations, 


(Section Continued on Next Page) 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE 1-560 
I--560 (Continued) I~560 


Summer camps conducted as a part of a children's institution are ine 
cluded in the licensing study of the institution; foster homes which have a 
summer camp program are likewise included in the evaluation of the particular 
home, 


The SDSW does not exercise its jurisdiction over other commercial or 
non-profit summer camps of seasonal duration (sunnmer canps operated by youth 
organizations, service clubs, or commercial summer camps operated by private 
individuals or corporations) unless the camp sponsor makes a request to file 
an application, or a complaint regarding the camp is received. Applications 
for a license are referred for health and fire clearance; complaints are in» 
vestigated and action is taken as required, 


I-580 PARENT-CHILD INSTITUTIONS I-580 


A parent~child institution is a home for parents and children which 
Cares for more than six children under sixteen years of age, or more than four 
family units, or which is so organized and administered that its service is 
essentially institutional in character regardless of the number cared for. 


Standards are available from the SDSY, 
1-600 CHILD PLACING AGENCIES 1-600 


Private agencies may be licensed by the SDSW to engage in the finding 
of homes for children under sixteen years of age, and to place children in such 
hones for temporary care, 


1-650 ADOPTION AGENCIES 1-650 


Two private agencies are licensed by the SDSW to accept relinquishnents 
of children from parents and to place children in homes for adoption. A pamphlet, 
Adaptation of Adoption Law and Procedure, is available through the SDSW, 


I~700 HOMES FOR CHILDREN UNDER JURISDICTION OF THE STATS DEPARTMENT I~700 
OF PUBLIC H#ALTH 


Licensing of Homes and Institutions by_SDPH 


Under the provisions of Sees. 1400 through 1418, Health and Safety 
Code, private hospitals, sanataria, nursing homes, convalescent homes and 
naternity homes are required to secure a license from the SDPH, Mental institu- 
tions are excluded, and also facilities which depend upon prayer or spiritual 
means for healing in the practice of the religion, 


Definitions 


The SDPH defines "hospital" as any institution, place, building, or 
agency which maintains and operates organized facilities for the diagnoses, care 
and treatment of human illness, including convalescence and including care during 
and after pregnancy, or which maintains and operates organized facilities for any 


(Section Continued on Next Page) 
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such purpose, and to which persons may be admitted for overnight stay or longer. 
This includes sanatorium, rest home, mursing home, maternity home, lying-in 
asylum, and clinics providing overnight care. 


The SDPH defines "chronic or convalescent care" as care given to a 
person because of prolonged physical illness or defect, or during recovery from 
injury or disease, and shall include any or all of the procedures commonly employed 
in waiting on the sick, such as administration of medicines, or preparation of 
special diets, giving bedside care, application of dressings or bandages, and 
carrying out treatments prescribed by a duly licensed practitioner of the healing 
artse 


A maternity home is a private home or institution receiving maternity 
patients for gain or reward, before, during, or within ten days after delivery. 


Application of Definitions to Homes for Children 


It should be noted that homes for day care only are not included in 
the definitions above, 


The jurisdiction of the SDPH in relation to nursing and convalescent 
homes includes not only the homes which admit one or more bed patients, but also 
homes caring for children with physical illnesses or defects not requiring bed 
Care, 


Foster homes for children suffering from cerebral palsy, asthma, 
crippling defects, and other illnesses or defects requiring medical supervision 
may be under the licensing jurisdiction of the SDPH. Determination of juris- 
diction under the hospital licensing law rests with the SDPH. 


A private family home providing custodial care only for a spastic or 
crippled child, tut not regularly caring for ill or crippled children, is not 
considered a nursing home, 


Homes under the licensing jurisdiction of the SDPH will not be licensed 
by the SDSW or its accredited licensing agencies even though physically well 
children are cared for in addition to those suffering from physical illness or 
defect. 


Procedure for Referral to the SDFH 


Homes for children coming under the above definitions shall be referred 
to the SDPH through the SDSW, 


Accredited licensing and inspection agencies shall prepare a description 
of each home to be referred to the SDPH and shall submit it, in duplicate, to the 
SDSW, Sacramento, The description shall contain the following information: 


(Section Continued on Next Page) 
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I-700 (Continued) I-700 


Name of the home; 

Address of the home; 

Name and address of foster mother, if different from name of home; 
Capacity or population; 

The physical illness or @fects of ehildren as reported by the foster 
parent, physician or relative, A diagnosis is not necessary; 

The services offered by the home (e.g. administration of medicines, 
preparation of special diets, bedside care, etc.). 


Case records of homes referred through the SDSW to the SDPH shall not 
be closed until determination has been made by the SDPH of jurisdiction under 
the hospital licensing law. When notification is received that the home is 
under the jurisdiction of the SDPH, the accredited licensing agency or the SDSW 

for accredited inspection agencies) shall notify the foster mother in writing; 
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children for whom legal guardianship of the person is helds 


2, No license is required for the care of aged relatives, or for 
the care of an aged person for whom guardianship of the person 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE I~Z00 
I~g00 (Continued) I™gZOO 


In both of the above instances, either the SDSW or the private 
adoption agency has the fitness of the home in question under 
investigation. 


C, Homes to which Juvenile Court wards have been committed: 


No license is required for the home to which a child is committed 
under court order in accordance with Section 740(a) of the 
Juvenile Court law unless there are other foster children in the 
hone. 


I~900 HOUSING PROJECTS AND FEDERAL JURISDICTION I~900 


Secs, 1620 and 2300 of the WeIC do not apply to boarding homes in house 
ing projects located on land over which the United States Government has exclusive 
jurisdiction, It is, therefore, necessary to determine whether there is such 
exclusive jurisdiction. 


Housing projects constructed under Public Law 671 of June 28, 1940, by 
the Navy or War Departments may or may not be subject to the exclusive jurisdic- 
tion of the federal government. Projects constructed under Public Law 781 of 
September 9, 1940, are generally not subject to the exclusive jurisdiction of the 
United States, However, under both Public Laws 671 and 781, a housing project 
may have been constructed on land previously acquired as a military or naval 
reservation and the jurisdiction of the United States over the military or naval 
reservation would need to be determined. 


On February 4, 1940, by Public Law 409, and again on October 9, 1940, 
by Public Law 825, it was provided that the head or other authorized agent of 
the government might accept exclusive or partial jurisdiction, and might indicate 
such acceptance by filing a notice of acceptance with the governor of the state. 
Until such notice of acceptance is filed, it is conclusively presumed that no 
such jurisdiction has been accepted. 


Housing projects constructed upon land owned by the United States 
Housing Authority and constructed either by the United States Housing Authority 
or a local housing authority, are not subject to the exclusive jurisdiction of 
the United States since the acquisition of land by the Authority does not deprive 
any state or political subdivision of its civil and criminal jurisdiction over 
such property, (AGO NS~4278) 


I~950 INDIAN RESERVATIONS I~950 
Indian reservations are under exclusive federal jurisdiction, However, 


local agencies may, upon invitation of the Indian Agency, inspect and license 
boarding homes located upon reservations. 
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____ DELEGATION TO LOCAL AGENCIES _ 11-50 


CHAPTER II 
DELEGATION TO LOCAL AGENCIES 
TI-50 FOREWORD ~ PHILOSOPHY UNDERLYING DELEGATION Ti-50 


Since 1927 the SDSW has emphasized the policy of delegating the inspection, 
licensing, and supervision of boarding homes to local agencies. This policy is based 
upon the conviction that a local agency, which is a part of the community, is better 
able to render an adequate service than is a state agency removed from the scene and, 
therefore, unequipped to give the day by day attention an adequate program requires. 
Through maintenance of case records and of a central registry of available homes, a 
referral service can be given to public and private child placing agencies and to 
individuals, and service can be given in selection of the best possible licensed home 
to suit the individual needs of the child to be placed or of the aged person. 


Because licensing and use of homes are closely related, recruitment of the 
homes needed by the community can best be carried on by a local agency. 


II-100. LEGAL PROVISIONS REGARDING DELEGATION II-100 
Secs+ 1622 and 2302 of the W&IC provide: 


"The State Department of Social Welfare may inspect, examine and license 
under this chapter or any county or city may establish, and the State De- 
partment of Social Welfare may accredit and approve, a county or city 
inspection service to perform such functions under this chapter. 


"If any county or city establishes an inspection service, and such service 
is approved by the State Department of Social Weifare, the inspection may 
be made (either) by a health department having at least one regularly 
licensed physician, or a qualified social service department....." 


II-200 DEGREE OF DELEGATION T1-200 


A county or city health or social service department may become an accredi- 
ted licensing agency with responsibility for inspecting and licensing boarding homes; 
or the agency may accept a limited delegation by wnich the agency inspects homes and 
makes reports of the findings and recommendations concerning licensing, but the SDSW 
retains responsibility for decision and action in regard to the issuance or denial of 
the license. The two types of agencies are differentiated as the accredited licensing 
agency and the accredited inspection agency. 


The right to revoke licenses is ordinarily retained by the SDSW; however, 
under certain conditions this right may be delegated to an accredited licensing 
agency. (See Chapter X, Revocations and Appeals.) 


No responsibility will be delegated to local agencies except for the board- 
ing home which has the characteristics of a private family home and which cares for 
less than eleven children for day care (including the foster family’s own children 
under sixteen), less than sixteen children for 2i+hour care (including the foster 
mother's own children under sixteen), or less than sixteen aged persons. Only those 
parent-child homes will be delegated which have no more than six children or four 
family units( including the foster family unit, and the children of the foster family 


, (Section Continued on Next Paze) 
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II-200 (Continued) II-260 


under sixteen years of age). Homes with lesser capacity, but with characteristics 
resembling a small institution or nursery school (e.g, paid staff, specialized pro- 
gram, etc.) will remain the responsibility of the SDSW. 


11-250 POLICIES WITH RESPECT TO SDSW APPROVAL OF DELEGATION 11-250 


The SDSW will accredit only one public agency to serve in a given zgeogra- 
phical area for either the aged or children's boarding home program, In general, only 
one county agency will be accredited to serve on a county-wide basis and each such 
agency will be delegated all family boarding homes for aged and children in the area 
of the agency's jurisdiction. However, one city agency may be accredited to serve a 
city, and a county agency may be accredited to serve all territory in the county out- 
side the limits of that city. Also, one city or county agency may be accredited to 
serve in a given geographical area for the aged boarding home program and another 
city or county agency may be accredited in the same geographical area for the chil- 
dren's boarding home program, 


II-300 PROCEDURE FOR BECOMING AN ACCREDITED LICENSING AGENCY II-300 





To become an accredited licensing agency a city or county must enter into a 
contract, executed in duplicate, and signed by the chairman of the board of supervi- 
sors, or the city official empowered to enter into such contracts, The contract will 
be counter—signed by the Director of the SDSW. 


TI-HOO + FORM OF CONTRACT 11-400 


ES a ne 


Upon request, the SDSW will forward two copies of the following contract 
for signature: 


DELEGATION OF AUTHORITY AS AN ACCREDITED AGENCY 
to 





by 
STATE DEPARTMENT OF SOCIAL WELFARE 


The State Department of Social Welfare, in accordance with Section(s) 
(1622 and/or 2302) of the Welfare and Institutions Code of the State of 


California, hereby designates the of 
(city or county) as an accredited agency, and delegates to 


said agency the authority necessary to perform the duties and functions 
prescribed under Sections (1620-1631 and/or 2300-2311)of the Welfare and 
Institutions Code relating to the inspection and licensing of private 


boarding homes for (children and/or aged) within _(city or county) ‘ 


The accredited agency hereby accepts responsibility for inspection and 
licensing of the following: 


1. Family boarding homes for aged persons a 
Delegated Not Delegated 
e. Family boarding homes for day care of 
children 


Delegated Not Delegated 
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II-500 





DELEGATION TO LOCAL AGENCIES 11-400 





( Continued) II-490 


3. Family boarding homes for 24-hour care 
of children 
Delegated Not Delegated 
4, Family boarding homes for parents and 
children 
Delegated Not Delegated 


The State Department of Social Welfare reserves the right by direct proceed- 
ing to revoke a license for cause after a hearing in accordance with Sec- 
tion(s) (1625 and/or 2305), and Chapter 5 of Part 1 of Division 3 of Title 
2 of the Government Code. 


The accredited agency hereby agrees to abide by and follow the rules and 
regulations of the State Department of Social Welfare which are now in 
force and as they may be adopted or amended in the future, pertaining to 
boarding homes for (aged and/or children), and further agrees to use such 
forms and submit such reports as are required, 


The State Department of Social Welfare shall provide the accredited agency 
with such boarding home records in the possession of the State Department 
of Social Welfare as may be necessary for the use of the accredited agency. 
Records in the possession of the accredited agency shall be returned upon 
request to the State Department of Social Welfare upon the termination of 
the contract. 


The State Department of Social Welfare, as the principal, reserves the right 
to examine the work done by the agency and to examine homes licensed by the 
agency as it may deem necessary. 


This agreement shall be in effect until revoked by either party upon thirty 
days' written notice to the other. 


Date 
(Name of County or City) 
By 
Title 
Date State Department of Social Welfare 
By » Director 
REIMBURSEMENT TO. ACCREDITED LICENSING AGENCIES II-500 


Secs. 1622 and 2302 of the W&IC provide for state reimbursement to accredi- 


ted licensing agencies at the rate of $3 per month per license for the cost of the 
service rendered as an accredited agency in licensing boarding homes for aged and 


children, 


See Chapter IX, Financial Policies and Procedures. 
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DELEGATION TO LOCAL AGENCIES II~606 


- I1-600 GASH RECORDS FOR NEW ACOSEDITED LICENSING AGENCIES. II-600 


Case records shall be furnished by the SDSW to the newly accredited 
licensing agency which has not previously served as an accredited inspection 
agency. The active case records will be transmitted with a transmittal list and 
acknowledgment to be signed in duplicate by the accredited licensing agency. 

The acknowledgment shall indicate that, in accordance with the terms of the con- 
tract, the SDSW is furnishing the active boarding home records necessary for the 
use of the accredited licensing agency and that these shall be returned to the 
SDSW upon the termination of the contract. One signed copy shall be retained by 
the accredited licensing agency, and one copy by the SDSW. 


If the accredited licensing agency so requests, the SDSW will also furnish 
the statistical cards and index cards in its possession for the active cases 
being assumed by the agency. 
II-650 CLOSED CASE RECORDS IN POSSESSION OF sDsW. 11-650 
Should the accredited licensing agency receive an application from an 
applicant who was previously licensed by or known to the SDSW, the agency may 
request the closed case record in accordance with the procedure outlined in 
Sec. II-600, Case Records for New Accredited Licensing Agencies. 


11-700 PROCEDURE FOR BECOMING AN ACCREDITED INSPECTION AGENCY II-700 
No contract is necessary to become an accredited inspection agency. 

Any jurisdiction delegated to such an agency by the SDSW will be confirmed in 

writing. 

T1-800 CASE INFORMATION FOR NEW ACCREDITED INSPECTION. AGENCIES II~S00 
The SDSW will provide case material and information on licensing status 


for the case load for which the accredited inspection agency assumes responsi- 
bility. 
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CHAPTER III 


STANDARDS FOR BOARDING HOMES FOR AGED 
AND APPLICATION OF STANDARDS 


III-50 FOREWORD III-50 


The number of aged persons in the population has increased and will 
probably continue to increase, Services for individuals over 65 years of age 
have not received as much attention as, for example, services for children, 

The boarding home program for the aged person who through choice or circumstance 
does not live in his own home or with relatives, is an aspect of community 
planning which needs development. 


The board and care arrangement is a business-like arrangement 
which appeals to many aged persons. In a board and care arrangement with a 
private family, particularly when there are not more than five or six persons 
in the same household, and where there is an intelligent person to observe the 
health and other needs of the individual, the needs of the aged person are 
often well met. Living with a family gives a source of security and affords 
protection, The most successful boarding homes are those operated by women 
who like elderly people and who are tolerant and understanding of individual 
differences. 


The modern viewpoint does not regard the aged as a separate category, 
but rather an aged person is an individual as is any other person — an indivi- 
dual with his own pattern of behavior, his own traits and problems, and a 
person capable of benefiting from the principles, skills, and methods used in 
working with other age groups. 


Aging is a normal phase of the life cycle, as are adolescence, middle 
age, etc.; and as in the other phases of life, represents a number of adjust- 
ment problems to the individual concerned, The uppermost problem before an 
aged person as for an individual of any age, is the necessity for facing the 
reality of his situation and accepting and living successfully within the 
limitations which that situation presents. 


III-200 PURPOSE OF STANDARDS III~200 
These standards are devised by the SDSW to guide operators and 

licensing agencies in providing for the aged person who lives in a private 

home on a board and care basis with care which embodies adequate physical care, 

safety, and comfort, and care in a manner which maintains the personal dignity 

of the aged person and which is conducive to his peace and happiness, 


Supplies of a digest of the principal sections of the law and stan- 
dards are furnished, free of charge, by the SDSW. .A copy shall be given each 
boarding home operator for all times that a license is held. The pamphlet is 
also a convenient means of supplying interested persons and agencies in the 
community with information concerning the aged boarding home program. 


III-210 TYPES OF HOMES TO WHICH STANDARDS APPLY III-210 
- 


This chapter applies to private family homes which accept for board 
and care from one to fifteen persons over 65 years of age who are not relatives 


__.of the operator of the home, (See Secs, : 
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___ STANDARDS FOR BOARDING HOMES FOR AGED AND APPLICATION OF STANDARDS “111-300 


ITII-~300 MANAGEMENT AND STAFF ITI-~300 
1. Age of operator, The person in charge shall be of suitable age to 


26 


3e 


provide adequate care for the aged. The operator shall be of such 
an age that she is capable of undertaking the care of aged persons. 
Age affects the vitality and interest of the operator which in 
turn have a direct bearing on the adequacy of care given. 


Education, Training and Experience. The operator shall be of 
suitable education, training and experience. No specific educa- 


tional, experience, or training requirements are prescribed. 
However, these factors again have a bearing on the adequacy of 
care, particularly where more than one aged person is cared for. 


Character, Temperament and Understanding, The operator shall be of 


suitable character and temperament, The care of aged persons, like 
the care of children, requires understanding and tolerance of 
individual differences. A genuine liking for elderly persons, and 
kindliness are required, as well as the conviction that old age is 
not necessarily a period of hopelessness and frustration, but 
rather a normal period of life wherein the individual should be 
given opportunity and encouragement in carrying on normal activi- 
ties in keeping with his strengths and interests. An operator 
shall be capable of understanding the requirements of individuals, 
the motivations, fears, and desires of elderly people, 


Health. The operator shall be of such a state of health that she 
is capable of providing adequate care. Certain physical conditions 
and emotional instability affect the care given, Heart disease, 
hyperthyriodism, hypertension, epilepsy, fainting spells, skeletal 
defects or deformities, and marked defects of vision and hearing 
are conditions which may affect adequacy of care, 


References. Satisfactory references must be furnished. In general, 
the value of a reference is to corroborate and give assurance that 
the impressions gathered by a thorough and careful evaluation of 
the home are reasonably sound, They are, therefore, but an addi- 
tional indication for the worker and an aid in reaching a decision, 
As in all investigations, the possibility of prejudice for or 
against the applicant on the part of the reference should not be 
overlooked, 


Number of Staff. Each aged guest must be within call of an atten- 
dant at night and the staff must at all times of the day or night 
be adequate to safeguard the guests in an emergency. Staff shall 
be sufficient to provide adequate care and protection at all times. 
In a small home the operator may require no assistance. All 
aspects of personal care and housekeeping routines shall be ade- 
quately performed. When guests are accepted or are under care, 
who require a great deal of personal service and assistance, enough 
staff shall be available to provide such service, There shall be 
someone in charge of the home during the absence of the operator 
and someone available at night in the event of an emergency, 


(Section Continued on Next Page) 
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III-300 (Continued) ILI-~300 





7. Employment of parolees. Parolees placed by ths State Department of 
Mental Hygiene shall not be employed to give personal care to guests, 
Parolees may, however, be employed at other tasks, provided contin~ 
uous and adequate supervision is provided by the operator at all 
times. A parolee shall not be given responsibility for the home 
during the absence of the operator or other staff members. 


The SDMH places work parole patients in various hospitals and other 
institutions and homes with the understanding that they will re- 
ceive constant supervision from the employer. In addition, such 
patients are under the supervision of a social worker of the De- 
partment of Mental Hygiene, who makes monthly calls. In general, 
employment of work parole patients is in menial positions and not 
in positions of responsibility, especially not responsibility for 
care of patients or children in a home or institution. Cooking 
and other kitchen work, under supervision, are not considered 
hazardous to inmates of homes and institutions. 


&. Presence of adolescents and small children. It is not recommended 
that the care of aged be undertaken by an operator who has small 
or adolescent children, or that there be children in the household 
or on the premises. The presence of children is disturbing to the 
aged, and the best interests of the children are not served under 
such circumstances, There may be instances, however, in which 
physical arrangements, operation, etc., would entail no conflict 
between the best interests of the aged and the children. 


III-400 HOUSING AND HOUSEHOLD EQUIPMENT I1I-L00 


1. Conformity to state laws and regulations. Homes shall conform to 
state laws and regulations with respect to housing, fire safety 


and sanitation. 





2. Location. The home should be in a residential area where the 
guests may participate in the religious, social, and recreational 
life of the community. 


3. Grounds. The home should have yard space and easy access to the 
outdoors, away from traffic. 


4, Space. The home must have sufficient room to accommodate the 
occupants in comfort, safety, and with sanitation. 


5. General safety, Care shall be taken to guard the aged guest from 
injury due to slipping rugs, slippery floors, unguarded stairs, 
improperly guarded heaters, etc. Stairways, inclines, ramps, 
open porches and fire exits must have hand railings and must be 
well lighted. Special facilities shall be provided for the safety 
and guidance of the blind. The master key of all rooms locked 
by guests on the inside shall be kept where any staff member 
can find it in an emergency. 


(Section Continued on Next Page) 
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STANDARDS FOR BOARDING HOMES FOR AGED AND APPLICATION OF STANDARDS IlI-4oo 


( Continued) III-400 
6. Detached buildings, The use of detached buildings may be permitted 


Te 


9. 


10, 


Lhe 


le. 


136 


14, 


when restricted to use by guests who are mentally and physically 
active. However, signal systems, additional staff, and other 
measures may be required by the licensing agency. 


Living room. In order to provide a home~like atmosphere, guests 
should have the use of a well~lighted and heated living room which 
is comfortable, attractive, and which provides recreational facili- 
ties for the guests, unless all sleeping rooms are equipped as 
private sitting rooms by choice of the guests. Guests should like- 
wise have available to them a place where they can visit in private 
with friends, relatives, and other visitors, 


Use of bedrooms. Guests shall sleep in bedrooms. No aged guest 
shall sleep in an unfinished attic, basement, stair hall, or room 
commonly used for other than bedroom purposes. 


Sharing bedroom. Twa or more aged persons may share a bedroom if 
they are congenial and there is sufficient air space and living 
space for comfort, 


Individual beds. Two aged persons shall not occupy the same bed 
except married couples who prefer that arrangement. Even then, 
another bed should be available in case of illness. 


Distance between beds. There shall be at least three feet between 
beds. 





Equipment for beds. Hach bed shall be furnished with good springs, 
a clean comfortable mattress, adequate light warm bedding, and 
when necessary, rubber sheeting or satisfactory substitute. 


Furnishings for bedrooms. Bedrooms must be adequately and comfort- 
ably furnished and lighted, and suitable provision must be made 
for the proper care of clothing and personal belongings. 


Air space and ventilation. A sleeping room to be occupied by one 
person only should providé at least 630 cubic feet of air space 


and 16 square feet of window space; dimensions of sleeping rooms 
accommodating two persons should provide 810 cubic feet of air 
space, and window space equal to 1/8 of the floor area but not 
less than 16 square feet. For three or more persons, 500 addi- 
tional cubic feet per person should be provided. There shall ve 
at least 3 feet between beds, 


A window opening on an enclosed porch is not an adequate substi- 
tute for an outside window. 


The State Housing Act sets up differing requirements for various 
buildings, depending upon the occupancy and date of construction, 
The requirements for dwellings in the Housing Act are not operative 


(Section Continued on Next Page) 
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in unincorporated areas, and the requireuents for certain other 
Kinds of buildings in unincorporated areas may or may not include 
the boarding home, The term "dwelling" as used in the Housing 
Act has a technical meaning, and all boarding homes may not be 
classified as dwellings, 


Because of these technicalities, the cubic air content of sleeping 
rooms as stated above has been selected as a guide (based on Secs, 
16052, 17705 and 17706 of the State Housing Act), and some flexi- 
bility may need to govern its application. 


In a situation where capacity is a point at issue between the 
licensing agency and the applicant, reliance should be placed on 
the recommendation of the building inspector who may be called upon 
for assistance, When there is a local building inspector available, 
he may be called upon for assistance; when there is no local in- 
spector available, request for assistance may be addressed to the 
State Housing Division, Division of Immigration and Housing, 
California Building, 515 Van Ness Avenue, San Francisco 2, California; 
or 505 State Building, Los Angeles 12, California, : 

(Sex ! : of Vat Ho wing ach) 
Heating equipment. Heating dquipment must be adequate to provide 


warmth as required for aged guests. 


Fireplaces and open-faced heaters mist have screens. Gas heaters 
shall be vented and installed with rigid pipe connections. The 
use of kerosine heaters is undegirable for safety reasons. Pre- 
cautions shall be taken in the use of electric heaters in bath~ 
rooms. 


Fire safety. No non-ambulatory guests shall be housed above the 
first floor of a non-fireproof building. (An ambulatory guest 
is defined as one capable of leaving the building without assis- 
tance of any type in the event of an emergency. ) 


No aged person shall be housed above the second floor of a non- 
fireproof building, 


Hach floor of any building must have at least two exits, Each 
exit must be so constructed and located that it can be reached 
by any occupant of the section of building it is intended to 
serve without passing through flames or smoke which might be 
coming from stair wells, halls, or other openings. 


Additional requirements may be imposed when fire hazard is deemed 
to exist, 


Bath and toilet facilities, Baths and toilet rooms must be suffi- 
cient in number and conveniently located. Bath facilities should 
be provided at a ratio of at least one to each twenty persons, and 


toilet and wash basin facilities at a ratio of at least one to 


pate ‘ (Section Continued on Next Page ) 
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STANDARDS FOR BOARDING HOMES FOR AGED AND APPLICATION OF STANDARDS III-400 
III-400 (Continued) I1Izr-400 


each seven persons, 


Baths and toilet rooms must be kept scrupulously clean and free 
from odors, Floors must be painted or otherwise rendered non- 
absorbent, 


Hand rails should be provided if needed by guests near the bath 
tub or toilet. 


A shower with a stool and handrailing is more convenient than a 
tub for some guests. 


Toilet vessels must be removed promptly and kept free from odor 
or discoloration. 


There shall not be a communicating door between a toilet and 
kitchen or other room in which food is stored or prepared. Toilet 
vessels shall not be carried through kitchen, pantry, or dining 
room. Wood commodes and toilet chairs must be painted or enameled 
to insure sanitary condition, Metal chairs are preferred, 


18. Housekeeping standards, Housekeeping shall meet an acceptable 
standard of cleanliness, orderliness, fresh air in rooms, and 
absence of offensive odors. 


III-550 FOOD S3RVICES ILI-550 


The diet shall be nutritious, adequate, and suitable for the aged. 
The licensing agency will supply each operator with leaflets regarding food needs 
of the aged. 


The manner of serving food shall be inviting and attractive; service 
in a dining room is preferable because of added enjoyment and sociability. 


Foods served shall be easily masticated and easily digested for those 
guests whose absence of teeth or vse of dentures makes this a consideration. 


While due consideration should be given to long established food 
habits and the preference of aged persons, guests should be encouraged to 
accept a nutritious and well-balanced diet, 


There shall be adequate provision for the proper care and protection 
of food, and the proper preparation and serving of meals. 


Home canned foods. 


Because of the danger of food poisoning, all home canned foods should 
be processed in accordance with acceptable procedure for the proper home can- 
ning of food. A bulletin on home canning is available from the University of 
California Extension Service, University of California, Berkeley. 
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III-700 HEALTH AND MEDICAL CARE III-700 


1. Health examination of family and staff. It is desirable that mem- 


bers of the family and the staff have an annual physical examina~ 
tion as a safeguard to the guests under care, 


2. Pre-admission physical examination. It is desirable that the 


operator require each guest to have a pre-admission physical examin- 
ation and that each guest have an annual physical examination, 

This is important from the standpoint of the guest, as well as a 
protection to the operator. No persons suffering from tuberculosis 
or any other contagious or infectious disease shall be cared for in 
a home for the aged. 


3. Arrangements for medical care, At admission, arrangements should 
be agreed upon between operator and guest, or person responsible 
for the maintenance of the guest, as to what physician shall be 
called in the event of illness, and who shall be responsible for 
payment for drugs and professional services. 


A physician shall be called at the onset of illness and in cases 
of temporary illness nursing care shall be provided or the patient 
removed from the home, 


Drugs and medicines prescribed for one person shall not be admin- 
istered to any other guest. The administration of remedies with- 
out the authorization of a physician constitutes medical practice 
without a license and is in violation of the following state law: 


"Any person who practices or attempts to practice, or who 
advertises or holds himself out as practicing, any system or 
mode of treating the sick or afflicted in this State, or who 
diagnoses, treats, operates for, or prescribes for any ail- 
ment, blemish, deformity, disease, disfigurement, disorder, 
injury, or other mental or physical condition of any person, 
without having at the time of so doing a valid, unrevoked 
certificate as provided in this cnapter, is guilty of a mis- 
demeanor," (Sec. 2141, Business and Professions Code.) 


Rubber sheets or satisfactory substitute, frequent changes. of 
linen, bedpans, hot water bottles, bed lights, back rests, book 
rests, trays, and other equipment shall be provided as needed for 
the care, comfort and safety of guests during temporary illness, 


III-750 RECREATION III-750 


The operator should encourage and make possible social, recreational 
and religious activities appropriate to the individual's interests and physical 
condition. Participation should be voluntary. The needs of the aged are not 
fully met by merely providing room, board an@ care. The aged also have recrea- 
tional and social needs which the individual himself often does not recognize. 
Even though the aged guest may have outlived the members of his family, or the 
friends of his youth, and may feel his productive days are over, the aged person 
should be encouraged to participate in activities of the community in accordance 

' (Seetion Continued on Next Page) 
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III-750 (Continued) ITI-750 


with his strength and ability. The operator can do much to assist in this regard 
by making it easy for the guest to keep in touch with family, and old friends, by 
making it possible to participate in planned activities within and without the 
home in connection with religious, social or fraternal groups in the community; 
by celebration of holidays, birthdays, etc.; by encouragement of handwork and 
other skills or hobbies. 


TII-S00 RESTRAINT PROHIBITED III-800 


No form of restraint shall be used incaring for any aged person. 
Likewise, no sedative shall be given in lieu of restraint, The use of any ap- 
pliance to confine a guest to a bed or chair or to deprive him of the use of 
his arms, hands, or feet, is strictly forbidden, 


Guests who cannot be cared for without the exercise of physical re- 
straint should be removed from the home, or application should be made to the 
State Department of Mental Hygiene for license to operate a home for mental 
patients, The inclusion of such persons in a home subject to the licensing 
jurisdiction of the SDSW is prohibited. The senility manifested in loss of 
memory, mild disorientation, and other mild symptoms, may not disqualify the 
person for care in a home for the aged, 


No aged person shall be locked into his bedroom by day or night. 
Windows shall not be barred or closed by any screen heavier than ordinary fly 
screening. 


III-820 SUPERVISION III~320 


An attendant shall be available at all times to look after patients 
who are unable to care for themselves or who may wander away from the home or 
become lost, 


It is permissible to enclose a roomy yard or garden for the safety of 
the aged who might wander into traffic or become lost, but such enclosure must 
not appear to be a pen or prison, and must be provided with comfortable chairs 
or other resting vlaces,. 


The senile aged must be treated with respect, their peculiarities 
should not be discussed, and kindly persuasion without argument should be 
used to guide their activities. Inconsiderate treatment is painful and 
injurious to them, and increases their confusion through anxiety. 


IITI-850 NUMBER AND TYPE OF GUESTS ITI~850 


In accepting aged persons for care, the operator must keep within 
the limits of the license issued to her, 


Limitations on the number and type of guests will be determined by 


consideration of housing conditions, equipment, number and qualifications of | 
staff, and other factors affecting the safety and welfare of the aged guest,. 


(Section Continued on Next Page) 
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III-850 (Continued) III-850 
Care of the aged is a specialized service which should not be combined 
with service to other groups. However, exceptions may be made as indicated 
herein, 


Boarders or roomers who are not aged may be received if housing is 
suitable and their presence does not conflict with the comfort and interests of 
the aged guests. 


Blind persons may be received if housing and staff are adequate. 


Alcoholics, drug addicts, insane, mentally deficient, and epileptic 
persons shall not be admitted to a home for the aged, 


III-870 FINANCES ITI~&70 


The net income from all sources must be regular and sufficient to 
maintain a comfortable standard of living in the home, including abundance and 
variety of food, warm rooms, clean linen, and necessary attendants, 


Financial records and reports are not routinely required of operators 
(especially not for the smaller private boarding homes for aged). However, in 
the interests of the aged persons under care, financial accounts and reports 
May be required, 


Special requirements as to records and reports must be met for those 
homes entering into agreements for life care or care for a period of more than 
one year. (See W&IC 2350, ) 

III-900 RECORDS AND REPORTS ITI-900 


A register shall be xept by the operator which includes the following 
facts concerning each aged person received or cared for: 


Name Nearest of kin 

Last previous address Mother's maiden name 

Age Person responsible for care and 
maintenance, 


It is advisable to include in the register the amount of the fee and 
the dates of admission and discharge or death, A sample register page will be 
furnished on request. 


A record of aged persons cared for during the year is required before 
renewal of license is granted. Regular notification to the licensing agency 
as aged persons are accepted and discharged from the home may also be required 
by the licensing agency. 


The death of an aged person in the home must de reported in writing 
to the licensing agency within 46 hours. Forms for this purpose are provided 
by the licensing agency. 


Any change in the management or address of the home nullifies the 
existing license and a new application must be filed at once for another 
license if aged guests are to be cared for. 
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III-950 ADVERTISING ILI-950 








Persons intending to advertise care for the aged should exhibit their 
license to the newspaper which is requested to see such license before publish- 
ing the advertisement. 
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STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS IV-50 
CHAPTER IV 


STANDARDS FOR BOARDING HOMES FOR CHILDREN 
AND APPLICATION OF STANDARDS 


IV-50 FOREWORD IV~50 
Foster Home a Substitute for Own Home 


It is preferable that children grow up with their own parents in their 
own homes, However, for various reasons some children must be cared for in homes 
other than their own, either for a few hours each day, or on a full-time basis 
for a short or long period of time. When foster home care is necessary, the 
best possible substitute for the child's own home mst be found. 


Foster home care is something more than feeding children, providing 
good housing, and keeping them occupied; foster parents must be sincerely in- 
terested in children and have some insight into a child's mind and feelings and 
know how to help him, A child must be fully accepted into the foster home and 
treated as an own child, and at the same time the relationship of the child to 
his own family must be strengthened wherever this is possible. 


Qimm@n Essentials for Every Child 


When a child is deprived of care by his own parents in his own home, 
the foster home should provide the things which his own home should have given 
him. The U. S. Children's Bureau (Publication No, 216, "The ABC of Foster- 
Family Care for Children") summ.rizes the minimum essentials which every child 
should have and which should be sought in whatever homes are substituted for the 
child's own home: 


1, Security. A feeling of stability, and of belonging and counting for 
something in other lives, 


2. Family Life. A chance to live in a normal family group of differ- 
ing ages without being crushed by numbers; to develop mutual attach- 
ments and a sense of responsibility for others and for the work of 
running a household. 


3. Sufficient Nutritious Food. This should be simple, well prepared, 
and adapted to the age of the child. It should be served at regular 
hours, amid attractive surroundings, and eaten at leisure in a 
cheerful atmosphere. 


4, Adequate Shelter, A clean, light, well ventilated, well-kept home, 
properly heated in winter, with sanitary toilet facilities. The 
child should have a separate bed and a place in which to keep private 
possessions and to entertain friends. 


5. Comfortable Clothing. Clean, whole, attractive garments that fit and | 
that are individually owned; sufficient ¢hanges for cleanliness; 
adequate protection against inclement weather. 


(Section Continued on Next Page) 
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Iv-50 ( Cont inued) Iv-50 


6. Health Habits. Individual toilet articles; frequent baths; proper 
care of teeth; regular bedtime and plenty of sleep; abundance of 
fresh air and of pure drinking water; several hours of cutdoor play 
each day; definite teaching of health rules and of wholesome, happy, 
courageous attitudes; sensible instruction in sex matters. 


{. Educational Essentials, Attendance at a community school of good 
standards as long as the law requires, and as much longer as the 
child's capacities warrant. Development of each child's fullest 
capacitics through high school, commercial, or trade-school training 
in line with special abilities, 


8. Recreation. 4 safe, clean, roomy place for outdoor and indoor play; 
suitable play material and tools; sympathetic supervision. 


9. Community Life. A part in community group activities and festivi- 
ties; opportunity to make friends in natural ways through enter- 
taining and being entertained; normal neighborhood contacts and 
wholesome association with persons of the opposite sex, 


10. Moral and Religious Training. Positive teaching of standards of 
right and wrong aside from measures of discipline; daily contact 
with adults of sound character and inspiring personality; attendance 
at religious services of the type preferred for each individual 
case, 


This chapter is designed to provide safeguards for children who must 
be cared for out of their own homes and to secure for foster children insofar 
as possible the foregoing essentials, 


Evaluation of Foster Homes 


The approval of a foster home is not a simple matter of applying the 
standards, and granting a license to the applicant who meets all of the require- 
ments, and denying a license to an applicant who fails to meet any one of them, 
Instead, it is a highly skilled process of weighing all factors and evaluating 
the total suitability of the foster parents and the home in terms of the needs 
common to all children, and the special needs of children who require placement. 


Few situations will line themselves up completely on the positive side, 
and skill is necessary not only to be aware of the negative aspects of a home, 
but to determine whether such aspects can be lessened and whether children would 
suffer because of then. 


The evaluation process will include not only tangible factors such as 
adequacy of housing, financial independence, suitable neighborhood, etc., but 
other extremely important intangible characteristics. In some instances, for 
example, physical standards may be borderline, but the prospective foster 
mother has warmth, flexibility and understanding of the behavior and needs of 
children, On the other hand, adequacy of housing, good neighborhood, favorable 
family composition, and abundant financial] and cultural resources do not 
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Iv-50 ( Cont inued) IV-50 


necessarily mean the home will serve the needs of children, An applicant who is 
cold, unyielding, who is unwilling to put herself out, cannot serve foster chil-~ 
dren in spite of the acceptability of the physical surroundings, and the accepta- 
bility of the family from the community point of view. 


From this, it follows that the worker accorded this responsibility in 
an agency must have skill and understanding. The adequacy with which the worker 
obtains material for evaluating a home will depend on her skill in relating 
herself to the applicant, how well she can set the applicant at ease, overcome 
defensiveness, and how well she is able to derive the meaning of behavior and 
factual information secured. 


Application Interview 


The initial interview with prospective foster parents starts the study, 
evaluation, and the preparation of the home for use -- processes which continue 
as long as the agency has contact with the home, Through observation of behavior, 
attitudes and the factual information obtained in the first interview, the worker 
begins to gather the material with which to evaluate and make a decision as to 
whether or not the home can be licensed, In some instances enough information 
is revealed to reach a conclusion that the home cannot be used, 


Orientation of Applicants to Serve as Foster Parents 





Prospective foster parents begin their education as foster parents at 
the application interview. Applicants should be prepared for the study of their 
home so that the process will neither surprise nor mystify them, They should 
know about the home visit, the kind of information the agency will need to se- 
cure, and the requirements of working with an agency and with parents. 


The foster parents should begin to understand how their own life ex- 
periences, and adjustments to them, are related to their ability to care fora 
foster child. It should be explained to them that success as foster parents 
means creating a family life for the child, not only within their own family 
circle, but also in community life, 


The foster mother, particularly, should begin to receive some insight 
into the relationship she will have with the child's own parents and with the 
foster child, and some insight as to whether she can accept the responsibility 
which these relationships will involve. The foster mother should realize that 
foster children may come from inadequate, insecure, or underprivileged parental 
homes, that they almost always are upset by removal from their own homes and 
may be unable or unwilling to accept foster parents. 


The foster parents will need to realize that the licensing agency 
may continue responsibility for the child placed and that a cooperative relation~ 
ship with the licensing agency is essential. The child may also have parents 
of his own with whom his relationship must be strengthened, Also, the prospec- 
tive foster mother should begin to receive some idea of the guidance which the 
agency gives and what other community resources will play a part in her service 
as a foster mother; namely, church and recreational groups, Parent Teacher 
Associations, and the health facilities which the community offers, 


(Seetion Continued on Next Page) 
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Purpose of Standards 


These standards are devised for the use of accredited licensing and 
inspection agencies, child placing agencies, and foster parents. Supplies of a 
digest of the principal sections of the law and the standards are furnished, 
free of charge, by the SDSW. A copy shall be given cach foster mother for 
reference during all times that a license is held. The pamphlet is elso a con~ 
venient means of supplying interested persons and agencies in the community 
with information concerning the foster home program. 


Types of Homes to Which Standards Apply 


This chapter applies to the foster family home for twenty-four hour 
care of one to fifteen children, the foster family home for day care of one to 
ten children, and the parent-child home serving not more than six children nor 
more than four family units. See Chapter I, Jurisdiction of SDSW, Secs. I-430, 
T-440 and I-50, 


IV~100 COMPLETENESS OF FOSTER FAMILY IV~100 


The family group of father and mother should be complete, particularly 
in 24-hour care, 


The application of a widowed, permanently separated, divorced or un- 
married woman for a license for 24-hour care of children needs to be carefully 
considered. A child's reactions and social relationships in adult life are 
greatly determined by his experiences in the inter-relationships of family life 
as a child, and proper development is more assured when a child has had both 
father and mother, Many of the children who must be placed in foster homes 
come from homes which have been broken either through death or some other 
tragedy, and every effort should be made to place children in a home which will 
correspond to a normal fanily. 


There may be exceptions to this rule. There are homes in which there 
is only one parent, and in which the child has developed normally and well. 
However, where such exceptions are made, they should be made with the child's 
total welfare in mind and after all factors have been carefully considered. 


Since the objective of foster home placement is to provide a normal 
home atmosphere for a child who needs a substitute for his own home, the foster 
father should be an active participant in the life of the child. The foster 
father should be interviewed to determine his attitude toward acceptance of 
other children into his home as members of his family group, his understanding 
and treatment of children, and his interest and willingness in fulfilling the 
role of foster father, These factors apply to the foster father at the time 
of renewal of license as well as at+the time of first application, It is of 
value to know how the foster father feels about renewal of license for the 
care of children after having had the experience. His observations regarding 
the development of the foster child are as important in evaluating the home 
as is the attitude of the foster mother, 


(Section Continued on Next Page) 
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IV-100 (Continued) TV-100 


The completeness of a family is not as important in day care or parent- 
child care, since the child may return to a complete parental home each night in 
the case of day care, and the parent or parents are available at least part of 
the time in parent-child care. 


IV-130 PERSONAL FITNESS OF FOSTER PARENTS IV-130 


Both the father and mother must be of suitable age, education and 
temperament to care for children, and actively interested in their development, 


1. Age of foster parents. It is desirable that the foster parents 
be of an age comparable to that of natural parents -~ neither too 
young to undertake the care of an adolescent child, nor too old 
to care for the young child. Age, in most instances, directly 
affects the vitality, interest, understanding and capability of 
foster parents. Other considerations must outweigh these factors 
in licensing the home where the foster parents are either very 
young or are beyond the age when they would customarily be 
undertaxing the care of children, 


ee Education of foster parents. It is not required that foster 
parents meet any particular standard of formal education, but 
foster parents should be literate, able to help children with 
their lessons, have sufficient cultural and educational back- 
ground to fulfill the ordinery demands of modern living and be 
able to impart to the child the upbringing necessary to help him 
take his rightful place in the community, 


3. Temperament of foster parents. Foster parents must be emotionally 
stable, and happy in their own family life and able to cope with 


the everyday problems of living in an effective and resourceful 
manner. 


4, Active interest in development of foster children, Interest in the 
child and his development toward independence must be the motiva- 


ting factor rather than self-interest. Foster parents must be 
emotionally mature enough to allow a child freedom of choice, and 
able to give a child constructive affection. 


5. Capability of foster mother, The foster mother must be able to 
accept the extra responsibility of a foster child without jeopard- 
izing the development of the child, her own health, or the care 
she gives her family. — 


The evaluation of the personal fitness of a couple to serve as foster 
parents may be based in part upon a discussion of their motives in applying 
for a license to care for children, The motives expressed are varied and may 
consist of a frank expression of financial need or a means of supplementing 
income in order to provide the family with luxuries not otherwise attainable; 
an emotional need due to childlessness or the fact that own children have 


(Section Continued on Next Page) 
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~ “tharried or grown up; a desire for companionship for an only child, 
etc, These expressed motives or any combination of motives may 
be acceptable, provided their emotional significance to the appli- 
cant is not such that a child would be sacrificed to the needs 
of the foster parents or the foster parents’ own children, and 
provided there is tolerance, patience, interest in children, and 
a willingness to provide more than food and a clean room, For 
the purpose of foster home care motives should incluce the desire 
and satisfaction received in helping children attain growth, 
independence and self~fulfillment. 





The welfare of chiidren rather than the desire of the applicants for 
a license must guide the process of licensing foster homes, Applicants who 
desire only children who are good and loving, children who are neither noisy 
nor untidy, would not make acceptable foster parents. However, if all other 
aspects of the foster home are satisfactory, such attitudes on the part of 
the applicants would not be basis for denial of license, but such attitudes 
should have great weight in any consideration of placement of a child. 


A frankly financial motive need not cause undue concern, when other 
factors indicate the applicants understand the objectives of foster home care, 
and are willing and able to give the service children require. Such an appli- 
cant should be told, however. that foster home care is not usually a highly 
remunerative service. On the other hand, a service is no less an adequate 
service because the individual desires payment for giving it. 


The evaluation of foster parents requires a careful study to deter- 
mine their capacity for the care of children and the flexibility with which 
they can accept differences in children and own parents. 


IV-160 HARMONIOUS HOME LIFE IV-160 


& harmonious home life in the foster family is necessary to give 
children emotional security. A harmonious home life is one of the most funda- 
mental aspects of the foster home. It is spontaneously and unconsciously re- 
vealed by such things as tone of voice, manner of speaking, the attitudes of 
husband and wife toward each other, toward their own children, and of their 
children toward one another, Over-protectiveness, defensiveness, or resistance 
against the worker meeting other members of the family might be indications 
of a lack of family unity or some other situation which could adversely affect 
the care of a foster child, 


All members of the foster family must be willing to accept the foster 
child as a member of the family group. Where there are own children the atti- 
tude of the children toward the foster child is important. Observation of the 
family group together will give an indication of the relationship of the 
various members of the family toward each other, 
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There shall be no mentally defective or incompetent person in the 
family or household, either child or adult. The presence of a mentally defec- 
tive or incompetent person might constitute a hazard for the foster child. 


The physical health of each member of the family must be good. 


The study and evaluation of the home should include careful consider- 
ation of the health of members of the family. The foster family must be free 
from disease which may be transmissible to the children and from physical 
conditions and emotional instability which would affect the care of children, 
Such physical conditions include heart disease, hyperthyroidism, hypertension, 
epilepsy, fainting spells, skeletal defects or deformities and marked defects 
of vision or hearing. It is desirable that all members of the foster family 
and any other child caring personnel have annual medical examinations, includ- 
ing chest X-rays. This is a public health matter, designed to protect the 
foster child, but is also of value to the foster family, In some instances, 
medical releases might be obtained for a check with the family physician 
where there is recent history of medical care, Where local facilities are 
available, some agencies may wish to consult with the local health officer 
regarding the possibility of health examinations of applicants and mombers of 
the family through the local health department. In most areas the local 
Tuberculosis Associations will be able to provide X-rays, Some femilies may 
wish to secure such medical check-ups through their own family physician. 


IvV-220 INCOME OF FOSTER FAMILY (Economic Status of Foster Homes) IV~220 





In 24-hour care of children, the income of the foster family from 
employment or other resources mist be reasonably steady and sufficient to 
maintain an adequate standard of living for the family as far as essential 
needs are concerned. 


The income in a foster home in which the only source of income is 
public assistance is usually too marginal to safeguard the interests of 
foster children in 24-hour care. 


In some applications the subject of finances may be a very important 
one to be carefully scrutinized and even verified where there is reason to 
believe that the family income may be so meager or the family expenses so 
great that a foster child would not have proper care, The question of when 
to make a detailed investigation of the family finances is a case work 
matter involving the boarding home worker's judgment, 


IV-250 EMPLOYMENT OF FOSTER MOTHER TV-250 


The foster mother should not be employed outside of her own home. 
Employment, even on a part-time basis, might reflect adversely on the care 
given the foster child because of the drain on the foster mother's time and 
energy and the corresponding need to crowd household duties into the time not 
employed. There may be, however, the unusual exception where the foster 
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mother may be employed on a part-time basis during the time when the child is 
in school where such activity in no way would affect the adequacy of care given, 
nor the interest of the foster mother in the child. 


Special hazards to foster children exist in situations where teachers 
board children in order to increase school enrollment, This situation is found 
most frequently in isolated rural districts, where the teacher's employment is 
dependent upon bringing enough children into the district to keep a small 
school open. The dangers inherent in such a situation are: 


1. The motive for boarding the children is not an interest in the 
welfare of the children themselves, They are usually chosen be~ 
cause of their age and availability, 


2. The care which can be given is always questionable, Housing is 
often inadequate -- it is frequently difficult to find a house to 
rent in the districts in question, The income is usually insuffi- 
client, since the teacher is ordinarily forced to offer a free 
home in order to obtain children, and her salary is not large 
enough to support several children in addition to herself. Also, 
the teacher must of necessity be away from the home for a good 
part of the day, and is unable to give her attention to the care 
and supervision of the children, so that both training and home-~ 
making suffer, 


3. There is always a question regarding medical care. In illness 
where the child is unable to attend school, there is no one in 
the home to care for him, 


4, There is some question as to the advisability of having a foster 
mother who is also the teacher, There will almost certainly be 
confusion in the child's mind as to the relationship. 


IV-280 SUPERVISION DURING ABSENCE OF FOSTER MOTHER IV~280 


Adequate supervision must be provided for the children during the 
absence of the foster mother, Unavoidable absences for short periods occur in 
most normal homes and suitable arrangements must be made for supervision of 
the children at such times, 


In any unusual absence, the foster mother shall notify the parent, 
guardian or other person or agency responsible for placement of the child, or 
the licensing agency if the person responsible cannot be located, Such 
notification shall be given immediately, and if possible in advance, so that 
proper arrangements for the care of the child may be devised, 
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Twenty-four hour care and day care of children are each specialized 
services which should not be combined with each other or with care of the aged, 
with adult roomers or boarders, parents in residence with their children, or 
any other service. Only in ynusual circumstances will exceptions to this rule 
be made by the SDSW or its accredited agencies, 


1. Combination of foster care, A family home should retain its 
character as a home to the child under care, and the presence of 
day care children, or parents and children, would tend to remove 
that characteristic so essential for the child deprived of his 
own home, 


A health hazard likewise exists in the acceptance of day care 
children in a home giving twenty-four hour care. 


2. Adult roomers and boarders. The foster home combining services 
for children with the keeping of adult boarders and roomers loses 
its essential and most important characteristic as a family home, 
The coming and going of boarders and roomers constitutes an 
uncontrollable element in the environment of the foster child 
which may constitute both a health and moral hazard. However, 
there may be instances where a person not related to the foster 
family has boarded or roomed in the household over a long period 
of time when an exception to this rule may be made, 


IV-300 PARTICIPATION IN COMMUNITY LIVING Iv~300 


The foster parents shall make it possible for the foster child to 
participate in the social and recreational life of the community appropriate 
to his age. The relationships of the foster family in the community in the 
matter of making and keeping friends, holding employmeht, and generally getting 
along with others, contribute toward making it possible for the child to 
participate in the social and recreational life of the community, 


The recreational and social activities in most communities are bound 
up with the church and the school. Participation of a child in church activi- 
ties suitable to his age is important, Participation in social activities in 
and out of church and school, and in group activities such as 4-H clubs, Boy 
Scouts, Girl Scouts, etc., is desirable, 


Iv-310 RELIGIOUS TRAINING IV~310 


Each child of appropriate age shall be given opportunity to attend 
religious services and activities of his religious faith or that of his parents. 
When this is impossible because of absence of the denomination in the commnity 
or other causes, the religious training offered must have the approval of the 
child's parents or person responsible for placement. 


In day care and parent-child care the foster parents may have no 
responsibility for the child's religious training. The foster parents must 
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IV-310 ( Continued) Iv-310 


respect the child's beliefs and be observant of his religious training as to 
holidays, church attendance, diet, etc. 


Iv~320 REFERENCES IvV-320 
Satisfactory references must be furnished. 


In general, the value of a reference is to corroborate and give 
assurance to the worker that the impressions gathered through a thorough and 
careful evaluation of the home are reasonably sound. They are, therefore, but 
one additional indication for the worker and an aid in reaching a decision. 
Under no circumstances do favorable reference reports make a thorough study of 
the home unnecessary. 


As in all investigations, the possibility of prejudice for or against 
the applicant on the part of the reference should not be overlooked. References 
frequently are unfamiliar with the foster care program, its requirements and 
objectives. Sometimes it is found that references, when personally interviewed, 
state frankly that they tried to say the thing which would help the applicant 
secure the license and have either disregarded or been noncommittal concerning 
matters which would definitely affect the care of any child in the home, 


b- 


IV-350 LOCATION OF HOME ~ IV-350 

The home should be in a residential or rural district. Homes in 
commercial or industrial districts may be approved if there are adequate safe- 
guards against traffic and other hazards. 


In rural areas the home must be in a district where children of 
school age can attend a school which is reasonably accessible; where medical 
care is accessible, and where children have opportunity to associate with other 
children and participate in community activities, 


Iv-360 FLEXIBILITY IN APPLICATION OF PHYSICAL STANDARDS IV~360 


It is recognized that in some areas the prevailing standard of housing 
in the community may be sub-standard because of an acute housing inadequacy, 


climatic conditions, or other reasons. In such instances, a realistic modifica-~. 


tion of the following housing requirements may be necessary in order to secure 
any licensed foster homes, However, no home should be licensed where life or 
health hazards exist. 


IV~370 COMPLIANCE WITH STATE LAWS IV~370 


. Homes shall conform to state laws, and regulations with respect to 
housing, sanitation and fire safety. 
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STANDARDS FOR soe HOMES FOR CHILDREN AND APPLICA... JN OF STANDARDS IV~400 


a 


Iv-400 AIR SPACE AND VENTILATION ~ TWENTY-FOUR HOUR CARE Iv-400 
(Including Parent-Child Boarding Home) 


In twenty-four hour care, a sleeping room to be occupied by one person 
only shall provide at least 630 cubic feet of air space and 16 square feet of 
window space; dimensions of sleeping rooms accommodating two persons shall pro- 
vide 810 cubic feet of air space, and window space, equal to 1/8 of the floor area 
but not less than 16 square feet. 


For three or more persons, 500 additional cubic feet per person shall 
be provided, Floor space must be sufficient to provide three feet between beds. 


The State Housing Act sets up differing requirements for various 
buildings, depending upon the occupancy and date of construction. The require- 
ments for dwellings in the Housing Code are not operative in unincorporated 
areas, and the requirements for certain other kinds of building in unincorporated 
areas may or may not include the foster home. The term “dwelling" as used in 
the Housing Gode has a technical meaning, and all boarding homes may not be 
classified as dwellings, Because of these technicalities, the cubic air con- 
tent of sleeping rooms as stated above has been selected as a guide for sleep- 
ing rooms for twenty-four hour care (based on Secs, 16052, 17705 and 17706 of 
the State Housing Act), and some flexibility may need to govern its application, 


In a problem situation where capacity is a point at issue between the 
licensing agency and the applicant, reliance should be placed on the recommenda- 
tion of the building inspector who may be called upon for assistance, When 
there is a local building inspector available, he may be consulted; where 
there is no local inspector available, request for assistance may be addressed 
to the State Housing Division, Division of Immigration and Housing, California 
Building, 515 Van Ness Avenue, San Francisco 2, California; or 505 State Build- 
ing, Los Angeles 12, California. 


(See appendix regarding enforcement of State Housing Act.) 
IV-410 AIR SPACE AND VENTILATION ~ DAY CARE IV-410 
In day care, each room used for rest periods must have sufficient 
outside windows for adequate ventilation and sufficient floor space to provide at 


least three feet between beds. No specific cubic air content is prescribed for 
day care. 


Iv-420 SLEEPING ACCOMMODATIONS (ARRANGEMENTS, FACILITIES) - Iv-420 


TWENTY-FOUR HOUR CARE 





1, Use of bedrooms. Children shall sleep in bedrooms. No foster 
child shall sleep in a detached building or in an unfinished attic, 
basement, stairhall, or room commonly used for other than bedroom 
purposes, and an own child shall not be displaced and made to 
occupy’ such sleeping quarters because of the presence of a 
foster child. 


(Section Continued on Next Page) 
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IV-~420 ( Continued) Iv-420 


Some modification in the requirements of bedrooms, and use of 
other buildings may be allowable in the boarding home with an ex- 
panded summer program provided adequate supervision and privacy 
are maintained, and other requirements are met. 


2. Supervision. Children must be under close supervision and within 
call of an adult at night. 


3. Privacy. Sleeping arrangements shall make provision for privacy. 


4, Sharing bedroom. Children of the opposite sex over five years of 
age shall not share a bedroom. 


Children over one year of age shall not sleep in the same room 
with the foster parents, 


In general, children shall not sleep in the same room with an 
adult. The difference in hours of retirement and consequent 
disturbance of sleep make the sharing of a sleeping room with an 
adult undesirable. 


5 Individual beds. Children shall have individual beds. A double 
bed may be occupied under emergency conditions and for a temporary 
period only, by two brothers or two sisters of suitable age (not 
infants) when no health, behavior, or other reasons exist to 
make this undesirable, and when special permission has been given 
by the licensing agency. Health reasons make the use of double 
beds for children undesirable ani this is just as true for 
siblings as for unrelated children, 


6. Distance between beds. Beds shall be three feet or more apart. 





7. Equipment for beds. Hach bed shall have a good spring, a clean 
comfortable mattress, and adequate bedding. For infants and 
bed wetters, rubber sheeting or a satisfactory substitute shall 
be provided. 


8. Bunk beds. See Sec, IV-44O, 


Iv-430 SLEEPING ACCOMMODATIONS ~ DAY CARE Iv-430 


Children must have individual cots or beds for rest periods. 


Beds used by members of the household shall not be used by children 
for rest periods unless special permission has been given by the licensing 
agency and clean covers are placed over the full length and width of the beds. 


Bach bed or cot shall have clean, adequate bedding. Each child mst 
have his own bedding which is not used by any other person, For infants and 
bed wetters, rubber sheets or a satisfactory substitute must be provided. 


(Section Continued on Next Page) 
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STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS IV-430 
—_— EE SE i SE VED REN AND APPLICATION OF STANDARDS _ 


IV-430 ( Continued) Iv-430 


Beds must be at least three feet apart. Regarding bunk beds, see 
Sec, IV-440, 


During rest periods, children must be under close supervision and 
within call of an adult, 


IvV~440 BUNK BEDS Ivo 


No bunk beds with more than two tiers shall be used under any circum 
stances for the care of children, 


Two tier bunk beds shall be allowed only when the following require- 
ments are mets 


1. Beds must be so constructed and equipped as to offer comfort, 
sanitation and convenience, 


2. There mst be sufficient ventilation. 
3. Children under eight years of age may occupy only a lower bunk, 


In general, the use of bunk beds is considered inadvisable for safety, 
convenience and health reasons, 


Life hazard exists for the child in an upper bunk in case of fire; and 
for children who are restless or apt to walk in their sleep, or who are subject 
to enuresis, an upper bunk is undesirable. Care of a sick child in an upper 
bunk is difficult, 


In addition to inconvenience to the foster mother in making and caring 
for the upper bed, bunk beds tend to increase the care and responsibility of a 
foster mother when insecure, emotionally disturbed, or very small children are 
cared for, 


An additional reason for the disapproval of bunk beds has been the 
tendency to overcrowd bedrooms because of the saving of floor space made 
possible by using beds placed in tiers, 


IV-450 ADEQUATE SPACE AND FURNISHINGS Iv~450 


The home shall have sufficient room to accommodate children in a com. 
fortable and sanitary way. 


Rooms must be comfortably furnished, 


Provision mst be made for the proper care of the clothing and personal 
belongings, The foster child should have some place of his own to use and care 
for. 


There must be adequate provision for the proper care and protection 
of food. 


__ STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS Iv-460_ 











Iv—460 HOUSEKEEPING STANDARDS Iv-~460 
The home shall be clean and reasonably orderly. 


The home shall have a home-like atmosphere and give evidence of com 
fortable use, In a home where there are no children, the attitude of the 
foster mother towards the disarranging activities of her friend's children when 
visiting the home will give some indication of her probable attitude and flexi- 
bility in the care of foster children, 


Iv-500 FIRE SAFETY IV~500 


Fireplaces and open-faced heaters shall be protected by screens. 
Gas heaters must be vented and installed with permanent connections and pro- 
tectors. 


Refer to Chapter V, Case Processing, Sec. V-310, regarding fire 
safety clearances. 
IV-510 PROTECTION FROM HOME ACCIDENTS IV-510 
Measures shall be taken to protect children from home accidents which 
might result from slipping rugs, unguarded stairs, improperly cared for electri- 


cal equipment, disinfectants, ant poison, fish ponds, etc. 


If small rugs are used, pads shall be placed under the rugs in order 
to prevent slipping. 


Fish ponds are never advisable where babies or other young children 
are cared for, 


Electrical appliances mst be kept in good order, 
Handrails should be on stairs if used by young children. 


Brooms, sweepers, mops, and boxes for children's toys must be ade- 
quately stored when not in use, 


Disinfectants, cleaning solutions and poisons shall be stored in such 
a manner that children do not have access to them. 


In the boarding home with an expanded summer program, boating and 
swimming activities must be supervised by a person trained in American Red 
Cross life saving course or the equivalent. 


IV-—520 QUTDOOR PLAY SPACE IV-520 


The home shall have yard space sufficient for a home playground. 
For toddlers an enclosed yard is preferable; if not enclosed, supervision to 
provide adequate protection at all times shall be given. 
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STANDARDS FOR BOARD... HOMES FOR CHILDREN AND APPLIC....JN OF STANDARDS _IV~550 
Iv-550 DIST IV-550 


The diet shall be nutritious, adequate, and suitable for children of 
various ages. Meals shall be served regularly. 


In day care the foster mother should discuss with the child's own 
family the food served in nis own home in order that this may be properly 
supplemented at the noon meal. The meals served in the foster home offering 
day gare usually provide one-third of the child's needs, or more if a mid- 
morning or mid-afternoon meal is served. 


The SDSW furnishes, free of charge, leaflets regarding food needs of 
children of various ages. 


Formulae for infants must be prescribed by a physician, preferably a 
pediatrician, and must be followed carefully. 


Iv-560 MILK SUPPLY IV~560 


Unless only commercially pasteurized milk is used, the milk supply 
shall be from a source tested and found free from tuberculosis and undulant 
fever, and shall be home pasteurized, 


Freedom from tuberculosis and undulant fever is not an alternative to 
pasteurization. Pasteurization of milk is required in addition to other pre- 
cautions because milk may become contaminated and a source of infection 
other diseases. 


The SDSW furnishes, free of charge, instructions for home pasteuriza~ 
tion of milk. 


IV-570 HOME CANNED FOODS IV-570 


Because of the danger of food poisoning, all home canned foods shall 
be processed in accordance with acceptable procedure for the proper home can- 
ning of food. 


A bulletin concerning safe and acceptable methods of home canning is 
obtainable from the University of California Extension Service, Giannini Hall, 
University of California, Berkeley, or from local home demonstration agents, 


The State Department of Pyblic Health has called attention to the 
dangers of eating improperly home canned foods because of the danger of 
"botulism", a highly fatal poison which may germinate in the airless interior 
of a sealed can or jar. Housewives who have the use of a steam pressure cooker 
and who have the technical knowledge concerning proper temperatures and the 
period of heating required for different foods and different containers may 
use this method of canning with safety. 


(Section Continued on Next Page) 
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__STANMARNS FOR BOARDING HOMBS FOR CHILDREN AND APPLICATION OF STANDARDS _Iv-570. 
IV-570 ( Continued) IvV-570 


Cases of botulism reported by the State Department of Public Health 
have involved thirty-two kinds of food, including eighteen vegetables, six 
different meats and cheeses, three kinds of fish, and five varieties of fruit. 
Home canned vegetables, meat or fish should not be eaten even in tiny amounts 
without boiling the food for at least fifteen minutes after removing it from 
the container. 


IV~600 NUMBER OF CHILDREN FOR WHICH HOME MAY BE LICENSED IV-600 





Since the foster home is primarily a family home, the number of 
children in the home under sixteen years of age, including the children of the 
foster family, shall not exceed six, except with special approval of the SDSW 
or the accredited licensing agency. This applies to both 24-hour care and 
day care. The number of children under sixteen years of age in a parent-child 
boarding home shall not exceed six, 


The physical limitations of the house, as well as the ability of 
the foster mother, will determine the maximum number of children for which the 
home may be Licensed. 


Boarding homes for day care or 24-hour care (but not parent-child 
homes) may be licensed for more than six children, but not exceeding fifteen, 
for 24-hour care and ten for day care, if housing is adequate and the foster 
mother is considered capable of giving adequate care to the larger number. 

The larger number of children places additional burdens and makes further de- 
mands on the foster mother, which may result in inadequate care if the foster 
mother is not unusually capable, The acceptance of a larger number of children 
tends to nullify the home-like characteristics of the nome and make for greater 
routine, thus approaching institutional life. Under such circumstances there 
is a loss of individual care and attention for each child. 


In the boarding home which operates an expanded summer progran, 
consideration shall be given to the effect of the summer program on the 
adequacy of care for children accepted for year-round care. Provision shall 
be made for planned activities to make the sumer experience a profitable 
one, and there shall be enough assistance for the foster mother to insure 
proper direction and care of the children and adequate assistance in maintain- 
ing the housekeeping activities at the home. 


IV-610 LICENSING OF HOME FOR SPECIFIED CHILDREN IV-610 


Homes which do not meet the standards, but which offer assets 
(advantages, values) to a particular child, or children, may be licensed for 
the care of that child or those children only. 


Foster parents who have been closely associated with a child and his 
own parents over a period of years may offer the child more security than 
would foster parents who are strangers, even though the one home may not be 
considered satisfactory for other children, and the other home meets all 


(Section Continued on Next ued on Next Page) 
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STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS _ Iv-610 
IV-~610 ( Continued) IV-610 





requirements for licensing. 


A home which had cared for a child for a considerable period of time 
prior to coming to the attention of the licensing agency may at the discretion 
of the licensing agency be licensed for the care of that child only, even 
though the home may be below standard. It may be unwise to disturb the living 
arrangement of the child by denying a license. The emotional security of the 
child as weighed against the factors which make the home substandard must be 
carefully considered. 


IV-620 AGE AND SEX OF CHILDREN IV-620 





Age and sex of the children for which the home is to be licensed 
shall be determined by consideration of the sleeping quarters and other factors 
affecting the safety and welfare of the children, 


The age and sex of children for which the home is to be licensed 
requires careful consideration and discussion between foster parents and the 
worker, The home may not be suitable to care for both boys and girls. The 
home and foster parents may be better suited to the care of adolescents than 
of young children, or vice versa, 


IvV-630 INFANT CARE IN BOARDING HOMES Iv-630 





The number of infants under two years of age, including infants of 
the foster mother's own family, must be strictly limited. More than two in- 
fants under two years of age, or other children in addition to the two infants 
may be cared for only if there is regular and adequate assistance in either 
the care of the children or in household duties. However, no more than four 
infants may be cared for in any home at any one time except under unusual 
circumstances and with special approval of the SDSW or of the accredited 
licensing agency. The number of infants who may be carei for in one home is 
restricted because of the need of infants for individual attention, the diffi- 
culty for one person to care adequately for many children of that age, and 
the health dangers present in the care of infants in any large number. 


An infant can develop fully only through a relationship of affec- 
tion with his mother (or one person who regularly stands in place of the 
mother). It is only through the cumulative daily detail of small acts making 
up the mother's care, through which the mother expresses her affection for 
the child, that an infant can develop the capacity to give and receive affec- 
tion so important throughout his life. The effect on infants of group living 
in which the child is deprived of this relationship, has been seen in slower 
mental development, social ineptness, weakened initiative, and damage to the 
child's capacity in future life to form satisfactory relationships. When 
some form of care away from the mother for part of the twenty-four hours is 
necessary, foster family day care more nearly meets the infant's needs thangroup 
caro. This form of care provides opportunity for "mothering" and for 
continuance of some of the child's daily routine and experiences under 


(Section Continued on Next Page) 
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IV-630 ( Continued) IV-630 


conditions similar to those in his own home, It also involves less danger of 
exposure to infection than does group care.* 


The amount of assistance which the foster mother should have when 
the number of infants exceeds two, or when there are other older children in 
the home, will depend on such factors as these? 


1. Capability and managerial ability or past training and experience 
of the foster mother. Individuals vary greatly in their organi- 
zational ability and hence some individuals will require less 
assistance than others. Some foster mothers may be registered 
nurses whose training would be a decided asset. 


2, Extent to which certain household routines are shared by others 
in the family. For example, the foster father might, in some 
instances, be regularly assuming responsibility for certain 
household duties such as marketing, laundry, gardening, or even 
some aspects of cleaning; or there may be other adults or even 
adolescent children who are regularly assuming considerable 
responsibilities for maintaining “the home. 


The determination of the need for additional assistance in the home 
will, therefore, mean thinking through and discussing with the foster mother 
the pattern which will be followed in caring for the children, and maintaining 
the home, The number of children for which adequate care can be given will be 
determined by the assistance to be regularly available, 


Iv~640 MENTALLY DEFECTIVE AND EPILEPTIC CHILDREN Iv~640 


Mentally defective or epileptic children shall not be accepted in 
foster homes caring for mentally normal children. 


Homes which give care to the mentally defective child, the mentally 
ill child, and the epileptic child, for compensation, are under the jurisdic~ 
tion of the State Department of Mental Hygiene. 


Children with cerebral palsy but of normal intelligence may be cared 
for in homes under the jurisdiction of the SDSW. Special difficulty exists, 
however, in determining the mentality of such a child, for whom ordinary means 
of determining intelligence are not applicable. 


No final definition has been worked out as to what constitutes a 
subnormal child. In general the distinction should be made on the basis of 
the child's ability to get on satisfactorily with normal children in a regular 
school room, An important criterion should be the social adjustment of the 
child, A mental rating is not the sole basis on which a child is considered 


(Section Continued on Next Page) 


* Acknowledgment is given to the U. S. Children's Bureau for these statements. 
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STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS Iv-640 


Iv-640 ( Continued) Iv-640 


subnormal, as children make varying scores in mental tests. Psychometric ex- 
aminations may be requested in borderline cases in order to have some objective 
findings on which to help base a decision. 


In unusual circumstances the SDSW or the accredited licensing agency 
may permit the care of normal and mentally deficient or epileptic children at 
the same time, but the home must be referred to the State Department of Mental 
Hygiene for license to care for the mentally deficient or epileptic children. 
There may be instances of children of the same family, one of whom may be 
mentally deficient, where the best interests of all the children make it ad- 
visable to keep them together in one home, at least on a temporary basis. 


IV-650 ADHERENCE TO LIMITATIONS OF LICENSE Iv-650 


In accepting children for care, the foster mother must keep within 
the limits of the license issued her. The license specifies the number, sex, 


age and other limitations as to the children who may be cared for, 


If the foster mother wishes to accept a larger number of children 
before the expiration of her license, she may do so only if the licensing 
agency modifies the license. 


Willful and recurrant acceptance by the foster mother of more chil- 
dren than she is licensed to care for may be cause for revocation of license. 


The steps taken to correct the problem of overcrowding will depend 
on the reasons for its occurrence. Because of too few foster homes available, 
and the urging of parents and agencies, the foster mother may have exceeded 
the limitations of the license in good faith. 


IV-700 HEALTH AND MEDICAL CARE IV-700 


1. Preadmission and annual examinations. It is desirable that foster 
parents accepting private placements from parents or placements 
from agencies require that each child have a physical examination, 
including laboratory tests where indicated, before admission to 
the home, and be re-examined at least annually. This is especially 
important where several children are cared for, If preplacement 
examination cannot be secured because of some emergency, the exam- 
ination should take place within twenty-four hours, This pro- 
cedure is a protection to foster parents and to other children 
in the home, 





The foster mother should be supplied with information on present 
health of the child, and any particular medical or health problem 
such as allergy, etc. 


(Section Continued on Next Page) 
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IV-700 ( Continued) IV-700 


It is desirable that health clearance, information and specific 
instructions from the physician or clinic for home care and return 
visits (or continued medical supervision) be given to the foster 
mother in writing. This procedure furnishes the basis for intelli- 
gent follow-up care, 


Many communities may have facilities available through the local 
health department for physical examinations for children where care 
through a private physician is not given. 


eeimmnization, «All children should be immunized against diphtheria, 
and vaccinated against smallpox; children under six years of age 
should be immunized against whooping cough. Many communities may 
have facilities for immunization and vaccination available through 
the local health department. 


3.infants. Infants should be under continuous health supervision and 
should be seen by a physician no less than once a month, Well baby 
clinics may be available for health supervision or the infant may 
be under the care of a private physician. 


4 Arrangements and consent for medical care. The foster mother should 


have a clear understanding with the person or agency responsible for 
the child as to the person to be notified in the event of accident 
or illness of the child, arrangements for medical care, and atten- 
dance of small children at well baby clinics. The foster mother 
should secure from the parent or other person responsible for the 
child a signed medical consent form to make possible emergency 
medical and surgical care in case the parent is not immediately 
available. (Sometimes this consent form is secured by child 
placing agencies and held by them.) A suggested wording of the 
signed consent is as follows: 





ux » hereby give my consent to 

to call a physician for medical or surgical care for my child, 
: should an emergency arise where 
such service is indicated, 





"It is understood that a conscientious effort must be made 

to notify me or ny , before such action is 
taken ~ but if it is impossible to locate me or my 

the expense of this service will be accepted by me. 


Signed: 
Date: 
Witness: " 








Supplies of such » form (Form BHC 51, Parent's Signed Consent for 
Emergency Medical and Surgical Care) are furnished, free of charge; 
by the SDSW to accredited licensing and inspection agencies. 


(Section Continued on Next Page) 
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IV-700 ( Cont inued) Iv-700 


5. Isolation, Any child showing signs of illness shall be segregated 
immediately from other children, This is essential until the 
nature of the illness has been determined, or until the child is 
over the infectious stage of his illness. 


Iv-750 TRAINING IN PERSONAL HYGIENE AND CLEANLINESS IV-750 





Bach child must have his own individual comb, toothbrush, towel, wash- 
cloth, and other necessary toilet articles, and shall be trained in their proper 
uses. Training in personal hygiene and cleanliness shall be given. 


IV-800 HOME DUTIES AND WORK HOMES IV~800 


Children shall not be required to do work other than simple home 
duties which do not interfere with school, health, or necessary recreation. 
These tasks include the assistance a boy or girl would normally render in his 
own home, and the training a child would thus receive in the care and main- 
tenance of the home, garden, livestock, etc. 


Older children (ages 14 to 16 years), earning their maintenance in a 
boarding home may be employed only as permitted under the Education and Labor 
Codes, A work permit is required before a child may be employed. Such a 
permit is issued by the School Department. 


Employment of minors, 14 and 15 years of age, is restricted to em- 
ployment after school hours and on non-school days. In domestic and agri- 
cultural labor as well as in other employment, hours are restricted to a 
daily maximum of 8 hours, including time spent in school, and a weekly 
maximum of 48 hours, 


(See Appendix for digest of child labor laws and complete information. ) 


IV--810 SCHOOL ATTENDANCE IV-810 
Children shall attend school as provided for under state law. 

Children should be encouraged to obtain the maximum amount of education possible 

in keeping with their ability and in consideration of possible future vocations, 

TIV-820 FINANCIAL ARRANGEMENTS FOR CARE OF CHILDREN IV~820 
Foster parents should make definite arrangements before placement, 


with the parents or agency responsible, regarding payment for care, clothing, 
medical and dental care, personal effects, school expenses and allowances. 
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IV-830 DISCIPLINE IV-830 


Corporal punishment is not permitted. Corporal punishment may not be 
administered by any foster parent even though the child's parents may have 
given consent. 


Foster parents should consult the licensing or child placing agency 
for assistance in problems of behavior of children, 


The attitudes and behavior of the foster parents play an important 
part in the behavior of the child. If the foster parents are consistant and 
reasonable in their requests, give explanation for changes, offer the child 
dual choice and keep promises, the child will usually respond in an acceptable 
manner, The foster parent who demonstrates sincerity, honesty, reliability, 
and a genuine interest and affection for the child, can contribute greatly 
toward influencing a child toward acceptable behavior. 


The goal of discipline is to instill self-discipline rather than 
control through fear or blind obedience. It should be remembered that chil- 
dren are not good or bad, but are in the process of learning. It is necessary 
to know what is reasonable to expect children to do, 


The aims of discipline are three fold: to help a child accept his 
responsibility to the group; to help him realize that others also have respon- 
sibilities and privileges; and third, to help him accept the fact that there 
are unpleasant and difficult things everyone must do at times. 


Discipline, to be effective, must be fair, reasonable, and consistent, 
and must be related to the offense. Talking matters over with the child and 
explaining the fact that there are reasons why his behavior is unacceptable will 
not convince him that the reasons are sufficient to modify his behavior, but 
the fact that there are good reasons is a satisfying one to him. Also, the 
authority of a person who has greater wisdom and whom the child respects be= 
cause tne person loves him, is understanding and honest, exists as a positive 
force in the child's life, 


The exacting of confessions, requiring of apologies, the humiliation 
of the child's self-respect and pride by punishment before others are not 
constructive factors which build self-control, but are destructive factors 
which arouse insecurity and antagonism toward authority. In attempting to 
secure a change in the child's behavior, it may be necessary to deny special 
privileges; punishment motivated by anger or revenge, and punishment connected 
with the functions of living, such as sleeping or eating, shall not be used. 
No child shall be punished by deprivation of meals. 


IvV-900 REGISTER IVv-900 


The foster mother shall keep a register which includes the following 
information: 


1. Full name of the child, 
2. Last previous address, 
3. Age. 
(Section Continued on Next Page) 
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STANDARDS FOR BOARDING HOMES FOR CHILDREN AND APPLICATION OF STANDARDS IV-900 
IV-900 ( Continued) IV~900 


4, Nearest of kin. 

5. Mother's maiden name. 

6. Name and address of person responsible for care and maintenance. 
7. Rate of care. 

8. Date of removal of child from home, 

9. Reason for removal. 
10, Name and address of person making removal, 


A record of the children cared for during the year is required before 
renewal of license is granted. 


Maintenance of a register is necessary to insure that no child ever 
be left in a boarding home without proper means of identification. Supplies 
of register forms (BHC 50) are provided, free of charge, by the SDSW to 
accredited licensing and inspection agencies. 


The licensing azency may also require foster mothers to make regular 
notification to the agency of the names of children, and the date upon which 
they were accepted, or removed from the home. The foster mother should require 
parents to keep her informed of changes in address, and how they may be reached 
during hours of employment. 


IV-910 DEATH NOTICES IV~910 
The death of a child shall be reported in writing to the licensing 

agency within forty-eight hours, The SDSW provides a form (BH 52) for this 

purpose, 

Iv-920 NOTIFICATION OF ILLNESS IV-920 


Illness of a child shall be reported at once to the person or agency 
responsible for his care, 


IV-930 CHANGE OF ADDRESS OR MANAGEMENT IV-930 


Any change in the management or address of the home nullifies the 
existing license and a new application must be made at once for another license. 


TV-950 ADVERTISING BY FOSTER PARENTS IV~950 


Foster parents shall not advertise care for children until a license 
has been granted, They should exhibit their license to the newspaper office 
at the time the advertisement is placed, 
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CHAPTER V 
CASE PROCESSING 
Vo50 FOREWORD V5O 


The sections in this chapter apply to both accredited licensing agencies 
and accredited inspection agenties, unless otherwise indicated, For the sake of 
brevity, the two types of agencies will be distinguished as "licensing" and "ine 
spection" agencies. The term "agency" or “accredited agency" will refer to both 
the accredited licensing agency and the accredited inspection agency, Inasmuch 
as the SDSW has direct responsibility for the issuance 9°? denial of licenses to 
homes investigated by inspection agencies, the SDSW maintains duplicate case 
records for all such homes, The inspection agencies shall, therefore, prepare 
all forms, correspondence and reports in duplicate. At the time licensing review 
of such cases is made by the SDSW in the agency office, the duplicate copies are 
removed from the agency case record and become the SDSW case record. 


V~100 DUTY OF AGENC. V100 


An accredited agency shall accept applications for license in accordance 
with the agency's delegated responsibility, and shall act on such applications as 
rapidly as administratively possible, 


V=200 WHO MAY APPLY FOR LICENSE V=200 


_ Any person has a right to apply for a license, and such right is in no 
way contingent upon the availability of aged guests or children for placement, 


Ve210 SUGGESTED PROCEDURE FOR INQUIRIES REGARDING LICENSE Ver210 


Inquiries from prospective foster mothers and operators may come by 
letter, telephone, or visit to the office of the agency. Inquiries by mail or 
telephone may be answered by a letter which encloses a copy of the standards and 
the application forms, However, unless distance and transportation difficulties 
nake it impracticable, the time of the agency is often saved by asking applicants 
to call by appointment at the office so that a complete initial interview can be 
held, 


V-215 SUGGESTED PROCEDURE FOR INQUIRIES NOT RESULTING IN APPLICATION  V215 


A screening process begins at the intake interview at which time the 

applicant who cannot meet standards may decide not to file an application. 
re Such an inquiry, which does not result 

in an application, should be recorded, The agency may wish to keep an index of 
such inquiries as a measure of work volume and an indication of the number of 
licensed homes which result from the total number of interviews held with 
prospective foster parents and operators. The SDSW does not require thet statistics 
be submitted on these cases, 
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V~220 UNQUALIFIED APPLICANTS W220 


The applicant who does not qualify for a license but who wishes to file 
an application shall be given an opportunity to do so, and suitable action shall 
be taken on the application, An unlicensed foster mother or operator currently 
engaged in caring for children or aged and intending to continue this activity 
even though licensing standards are not met and a license cannot be issued shall 
be instructed to file an application upon which suitable action shall be taken. 


V-230 APPLICATION FORM V~230 


The appropriate application form (BHA 10, Application for License to 
Operate a Private Home for Aged, and BHC 10.1, Application for License to Care 
for Children) shall be completed and filed by the applicant, Inspection agencies 
mist secure applications in duplicate. 


It is desirable that the applicant's own statements in answer to the 
questions on the application form be secured, There shall be no change made on 
the application after signature, It is advisable that the spouse of the applicant 
for a BHC license also sign the application form if the couple are living together, 
as an indication that he concurs in the plan to care for children. 


Tw 20 WITHDRAWAL OF APPLICATION volo 


An applicant may withdraw the application (new or renewal) at any time 
prior to the issuance of the license, The applicant's signature on the withdrawal 
of application form (in duplicate for inspection agencies) will serve to withdraw 
the application, or the applicant may request by letter that the application be 
withdrawn, 


If the request for withdrawal of application is made by telephone, a 
letter to the applicant confirming this understanding will serve to withdraw the 
application, The inspection agency will notify the SDSW of the action taken, 


If application is pending, a change of address or operator of a home 
results in automatic withdrawal of application, See Secs, V-O40 and V~650. 


An applicant who does not meet the requirements should be given the 
privilege of withdrawing the application. 


V~250 RHACTIVATION OF WITHDRAWN APPLICATION Vm 250 


A withdrawn application may be reactivated by a written or verbal 
request from the applicant if there has been no change in address, Statistically, 
this becomes a new application. 


T+300 REFERENCES V=300 


Three reference reports shall be secured (in duplicate for inspection 
agencies), either from the persons listed by the applicant, or other references 
which the agency considers desirable. Forms are available for reference reports 
requested in writing (Forms BHA 20 and BHC 20); however, interviews with references 
are preferable, 
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V=310 FIRB SAFHTY CLHARANCE T3210 
p 7 ‘ 
The following boarding homes shall be referred to local fire departments. 


annually for clearance before license is issued (Form BH 23.6 is available for 
this purpose): 


Aged Homes? 


1. Boarding homes for the aged accommodating more than nine aged persons 
of the ambulatory type only. 


2. Boarding homes for the aged accommodating non-ambulatory persons and 
accommodating more than six guests. 


Homes for aged accommodating more than six guests ghould be referred 
for fire safety clearance if any guest (or guests) 48 nonwambulatory. 


For the purpose of deciding upon referral to the fire safety authority, 
a noneambulatory guest shall be considered one who ig incapable of 
leaving the building without assistance of any type in event of an 
emergency. 
3. Any aged boarding home which appears to present a fire hazard, 
Children's Boarding Homes: 


1. Boarding homes for children accommodating more than six children for 
day care or 2tehour care, 


2. Boarding homes for children (day or 2hour care) located in Federal 
Housing Projects. 


3, Any children's boarding home which appears to present a fire hazard. 


4, In boarding homes with expanded summer programs, all temporary 
structures used in summer only regardless of the number of children 


cared fors 
V~313 CLEARANCE WHEN LOCAL FIRE INSPECTION UNAVAILABLE Yo3 13 


Any boarding home for aged or children listed in Sec, V-310 for which no 
local fire inspection is available may be licensed without clearance, However, if 
it is believed fire hazards exist, the home shall be referred to the SDSW which 
will request inspection by the State Fire Marshal. 


Ve316 DENIAL OF FIRE SAFETY GLEARANCE 3-316 


See Sec, V-830 regarding action to be taken when the fire authority 
denies fire safety clearance. - 


W320 OTHER CLEARANCES Voo320 


Clearances other than for fire safety, such as health or housing, which 
may be required because of special problems, shall also be on file. 





SDSW~CALIFORNIA-BOARDING HOME MANUAL Tesued August 23, 1940 _ 


CASE PROCESSING Va325 





Va325 CLEARANCE WITH LOCAL HEALTH AUTHORITY ~ SUMMER PROGRAMS V325 


Inspection should be secured wherever possible by the local health 
department of milk supply, refuse and sewage disposal, water analysis of swimming 
pools, general sanitation of premises, food preparation and storage in boarding 
hones with expanded summer programs, The guidance of the health department shall 
likewise be followed with regard to the adequacy of toilet and bathing facilities, 


Vuo330 HOME VISIT ~ NEW APPLICATION Vou330 


The hone visit and interviews with members of the family shall de 
completed, 


In the case of children's boarding homes, it is advisable to interview 
all members of the household, especially both foster parents and the adult and 
adolescent children, to determine their attitude toward boarding children, and 
to evaluate family relationships. It is desirable thet the applicants!’ minor 
children be seen in order to evaluate the relationship between parents and own 
children and the social and emotional adjustment of the children, 


V-340 INFORMATION AND INSTRUCTION TO APPLICANT — NEW APPLICATION Ym 340 


Hither at the time of the home visit or later when the license is issued, 
the standards shall be reviewed with the foster mother or operator. The require~ 
nents of a register shall be made clear, and forms for the register may be given 
to the foster nother or operator. 


The purpose and use of a written consent for medical care shall also be 
discussed, It must be clear to the foster mother or operator that there shall be 
strict adherence to the terms of the license in respect to numbers, ages, and sex 
of children under care, 


Ve350 PHYSICAL EXAMINATIONS ~ NEW APPLICATION + BHC Voe350 


Physical examinations and reports on each merber of the fanily are 
desirable, although not mandatory. See Sec. [V@#190, Physical and Mental Health 
of Foster Panily, 


V=360 INCOME + NEW APPLICATION V=360 
Income need not be routinely verified. See Sec. IV+220 for discussion 
of income for boarding homes for children, and Sec, III-~870 for boarding homes 
for aged. 
V~370 REPORT OF SQCIAL STUDY OF HOMB ~ NEW APPLICATION V=370 
The evaluation of the home shall be recorded. 
The evaluation of the home and recommendations for licensing action nay 
be recorded on the social study forns provided (BHA 21 and BHC 21). However, an 


adequate narrative covering the necessary points may be used instead, (Inspection 
agencies shall make this report in duplicate.) 
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_CASE PROCESSING V-380 
V~330 LICENSING REVIEW PROCEDURE (INSPECTION AGENCY) V~380 


When the study of the home has been completed and the report and 
recommendations are ready for licensing review, the SDSW shall be notified on 
the form provided for this purpose (BH 25). A representative of the SDSW will 
then review the case record in the agency office and if the report and evalua» 
tion adequately support the recommendation made, the duplicate application, the 
duplicate report of the home study, duplicate reference material, and fire 
clearance, and any other pertinent case material will be detached from the 
agency record to become the SDSW record, 


When material on file is incomplete, unsatisfactory, or does not 
adequately support the recommendation made, the case will be discussed and 
recommendations made as to what further investigation or recording is neces~ 
Sary 


V=OO ISSUANCE OF LICENSE (INSPECTION AGENCY) FelkOO 





The SDSW will issue the license to the boarding home operator or 
foster mother, and notice of such action will be sent to the agency. Informa- 
tion for the use of the operator or foster mother will be enclosed with the 
license, such as register forms, nutrition material, etc. 


V-410 ISSUANCE OF LICENSE (LICENSING AGENCY) yv~-10 


The license form (BHA 30.1, License to Conduct a Bearding Home for 
Aged People: BHC 30.1, License to Conduct a Boarding Home for Children) shall 
be completed in triplicate and the original and one copy shall be signed by 
the vxecutive or the delegated employee of the licensing agency. See Secs. 
V4.0 to V480 for instructions for completing and routing of the license form. 


v~4.20 DENIAL OF LICENSE (LICENSING AGENCY) v~420 


When it is necessary to recommend denial of a new application or a 
renewal application, this action mst be carefully discussed with the applicant 
and if possible, a plan and date agreed upon for the discontinuance of care to 
any children or aged guests in the home. The details of this arrangement, the 
discussion with the applicant, and complete information regarding reasons and 
facts substantiating the recommendation for denial must be recorded, 


A written notice of denial shall be sent by the licensing agency to 
the applicant by registered mail, The reasons for denial shall be Clearly stated 
in the notice of denial, 


Whenever it is known that children or aged in the home have been 
placed by or through public or private welfare agencies (e.g. County Welfare 
Department, Probation Department, California Youth Authority, Catholic Welfare 
Bureau, etc.), notification of the plan to deny license shall be given to the 
agencies concerned. 
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ie CASE PROCESSING v—1130 


v-430 DENIAL OF LICENSE (INSPECTION AGENCY) V430 





The same procedure is followed by inspection agencies, except that the 
agency shall notify the SDSW of its recommendation of denial and the SDSW will, 
if it concurs in the recommendation, send a letter of denial to the applicant, 
with a copy to the agency. 


v-lh0 EFFECTIVE DATH OF LICENS# Volo 


No license, original or renewal, shall be issued or bear an effective 
date prior to completion of the social study. 


A boarding home license expires one year from the effective date, 
unless the license is automatically cancelled by change of address, or is 
terminated by revocation, request for cancellation, etc. For example, a 
license effective as of 4/1/46 becomes void at the end of the day on 3/31/47. 


The effective date of a license may be the date actually issued, or 
a subsequent date. For example: License expires 5/31/46; investigation completed 
5/20/46, and renewal issued 5/21/46 bearing effective date of 6/1/46. 


A license shall not be pre~dated to expiration date of previous license 
in those instances where the licenso has automatically expired and a renewal 
remains pending for a period of time, 


V-450 LICENSE NUMBER AND CASH NUMBER V-1150 


Hach license shall bear the case number and symbol (e.g- BHA, BHC) by 
which the boarding home case is identified, The case number and symbol may be 
used in liew of license number, or, if desired by the licensing agency, both 
case number and license number may be used. 


V=4i60 LIMITATIONS ~ NUMBERS, TYPES, ETC. V=460 


The license shall specify the maximum number and the ages and sex of 
foster children, or the maximum number of aged guests to be accommodated at any 
one time. 


For foster family day care homes the license shall state "For day 
care only", 


When facilities are not adequate to care for non-ambulatory aged 
guests, even for temporary periods, the license shall state "Ambulatory aged 
only", 


For foster homes which operate a summer program for a larger number 
of children on the same premisee used for year-round care, the license shall 
clearly state both the number of children permitted for year~round care and the 
number of children permitted for summer care. If the summer capacity cannot be 
or has not been determined at the time license is issued for year-round care, a 
new license shall be issued by the licensing agency to the foster mother authoriz 
ing care for the maximum number of children during the summer and winter. 


(Section Continued on Noxtb Page) 
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CASE PROCESSING V-160 





v-4i60 (Continued) : v-l.60 


For foster homes offering year~round care to less than fifteen chil- 
dren, including the foster mother's own children under sixteen years, and offer~ 
ing summer care to more than fifteen children, the licensing agency issues the 
license for year-round care. The SDSW will be responsible for issuing a license 
for the care of the additional children during the summer. 


v-470 RELIGION v--70 


The religion of the foster home may be designated on the license, or 
this information may be omitted. Such designation, if made on the license, is 
not intended as a limitation but rather as a guide in making referrals or place~ 
ments. 


v-480 ROUTING OF LICENSE FORMS (LICENSING AGENCY) Ve4-O 


The original license shall be transmitted to the foster mother or board 
ing home operator with any special instructions and material such as register 
forms and other pertinent information on diet, home pasteurization of milk, etc. 
(See Sec. V+340 for other information to be given foster mother or operator 
either before or at time of issuance of license.) 


One duplicate of the license form or carbon copy of information 
contained thereon shall remain in the case record, and one duplicate copy of 
the license duly signed shall be sent to the SDSW at Sacramento. 


Accumulated copies of licenses issued shall be sent to the SDSW not 
less frequently than once a month and all duplicates of licenses issued during 
the calendar month mst be received in Sacramento not later than the tenth of 
the e#suing month, 


V-500 RENEWAL CONTROL V--500 


After the license is issued the accredited agency shall enter the case 
nane and expiration date of license in a control file in order that the case will 
automatically come to attention at least thirty days or other suitable interval 
before renewal is due, 


J=510 RENEWAL OF LICENSE - DUTY OF AGENCY V-510 


Accredited agencies shall secure renewal applications and make renewal 
studies and reports as these become due. A boarding home license must be renewed 
annually and a renewal application mist be filed each year. (WIC 162, 2301) 
Renewal investigation shall be completed as soon as administratively possible. 


T5285 RENEWAL APPLICATION V5 20 


Application for renewal of license shall be filed at least ten days 
prior to its expiration each yearo(WeIC 1624, 2304) Foster parents and operators 
shall be requested to file a renewal application (Form BHC 11 or BHC 11.1). This 
request may be made during the thirty days before expiration of license or sooner. 
The request to file a renewal application may be by personal interview. However, 
the use of a form letter such as that suggested below may be more satisfactory’ 
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V-520 (Continued) V5 20 
"Your license permitting you to board (aged ot children) will 
expire on ° 





If you wish to have your license renewed, please fill out completely 
the enclosed renewal application form and return it to this office. 


If you are no longer interested in this service, will you please 
inform this office immediately." 


V=530 FIRE SAFETY AND OTHER CLEARANCHS (RENZWALS V530 


See Sec, V~310 for the classification of boarding homes requiring 
annual fire safety clearances. 


See Sec, V~32) regarding other clearances which may be necessary. 


V=5UO HOME VISIT (RENEWALS) V~54O 


If a home call has not been made within a reasonable period prior to 
the filing of the renewal application, a special renewal home visit shall be 
made at the time of renewal. If periodic visits have been made during the year 
in the supervision of placements in the home or in assisting the foster mother 
or operator in the care of the children or aged guests, and such a visit has 
been made within a reasonable interval prior to the expiration of the license, 
no special visit need be made for renewal purposes. 


V=550 SOCIAL STUDY AND REPORT (RENEWALS) Vo2550 
The renewal evaluation shall be recorded, 


Recording of the renewal evaluation may be made on the renewal study 
forn (BHC 22 for BHC) or by moans of a narrative. 


The renewal study shall, when readily available, contain information 
from agencies or individuals who have used the home during the past year, as 
well as information gathered by the licensing agency during supervision of the 
home between the initial application and the renewal, The emphasis at renewal 
ghall be an evaluation of the home in terms of service to the children or aged 
guests who have been placed there. Reports from references are not, however y 
required as in the case of initial applications, 


The register of children (Form BHC 50) or aged (Form BHA 50) under 
care during the past year shall be reviewed to determine compliance with 
requirements concerning the maintenance of a register, and to determine 
adherence to the limitations of the license, 

V~560 ISSUANCE OF RENEWAL LICENSE (INSPECTION AGENCY) V5 60 


The licensing procedure is the sane as for original applications. 
See Secs, Ve580 and v--400, 


Se ee aon ae al ae 
_SDSW-CALIFORNIA-BOARDING HOME MANUAL Issued August 23, 1946 


te ee ee ee ee ec Se etc A a men 





1 ia la Ss skis els UN lal dip PO 
V-570 ISSUANCE OR RENEWAL LICENSE (LICENSING AGENCY) V=-570 





The licensing procedure is the same as for original applications. 
See Sec. V—410. 


V~580 EXPIRATION OR LICENSE WITHOUT REAPPLICATION V580 


Foster parents and operators shall be requested to file a renewal 
application prior to expiration of license. (See Secs. V510 and V-520.) If 
application is not received, the case may be closed if no foster children or 
aged persons are known to be in the home nor have been in the home during the 
past year, (Inspeotion agency makes closing recommendation to the SDs.) 
However, preferable procedure is to secure the signature of the foster mother 
or operator on a statement such as that suggested below (in duplicate by 
inspection agencies): 


"Tos 





ee 


This is to inform you that I am no longer interested in holding a 
boarding home license, 


Neither children nor aged guests are being cared for in my home at 
this time. I agree that if, in the future, I am again interested 
in this type of service, I shall get in touch with your office Der 
fore accepting any children or aged guests into my home for cares 


Name 








Date Address . 











The agency may secure the above information by telephone conversation 
with the operator or foster mother, in which case the understanding shall be 
confirmed by letter (in duplicate by inspection agency). If foster children or 
aged guests are in the home, the case shall not be closed without referral to 
the district attorney. See Secs. V-800 at seq. regarding prosecution, 


V590 VOLUNTARY DISCONTINUANCE V590 


If the licensee moves to a new address, or sells, leases or rents the 
boarding home to another operator, the license is automatically cancelled and 
the licensee shall be requested to return the license, A new application shall 
be filed if foster children or aged are to be cared for at the new location or 
by the new operator. (See Secs. W640, Change of Address, and V~-650, Change of 
Operator.) If the licensee decides to discontinue care of foster children or 
aged persons, she shall be asked to return her license. (Inspection agency 
makes closing recommendation to the SDSW. ) 


V--600 INCREASE IN LICENSED CAPACITY (LICENSING AGENCY V-600 

The number of children or aged guests permitted under a particular 
license may be increased by issuing a new license to the foster mother or 
operator, This change shall be made only after there is assurance that the 
boarding home can give adequate care if capacity is increased, 
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V~610 INCREASE IN LICENSED CAPAQITY (INSPECTION AGENCY) V-610 


Recommendation shall be made by the inspection agency to the SDSW as 
in licensing action. (See Sec, V~380, Licensing Review Procedure.) After 
review of the record by the SDSW and concurrence that increase in licensed 
capacity is justified, the SDSW will send the foster mother or operator a new 
license permitting an increase in capacity. A carbon copy of the letter of 
transmittal will be sent by the SDSW to the inspection agency, 


Ves620 DECREASE IN LICENSED CAPACITY V~620 


If investigation indicates that the licensed capacity of the home 
should be reduced, the foster mother or operator shall be requested to return 
the current license, whereupon a new license for the reduced capacity willbe 
issued. Refusal to return the license may constitute cause for revocation 
proceedings. 


V-630 LICENSE NOT TRANSFERABLE V6 30 


"No license shall be transferred. Neither the location of any 
institution, boarding home, or other place specified in section (1620 or 2308) 
of this code nor the place of performance of any service specified therein shall 
be changed without the written consent of the State Department of Social Welfare, 
or of an approved or accredited inspection service." (W&IC 1620 and 2308) 


The license is issued to the applicant for a specified home; likewise, 
an application is from a particular applicant, or applicants, for a particular 
location, 


If the applicant or licensee moves to a new address, or if there is a 
change in the operator of a boarding home, the application or license is automat~ 
ically cancelled. (See Secs. V~640 and V~650,) 


Vea GUO CHANGE OF ADDRESS y-640 


If the applicant or licensee should move to a new address, the applica~ 
tion or license is automatically Me onic: (Statistically this action is recorded 
either as “Application withdrawn" “Ourrent license discontinued".) 


The applicant or licensee shall be notified (4f whereabouts known) that 
the application or license is cancelled and that a new application is required if 
foster children or aged persons are to be cared for. The license should be re~ 
turned. (Inspection agency recommends to the SDSW that the application or license 
be cancelled and reports the veason therefor.) 


If the applicant or licensee moves without notifying the licensing 
agency of the new address, a letter shall be sent to the last know address, 
giving the notification that the application or license is cancelled, 


A new investigation and new license are necessary for the boarding 
home at the new address. 





ne ee ee 
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V--650 CHANGE OF OPERATOR V~650 


If the applicant or licensee sells, leases or rents the boarding home 
to another operator, the application or license is automatically cancelled, 
(Statistically this action is recorded either as “Application withdrawn" or 
"Current license discontinued",) 


The applicant or licensee shall be notified (if whereabouts known) 
that the application or license is cancelled, and, if the home is licensed, . 
the license should be returned. (Inspection agency recommends to the SDSW 
that the application or license be cancelled and reports the reason therefor.) 


The new operator shall be notified of the necessity to file applicay 
tion for license, 


A new investigation and new license are necessary for the new operator 
of the home, 


V=-660 CHANGE IN CLASSIFICATION V~660 


After license has been issued, there shall be no change in service 
(e.ke, day care to full time care) unless the license is returned, and a new 
license issued. A new application form is not necessary; the written or 
verbal request for change in classification will serve in lieu of the completion 
of another application form. Statistically, this becomes a new application. 


Y700 REVOCATION OF LICENSE Va 700 


Revocation is the voiding of a current license for cause after a 
hearing before the SDSW in accordance with the procedure established in 
Sections 11500 through 11528 of the Government Code, The right of revocation 
is not ordinarily delegated by the SDSW, When the agency believes cause for 
revocation-of a license exists, the case shall be referred to the SDSW. 


See Chapter X, Revocations and Appeals. 
Vi~800 OPERATION WITHOUT LICENSE. V~—-800 


Operation of a boarding home for aged or children without a license 
constitutes a violation of the law. Under such circumstances and except in 
case of denial or revocation of license, the provisions of the law shall be 
called to the attention of the violator, and opportunity shall be given to file 
an application. Continued operation and continued refusal to file an applica 
tion shall be followed by referral of the situation to the district attorney 
for action, 


V--810 PROSECUTION - DUTY OF DISTRICT ATTORNEY V=810 


"The district attorney of every county shall, upon application by the 
State Department of Social Welfare or its authorized representatives, or by an 
approved and accredited inspection service, institute and conduct the prosecution 
of any action brought for the violation within his county of any of the provisions 
of this chapter." (WeIC 1630, 2310) 
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GAS PROCESSING ¥-820 


V-820 REFERRAL TO DISTRICT ATTORIEY V8 20 


Written referral to the district attorney for action under Secs. 1630 
and 2310 of the W&IC shall be made by licensing agencies (by the SDSW for inspec~ 
tion agencies) when the home continues to operate after denial of license, 


The letter of referral shall state the date of denial, reason for 
denial, that the home continues to operate, and that action is being requested 
under Secs. 1630 or 2310 of the WeIC, Discussion of the situation with the 
district attorney may precede or follow the written referral and the agency 
shall keep the district attorney informed of any subsequent adjustment after 
referral which might make further action unnecessary. 


V-830 REFERRAL TO DISTRICT ATTORNEY IN CASH OF FIRE HAZARD V830 


In cases of denial due to fire hazard the letter of referral to the 
district attorney shall contain, in addition to the items prescribed in Sec. 
V-820, a report of the fire officials!’ findings. A copy of the referral to the 
district attorney shall also be sent to the local fire department or the State 
Fire Marshal, 


V=s40 REFERRAL TO DISTRICT ATTORNEY FOLLOWING REVOCATION OF LICENSE VSO 
Following revocation of license the agency shall determine that the 

home is not caring for children or aged. If the home continues to operate after 

revocation of license has occurred, the licensing agency (the SDSW for inspection 

agencies) shall refer the matter in writing to the district attorney. 

V--99C STANDARDS AND INFORMATIONAL MATERIAL V-990 
Supplies of standards, nutrition guides, instructions for home 

pasteurization of milk, and similar material, are furnished free of charge 

by the SDSW, 616 K Street, Sacramento. 

v~999 FORMS : V-999 


Refer to Appendix for index of forms which are supplied free of charge 
by the SDSW and those available through the State Bureau of Purchases. 
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CASE RECORDS VI~100 
CHAPTER Vi 
CASE RECORDS 


V1I~100 CONTENT OF CASE RECORD OF BHA AND BHC VI~100 


The accredited licensing and inspection agency shall maintain case 
records containing all information secured regarding each application for a 
boarding home license, and each licensed boarding homes A record should also 
be made of inquiries which do not result in an application for license, When 
an application is denied, the record shall contain full information phone the 
point or points upon which the denial is based. 


Information may be recorded on Forms BHA 21 or BHC 21 for new applic~ 
ations, or on Form BHC 22 for renewals for boarding homes for children, supple~ 
mented by a narrative record, or an adequate narrative record may be substituted 
for these forms. 


Case records shall also include, in a uniform arrangement, copies of 
all forms completed in connection with the application, and social study, and 
copies of all correspondence, The case record shall contain a copy of the 
license issued by the accredited licensing agency or a carbon copy of the 
information contained on the face of the license issued. The accredited in~ 
spection agency case records shall contain copies of the notification from the 
SDSW that a license has been issued, 


VI~150 BOARDING HOME RECORD AND CHILD PLACEMENT RECORD VI~150 


Information as to the general adequacy of care given children placed 
in the home is properly a part of the boarding home record, but information 
regarding the needs, progress and adjustment of specific children in the board~ 
ing home is properly contained in the child's own record (ANC record or other 
placement record) rather than in the boarding home record, 


VI~200 DISPOSAL OF CASE RECORDS VI~200 


A boarding home record which has been inactive for ten years may be 
destroyed, 


VI~250 PURPOSE AND METHOD OF RECORDING V1~250 


Case recording is a part of the process of determining whether a home 
meets licensing standards, An accurate and complete case record justifies the 
expenditure of public money by showing that funds have been properly expended 
in the exercise of the provisions of the law and the rules and regulations of 
the SDSW, The case record protects the agency, improves the service to the 
applieant or licensee and the public using the home, conserves the efforts of 
the agency, and assists in evaluating the quality and quantity of the agency's 
work. 


(Section Continued on Next Page) 
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VI~250 (Continued) VI~250 


Adequate recording of the social study includes both the securing and 
recording of adequate information, Pertinent social information revealing the 
characteristics of each boarding home shall be carefully recorded in order that 
the strengths and weaknesses of the home are clearly set forth, and there is 
indication of the basis for the action taken by the agency. 


Chronological recording under the dates when information is received 
or developments occur will aid in the evaluation of the home which must precede 
the renewal of license. Topical headings may be used to indicate the nature of 
the information recorded under certain dates and summaries of developments over 
a period of time may supplement the chronological record. 


VI~300 TOPICAL OUTLINE FOR RECORDING VI~300 
The following outline is suggested for recording the social study. It 

is not all inclusive, should be adapted to each case, and the arrangement of the 

material may likewise require change. Where emphasis changes as between homes 

for children and aged, separate sections are given. 

VI~500 TOPICAL OUTLINE FOR STUDY OF HOME ViI~500 


A. Initial interview. 


1. Date, source of referral (self, publicity, other foster mother 
of operator, ete.). 


2. Reason for interest in license and type of care. 

3. Clues as to suitability of home as revealed by applicant's 
reaction to agency explanation of standards, application 
process, requirements of working with agency, parents, aged 
persons, etc, 

B, Home gall (or calls) = Date ~ And whom seen, 

Describe positive and limiting attritmtes of the home with respect 

to its uses far children (infants, pre-school, school age, adoles~ 

cents, full time, day care or parent-child), or aged, in terms of 
the following: 

1. Composition of family + name, age, sex, relationship, occupation. 

2. Others in household ~ name, age, sex, relationship, occupation. 

3. Employed staff - name, age, duties, training, hours and wages. 

4, Foster children and parents or aged guests in home ~ name, age, 
name and address of person from whom received, date, rate, 
health, 


5. Supervision in absence of foster parent or manager, 


(Section Continued on Next Page) 
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VI-500 (Continued) VI-500 


6. 


Te 
8. 


9. 


dO 


ll. 


12. 


Religion ~ church affiliation and religious practice. 
Race and/or nationality. 
Physical aspects of home: 


Type of dwelling, condition, comparison with others in neigh» 
vborhood; yard (play space and equipment for children or living 
room and recreational provisions for aged); sleeping rooms, 
size, privacy, care of personal belongings, supervision for 
children (assistance for the aged); cleanliness, order, vent~ 
ilation and warmth, livableness; safety aspects - fire, heating 
equipment, accident prevention, sanitation, 


For homes for aged, note particularly exits, stair ramps, fire 
extinguishers, hazards due to crowding and limited staff, feeble, 
non~anbulatory, blind or deaf above first floor. Note also bed~ 
room furniture, bed lights, bedside tables, ramps, handrails, 
toilet chairs, type, condition, floor covering, esthetic values 
for the aged, 


Day care - Note provision for napping, toilet facilities, play 
space, and equipment. 


Neighberhood = rural or urban, type of neighborhood, proximity 
to church, school (for children), community interests and act- 
ivities, 


Income - Adequacy and source. (For aged homes, net profit.) 


Health ~ Health of various members of family and employed staff; 
attitudes toward health and medical care for self and those 
under care. Provision for medical care. Nutrition standards 
maintained, care, preparation and serving of food. (Use of 
home~canned food, pasteurized milk.) 


Family life. 


Child care homes: 


(a) Emotional aspects as shown by relationships of members of 
family, and reasons for interest in care of childrens 
affection, warmth, humor, play; participation of children 
in family life, discussions, responsibilities; attitudes 
of members toward rights of others, methods of discipline, 
and habit training as regards food, toilet training, sex 
instruction, 


(bo) Personalities of various family members - dominance, 
sociability, special interests, special problems ~ 
possible reaction to new members of family group in 
terms of rivalry. 

(Section Contimed on Next Page) 
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CASE RECORDS VI-500 
VI=500 (Continued) VI~500 


(ce) Interest and participation in civie and community affairs, 
recreational and cultural interests; attitudes toward 
education, religion, etc. 


Aged Homes: 


(a) Attitudes and interest in the aged as shown by considera~ 
tion for individual preferences and interests, care of 
guests who suffer from confusion or helplessness; assistance 
given guests in maintaining outside interests, contact with 
friends, family; provision for recreational interests, 


13. Maintenance of a register. 


14, Information obtained from references and social service exchange 
Clearance, 


15. Special qualifications or limitations of home (of foster family 
for children, of operator for aged home) in respect to: 


Intelligence, previous experience, common sense, adaptability 
to needs of program and acceptance of requirements of program; 
evidence of emotional maturity, motives in applying for license 
to give kind of care interested in giving, 


16, Recommendation for licensing action, 
V1I~g00 CONFIDENTIAL NATURE OF RECORDS IV~S00 
Boarding home records shall be confidential. 


Information that an application has been filod, that liconso has been 
granted or denicd, the nunber for which license has been granted, and the type 
of care (type as distinguished from quality) given, is public informations 
Additional pertinent information may be given in referral service whon the hone 
is being considered for use of certain children, A licensing agency may reloase 
information of an ovaluative nature (which may include the entire record) concern= 
ing a boarding home to a placing agency which desires to use the home. Informar 
tion requested by another licensing agency regarding an applicant's prior service 
and an evaluation of that service may likewise be given. 


Information shall also be given in actions brought by law enforcement 
officers dealing with the enforcement or prosecution of the boarding home law. 


Information other than as above provided may be released when it is 
requested by a public or private social welfare or health agency which fulfills 
the following conditions: 


(a) The agency, as part of its usual duties, makes social investiga- 
tions for the purpose of rendering social service; 


(Section Continued on Next Page) 
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CASE RECORDS VI~g00 





VI~800 (Continued) VI-s00 


(b) The agency maintains adequate standards for the protection of 
confidential information; 


(c) The agency will use the information only for the purpose for 
which it is made available, such purpose to be reasonably related 
to the purpose and functions of the inquiring agency. 


Information may likewise be made available for research purposes, In 
the subpoena of records and witnesses by a court when the action does not concern 


the licensing program, the attention of the court shall be called to the confie 
dential nature of records. 
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CLERICAL PROCEDURES sn VII-50 __ 
CHAPTER VII 


CLERICAL PROCEDURES 
VII-50 FOREWORD VII-50 


This chapter sets forth the control files which shall be maintained 
by accredited inspection and licensing agencies, and in addition presents sug-- 
gested procedures and files for the guidance of those agencies who may wish 
such assistance, 


VII-100 MASTER FILE VII-100 


In order to provide a permanent index for clearance purposes, each 
accredited licensing or inspection agency shall maintain a master file of all 
boarding homes, It is desirable that the master file also include a record 
of inquiries which have not resulted in the filing of an application. 
Customary identifying information for each case includes name, birth date, 
address, date, type of service, and case number, 


Hach agency shall also maintain a method of registering each case 
number assigned, and each case shall be further identified by a symbol differen- 
tiating the aged home and the children's boarding home. The symbol BHA may 
be used for aged homes, and BHC for children's homes, Some agencies may wish 
to further identify children's boarding homes such as BHCP for parent-child 
homes, DC for day care, etc, 


VII-200 CASE PROCESSING CONTROLS VII-200 


Such other card files and controls as may be necessary shall be 
maintained in connection with case processing, such as: 


1. Pending applications 

ee Annual renewals 

3. Inquiries, homes reported to be operating without license, 
complaints, etc. 

i, Fire clearances, 


VII-300 STATISTICAL FILE VII-300 
A card file is recommended for the purpose of compiling the mandatory 


monthly statistical report (See Chapter VIII). Appendices XI and XII contain 
suggestions for the maintenance and use of such a statistical card file, 


VII-400 POPULATION CHANGE NOTIFICATION VII-400 





For those agencies which maintain a referral and placement service, 
a method of notification by foster parents and operators of population changes 


(Section Continued on Next Page) 
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CLERICAL PROCEDURES VII-400 

VII-400 ©=—_ ( Continued) VII-O00 
is desirable. Various agencies have developed different procedures; one 
method which appears to have worked satisfactorily is to supply postal cards to 
ecch boarding home mother or operator on which is reported to the agency the 
admissions or discharges: 

Name of child or guest 

Age of child 

Date placed 

By whom placed __ 

Date child or guest removed 


Reason 


Signature 
Address 





Other agencies have devised more elaborate methods such as a register 
form of two sheets, the second sheet of which constitutes a placement notice and 
a removal notice separated by perforations. As a child or aged guest is admitted, 
the register sheet is completed and the placement notice is returned to the 
agency. When the child or guest leaves, the remainder of the second page is 
completed and returned to the agency. 


VII-500 RECORD OF POPULATION VII-500 


A progressive record of placements and removals in each boarding home 
is a convenience, Agencies may devise a card file in which a card for each 
boarding home shows the capacity and current population as follows: 


Name Case No. Capacity 
Ages 
Address Telephone No. 





By Whom: | Date Removed: besenes’| 
u np ee ee —emams - 


oe 
el 


| 
' 

| 
| 


Child or Guest: Date Placed: 
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CHAPTER VIII 
STATISTICAL PROCEDURES 
VIII-50 FOREWORD VIII~50 


This chapter is not applicable to accredited inspection agencies, 
since the monthly statistical reports for these agencies are compiled by the 
SDSW. 


VIII-100 SUBMISSION OF STATISTICAL REPORTS BY LICENSING AGENCIES VITII-100 


Accredited licensing agencies shall submit monthly statistical reports 
to the SDSW on boarding home licensing operations. Form BHC 41, Monthly Statis- 
tical Report on Licensing of BHC, and Form BHA 41, Monthly Statistical Report 
on Licensing of BHA, (See forms at end of Chapter VIII)shall be submitted in 
triplicate to the SDSW, 616 K Street, Sacramento, not later than the 8th day 
of the month following the month covered by the reports. 


VIII-500 INSTRUCTIONS FOR COMPLETING FORMS BHC 41 AND BHA 421 VITI~500 


Column definitions - BHC 41, Four columns are provided, The first 
three columns are used for separate counts of the three types of 
boarding homes for children; the fourth colum is used to enter the 
sum of the three preceding columns. Information in colum 4 is 
mandatory for all items; completion of columns 1, 2 and 3 is permis- 
sive except for items 5, 10 and 18, which are mandatory. The three 
types of children's boarding homes are defined as follows: 


Column 1. Full-time care. A home giving full-time care is defined 
as a private family home which accepts for twenty-four 
hour care one or more children to board, with or without 
compensation. 


Column 2, Day care. A home giving day care is defined as a private 
family home which accepts only for day care one or more 
children, with or without compensation. 


Column 3. Parent-child care, A home giving parent-child care is 
defined as a private family home which offers board and 
room or room alone, to parents with their children, in- 
cluding, as a clearly defined part of the services given, 
the care and supervision of the children while the parent 
is away, either at work or elsewhere. 


Column 4, Total. Enter the sum of columns 1, 2 and 3, 


Column definitions ~- BHA 41, Three columns are provided, The first 
two columns are used for separate counts of the two types of boarding 
homes for aged; the third column is used to enter the sum of the two 
preceding columns. Information in col is mandatory for all 


(Section Continued on Next Page) 
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VIII-500 (Continued) VILI-500 


items; completion of columns 1 and 2 is permissive, except for items 
5, 10 and 18, which are mandatory. 


The two types of boarding homes for aged are defined as follows: 


Column 1. Private homes. A private home for aged persons is one 
which accepts for board and care from 1 to 10 aged persons. 


Column 2. Special homes. A special boarding home for aged persons 
is one which accepts for board and care from 11 to 15 aged 
persons, 


Colum 3. Total. Enter the sum of columns 1 and 2, 


Changes in type of care and/a~ in number of children or aged for 
whom home is licensed; 





A new license must be issued whenever (a) there is a change in the 
type of care for which license is issued (e.g. from full-time care 
to day care, etc.); (b) there is a change in the number of children 
or aged for whom care is licensed. When either of these changes 
occur, report the old license as voluntarily discontinued in item 
16; report the new license as application received in item 2 (even 
though a new written application is not required), as application 
disposed of in item 4, and as application granted in items 4a and 12. 


Section A - Ney Applications 


Report in this section the opening inventory, receipt, disposition 
and closing inventory of all new applications for licenses received during the 
month, A closed case which again becomes active is counted under this section, 
as well as a new license issued because of change in the old license (see pre- 
ceding paragraph). 


1. New applications pending at beginning of month. Report the number 
of new applications which were pending at the end of the previous 


month as shown in item 5 of the previous month's reports. If 
there is a difference, explain in a footnote. 


2. New applications received during the month. Enter the number of 
new applications for licenses received during the month. Report 
all applications received, even though some are subsequently with- 
drawn or not granted, Include a new license issued because of a 
change in the old license, even though a new application is not 
required, 


3. Total new applications. Enter the sum of item 1 plus item 2. 


u, New applications disposed of during the month. Enter the sum of 
items 4a, 4b and 4c. 


(Section Continued on Next Page) 
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VIII-500 (Continued) VIII-500 


4a, New licenses granted during the month. Report all new 
applications on which licenses were issued during the 
month, including new licenses issued because of change in 
the old licenses, 


lib. New applications withdrawn during the month. Enter the 
number of new applications for licenses that were with- 
drawn during the month or were voided by the agency be~ 
cause of change of address of the applicant, or because 
of change in operator of the home. 





lc. New applications denied during the month. Report the num- 
ber of new applications for licenses that were denied dur- 


ing the month because the boarding home did not meet the 
standards of the SDSW. 


5. New applications pending at end of month. imter the number of new 
applications which remained open for consideration at the end of 


the month, This is obtained by subtracting item 4 from item 3, 


Section B — Renewals 


6, Renewals pending at beginning of month, Same as item 10 of the 
previous month's report. Report the number of renewals that were 


pending at the end of the previous month as shown in item 10 of 
the previous month's report, If there is a difference, explain 
in a footnote. 


(. Renewals falling due during month. Report the number of licenses 
that have automatically expired during the month because twelve 
months have elapsed since the licenses were issued. Enter all 
such expirations, whether renewal applications have been received 
or not. 


8, Total renewals. Enter the sum of items 6 and 7. 


9. Renewals disposed of. Enter the sum of items Ja, 9b, 9c, and 9d, 
Renewals falling due during the month, but not disposed of, should 
be included in item 10 as well as item 7. 


Ja, Renewal licenses granted. Report the number of licenses 
that were renewed for another 12 months! period. 


9d. Renewal applications denied, Report the number of appli- 
cations for renewal which were not renewed because invest~ 
igation showed they no longer met the standards of the SDSW. 


9c. Renewal applications withdrawn. Enter the number of appli- 
cations for renewal that were withdrawn before formal 
action was taken, 


(Section Continued on Next Page) 
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VIII-500 (Continued) VIII-500 


10% 


9d. Discontinued without reapplication. Enter the number of 
boarding homes for which license has expired and for which 
the operator does not wish to renew application. 


Renewals pending at end of month. Enter the number of renewals 
that remained open for consideration at the end of the month, 
This is obtained by subtracting item 9 from item 8. 


Section C — Cases 


lls 


Ley 


13. 


14, 


156 


16, 


Lis 


Homes currently licensed at beginning of month, Enter the number 


of homes that were holding licenses at the beginning of the month, 
This item must correspond with item 18 of the previous month's 
report; if it does not, explain in a footnote, 


Please note that the entry for item 11 will not necessarily repre- 
sent the number of licenses for which reimbursement is to be 
claimed for the month covered by the report. Hence item 11 of this 


report may ngt)be comparable with the number shown for this month 
on the Claims (BHC 81 and BHA 81). 


New licenses granted during month. Report the number of new licenses 
that were granted during the month. This must be the same as item a, 


Renewal licenses granted during month. Enter the number of licenses 


that were renewed for another 12 months' period. This must be the 
same as item Ja. 


fotal licenses in effect during the month. Report the total number 
of licenses in effect at some time during the month. This is the 


sum of items 11, 12 and 13, and represents the number of licenses 
in effect, not the number of licensed homes. A home for which the 
renewal fell due and which was granted the renewal license in the 
same month actually had two licenses in effect during that month, 


Renewals falling due during month, Enter the number of renewals 


falling due during the month as reported in item 7. 


Current licenses discontinued during month. Enter the number of 
current licenses that were discontinued at the request of the 
boarding home, or were voided by the agency because of change of 
address of the boarding home, change of operator of the home, 
change in type of care, or in number of children or aged for whom 
license was issued. 





Current licenses revoked during month, Enter the number of current 
licenses that were revoked by action of the SDSW. Do not include 


renewal applications that were denied (report such action in item 
9b), nor current licenses that were discontinued for reasons listed 
in the preceding paragraph. 


(Section Continued on Next Page) 
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STATISTICAL PROCEDURES VITI-500 _ 
VIII-~500 (Continued) VIII-500 
18, Homes holding licenses at end of month. Enter the number of homes 
holding licenses at the end of the month. This item is found by 
subtracting items 15, 16 and 17 from item 14, 


{ Refer to appendices XI and XII for suggested statistical file 
_-——— and clerical procedure in compiling statistical reports. 


—— 
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STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 





MONTHLY STATISTICAL REPORT ON LICENSING 
OF BOARDING HOMES FOR CHILDREN 










AGENCY REROR If OR (MGONEH Offa) 20) ee a oc get ee i oe 
ST eaataietgsmaed-de-et opis main ncaa eerie eker aa ob tania tartan 
t “NUMBER OF HOMES | 
2) (3) |. 4) 
A (1) (2) 
+ NEW APPLICATIONS | FULL-TIME DAY PARENT TOTAL 
| CARE ; CARE ‘CHILD CaRE! 
ane nfs cere ead rersetientaatt ra clare es i ite lh areca ree bret enna tar ccna ft perenne 
le NEW APPLICATIONS PENDING AT BEGINIJING OF MONTH | | | 
(SAME AS ITEM 5 PREVIOUS MONTH )osccocecccesssonscersenseeve | j ese isi Sen | 
ee ee a a S-. 1 
} 
2, NEW APPLICATIONS RECEIVED DURING MONTHosocovecsnesccecsvenc ea ae Ba ARs To Net | 
{ { : 
TA W A A -jooecoe? oenrreeos oe eu 2e08 i tj 
3. TOTAL NEW APPL{CATIONS (i PLUS 2), caaawce L a ae ey! | la A ih sic 
4, NEW APPLICATIONS DISPOSED OF DURING MONTH (A PLUS B PLUSC), | | } 
fet ree eas 
! 
A. NEW APPLICATIONS GRANTED DURING MONTHscoceceecevesccvces | 
Rare yarn 
i ! 
Be NEW APPLICATIONS WITHDRAWN DURING MONTHsscescccyvccsvees | Dorit 
Cy NEW APPLICATIONS DENIED DURING MONTHecesccsecececsvesese 
5. NEW APPLICATIONS PENDING AT END OF MONTH (3 MINUS Heesewen 





Te 
8 
Ie 


10, 


ne nee tet toe 


C,. \CASES 
"HOMES CURRENTLY LICENSED Al GEGINNING OF MONTH 


Ide 


12. 
13. 
14, 
156 


16. 


'Ts 
18. 


S{GNATURE OF PERSON PREPARING REPORT DATE 


“By RENEWALS 
Te Baie 





















RENEWALS PENDING AT BEGINNING OF MONTH === = SSCS 
(SAME AS ITEM 10 PREVIOUS MONTH) osceccscssconssccscsvcceces 
RENEWALS FALLING DUE DURING MONTH. seceseoncvevcssecvenseern 
TOTAL RENEWALS (6 PLUS T)ececcccscessecccerteccrecesceeees |. 
RENEWALS DISPOSED OF {SUM OF A, 8, C AND Wie at ut 
Ay RENEWAL LICENSES GRANTEDsccecessecececessescecceseecees | 
Be RENEWAL APPLICATIONS DENIEDsecqgocccccecsccecscccveyecece 


Co RENEWAL APPLICATIONS WITHDRAWN, cocceregeccccsccsssceccve 





(SAME AS ITEM 18 PREVIOUS MONTH) ececcccccescccececcecesercs 
NEW LICENSES GRANTED DURING MONTH (SAME AS Wi cescessaie’ 
RENEWAL LICENSES GRANTED DURING MONTH (SAME AS 9A)sceeseece 


TOTAL LICENSES IN EFFECT DURING MONTH (11 PLUS 12 PLUS 13), 


CURRENT LICENSES DISCONTINUED DURING MONTHsccccceccceorecce 


i 
| 
RENEWALS FALLING DUE DURING MONTH (SAME AS T)accceccceseces | 
i 

| 
CURRENT LICENSES REVOKED DURING MONTHseecscccescensccecnses | 
$ 


HOMES HOLDING LICENSE AT END OF MONTH 





wd 





INFORMATION IN COLUMN 4 JS MANDATORY$ ALSO ITEMS 5, 10 AND 18 IN COLUMNS 1, 2 AND 3, 
oe 





THIS REPORT IS DUE IN TRIPLICATE AT THE STATE DEPARTMENT OF SOCIAL WELFARE, 616 K STREET, SACRAMENTO, NOT LATER 


THAN THE 8TH DAY OF THE MONTH FOLLOWING THE MONTH COVERED BY THE REPORT. 


FoRM BHC 4a, Revised Marcn, 1946 





FINANCIAL POLICIES AND PROCEDURES IX-100 





CHAPTER IX 
FINANCIAL POLICIES AND PROCEDURES 


IX-100 SUBVENTION FOR COSTS OF ACCREDITED LICENSING AGENCY IX-100 











Sections 1622 and 2302, WIC provido: 

"see+.The costs of any inspection service undertaken by a 
county or city, with the approval of the State Department 
of Social Welfare, shall be borne by the State at the rate 
of three dollars ($3) per month per license(o), Claims 
shall be filed with the department at the times and in the 
manner specified by the department for reimbursement of the 
expenses incurred. If any grants-in-aid are made by the 
Federal Government for the support of any inspection service 
approved by the State Department of Social Welfare, the 
amount of the Federal grant shall first be applied to defer 
the costs of the service and the remainder of the costs, if 
any, shall be borne by the State," 


IX-150 HELIGISILITY TO SUBVENTION IX~150 


Subvention for costs is available to those cities and counties which 
have entered into a written contract with the SDSW, pursuant to which contract 
an accredited city or county agency inspects and licenses specified types of 
boarding homes. No subvention is available for costs of accredited agencies 
which inspect but do not license boarding homes, (See Chapter II, Delegation 
to Local Agencies) 


IX-200 MONTHLY CLAIMS IX-~200 


Subvention is claimed from the State by means of claims filed at the 
end of each month in accordance with the following sections. 


IX-250 TIME LIMIT ON FILING OF MONTHLY CLAIMS IX-250 


Claims shall be submitted to the SDSW, 616 kK Street, Sacramento, by the 
tenth day of the month following the end of the calendar month, 





IX-300 LICENSES FOR WHICH CLAIM MAY BE MADE IX~300 


Subvention will be allowed only for licenses issued by the accredited 
licensing agency in accordance with the specifications of the contract. If 
a license is issued or in effect on the first day of the month, subventions 
for the entire month will be allowed, even though the license may expire or 
otherwise terminate during that month, For example: if a license is in effect 
on April 1, and expires on April 15, claim will be allowed for the month of 
April in the amount of $3, If a license is issued after the first day of the 
month, no subvention will be allowed for that month, For example: if © license 


(Section Continued on Next Page) 
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FINANCIAL POLICIES AND PROCEDURES IX-300_ 


IX-300 (Continued) IX-300 





is issued on April 15, subvention will be allowed beginning with the month of 
May, provided the license is in effect on May 1. 


IX-330, Notification to SDSW of Discontinuance of License. IX-330 
——_—— ee ee ot = scontinuance of License 


When a license is discontinued for any reason other than expiration of 
license (e.g. change in ownership or operation, change in address, death 

of licensee, revocation, or voluntary discontinuance), notification shall 

be made to the SDSW on Form BHA 82, Notice of Discontinuance of Aged Boarding 
Home Limenses, and Form BHC $2, Notice of Discontinuance of Children's 
Boarding Home Licenses, and one copy of such notification shall accompany 

the Monthly Affidavit and Detail of Monthly Claim for Reimbursement. (Forms 
BHA 80 and BHA 81, and BHC 80 and BHC 81.) 


ee wee ee ——— Saw week yy Sb be boU LT 


duplicate on the forms prescribed by the SDSW, viz? 


Form BHA-~80, Affidavit - Monthly Claim for Reimbursement for Inspec- 
tion and Licensing Services Rendered under Section 2502 
of the Welfare and Institutions Code. 


Form BHC-80, Affidavit ~ Monthly Claim for Reimbursement for Inspec- 
' tion and Licensing Services Rendered under Section 1622 
of the Welfare and Institutions Code. 


Form BHA~81, Detail ~ Monthly Claim for Reimbursement for Inspection 
and Licensing Services Rendered under Section 2302 of 
the Welfare and Institutions Code, : 


Form BHC~81, Detail ~ Monthly Claim for Reimbursement for Inspection 
and Licensing Services Rendered under Section 1622 of 


the Wel far and Institutions Code. 
Few BAA -8 2 % gta 4 e ‘ , e 
Fn ~BH er, “F ot ia Moma. Siegel 


(See forms at end of Chapter IX) 


7 ” “e 


IX-400 INSTRUCTIONS FOR COMPILING FORMS IX-4O0 


Forms BHA~81 and BHC-81, Detail of Monthly Claim, 


Column 1. Enter case number and symbol (e.g, BHA or BHC) used by 
the agency in identifying cases; 


Coiumn 2, Enter the full name of the licensee exactly as it appears 
on the license issued, 


Entries on forms BHA-81 and BHC-81 shall be made in case numerical 
order, double spaced. 


(Section Continued on Next Page) 
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FINANCIAL POLICIES AND PROCEDURES , IX-400 
Ix-4.00 ( Continued) IX~400 


Forms BHA-SO0 and BHC-80, Affidavit to accompany detailed clain, 


Column 1, The data for this column must be taken from Form BHA~81 or 
BHC-81, Enter the total number of licenses on which sub- 
vention is claimed for the month. 


Forms BHA 82 and BHC 82, Notice of Discontinuance of License. 
Column 1, Enter case number and symbol (BHA or BHC) used by agency in 
identifying case. 
Column 2, Enter full name of licensee exactly as it appeared on license. 
Column 8, Enter date of discontinuance. 
Column hy Enter reason for discontinuance. 
_ cevecustea Licensing agency (e.g. 
County Welfare Director), The signature must be attested by a 
County Clerk, Notary Public, or other person authorized to adminis- 
| ter oaths. 


IX-450| PURCHASE OF FORMS IX-4450 
| A BN 82 ond SH8 2, 
| Forms BHA-80, BHC-80, BHA-81, amé BHO-S1 may be procured at cost from 


the State Bureau of Purchases, Supply Department, State Office Building No. l, 
Sacramento, California. 


Counties and cities may print or have printed these forms through 
local facilities, provided no deviations are made from the prescribed forms 


wee eee approved in writing by the SDSW. 


| 
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FORWARD TWO COPIES 10 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


| 
AFFIDAVIT ~ MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING 
SERVICES RENDERED UNDER SECTION 2302 OF THE WELFARE AND INSTITUTIONS CODE 


(Boarding Homes for the Aged) 


FROM __.. COUNTY OR CITY AGENCY 


FOR THE MONTH OF. SEs: 


(TO BE SUBMITTED WITH DETAILED CLAIM, FORM BHA 81) 


eer ee Sana iaeee a meecate emioece ener scamneererrnn voemee pron cmacnavene pet aig noe enoraerera maaan RON NO SORES Da Teene pOOe STOO ame veN PR NON EPS FO ST ne PEERS Ee eS SO ONSEN ea 


COL. | COL. 2 COL, 3 


a ne te a ne ne eet a Ee CE A RE AS AT we ref geen emu mee ee 


i 
| TOTAL COST FOR WHICH 
i 


\j ? 
! 
{ 
| NUMBER OF LICENSES = j UNIT COST | REIMBURSEMENT 1S CLAIMED 
| (Cou. 1 x Cot. 2) | 
/([FesrsSooss So eee anata cea wena aren =i S coperwnae nopaenee PRS eRe ee a 
| $3400 8 | 
STATE OF CALIFORNIA 
COUNTY OF aby 


9 eae terme eet eigen et ee HN temp see natn 


| » BEING DULY SWORN, DEPOSE AND SAY: THAT 


| 

1 AY THE eaarire OFFICER OF THE CTTY OR COUNTY AGENUY ACCREDITED AND APPROVED BY THE STATE DEPARTMENT OF 
SOCIAL WELFARE TO PERFORM INSPECTION AND LICENSING FUNCTIONS UNDER CHAPTER 11, DIVISION 3 OF THE WELFARE AND 
INSTITUTIONS CODE. THAT $ HAVE FULLY COMPLIED WITH THE LAW, RULES AND REGULATIONS GOVERNING THESE INSPECTION 


AND LICENSING FUNCTIONS, THAT THE LICENSEES WHOSE NAMES APPEAR ON THE REPORT HERETO ATTACHED HELD VALID 
LICENSES DURING THE MONTH FOR WHICH REIMBURSEMENT IS HEREBY CLAIMED, 


SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY 


ote enrages ee 


EXECUTIVE OFFICER OF THE ACCREDITED AGENCY 


OF. 


bis ipa tas a8 3! 


TITLE _ 


a a na nn a cr ene nner ae 


TITLE Poe ecient aah Senta oem tonne eee aL 


a a rr i re per epee a. 
re er a eres ten 2 ee oe NN oe te a re 


FOR STATE USE ONLY 





Oe a ar Ce ER 





rn a i ne 
THE ABOVE CLAIM HAS BEEN VERIFIED AGAINST SUPPOR 


oRH PT HEREBY CERTIFY THAT THERE 1S A BALANCE OF STATE E | 
ING DOCUMEN TARY EVIDENCE AND SUBJECT TO FIELD | 
i 
{ 
' 
| 


FUNDS, APPROPRIATED BY CHAPTER 107 STATUTES 
OF 1946, SUFFICIENT TO FINANCE PAYMENTS OF THE 
$ CLAIMED IN COLUMN 3, 





AUDIT, IS APPROVED FOR PAYMENT, 


ee cael ret a Ae tee Ee a el SY 





ection eran yee se ——- 





| 
| 
| 
| 
| 


| “supervisor, BUREAU OF AUDITS 4 DEPARTMENTAL ACCOUNTING OFFICER 
| 
CLAIM NO. | DATE RECEIVED SIGNATURE 


cel ele 


"FORM BHA 80, MARCH, 1946 We Meee oe ee RR Bt Pe) Pate a Be Tyo) state 
AFFIDAVIT TO ACCOMPANY DETAIL MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING SERVICES 


RENDERED UNDER SECTION 2302 OF THE WELFARE AND INSTITUTIONS CODE, (FORM BHA 81) 








STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO COPIES TO THE 
| STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


DETAIL — MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND 
LICENSING SERVICES RENDERED UNDER SECTION 2302 OF THE 
WELFARE AND INSTITUTIONS CODE 


(BOARDING HOMES FOR THE AGED) 
FROM. COUNTY OR CITY AGENCY 


FOR THE MONTH OF 


oe a nae 8 nr rn ee ee 











DETAIL CLAIM TO ACCOMPANY AFFIDAVIT — MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING 
SERVICES RENDERED UNDER SECTION 2302 OF THE WELFARE AND INSTITUTIONS CODE, (FORM BHA 80) PAGE NO. 


FORWARD TWO COPIES TO 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


AFFIDAVIT -— MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING 
SERVICES RENDERED UNDER SECTION 1622 OF THE WELFARE AND INSTITUTIONS CODE 


(Boarding Homes for Children) 


FROM, a ee ee COUNTY BR CLT AGENGY 


FOR THE MONTH OF 


Se asain § Scene 





(TO BE SUBMITTED WITH DETAILED CLAIM, FORM BHC 81) 


es NS RS ES EE RE EN RT NT HN AL RE ROE IN ORT NER RS RRNA | RRNA 8: —enree RRR ee ART 


een pane pr aa nt ee ae er te at pr ee He Se een 














COL. | COL, 2 COL. 3 
| TOTAL COST FOR WHICH 
NUMBER OF LICENSES UNIT COST | REIMBURSEMENT 1S CLAIMED 
i _ < e 1 x COL, 2) 





perennnneers eocbd > ca pomreunercaanenenaeennupp ans ecaaper” woos toch: iar dans seer eyeemmnmnnorsoneteiomearmmen mena somene: 
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r : | 

| $3.00 pe ER 


| 
! 
aR A RIT OIE CTO | 
| 
t 
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STATE OF CALIFORNIA 


COUNTY OF ame 


Dig ete ee eee eS oa et oly BRING UL OHORN 5 (PEP DO BORNO TORN HAT, 


| AM THE EXECUTIVE OFFICER OF THE CITY OR COUNTY AGENCY ACCREDITED AND APPROVED BY THE STATE DEPARTMENT OF 
SOCIAL WELFARE TO PERFORM INSPECTION AND LICENSING FUNCTIONS UNDER CHAPTER |, PART 3, DIVISION 2 OF THE WEL— 
FARE AND INSTITUTIONS CODE, THAT I HAVE FULLY COMPLIED WITH THE LAW, RULES AND REGULATIONS GOVERNING THESE 
INSPECTION AND LICENSING FUNCTIONS. THAT THE LICENSEES WHOSE NAMES APPEAR ON THE REPORT HERETO ATTACHED 
HELD VALID LICENSES DURING THE MONTH FOR WHICH REIMBURSEMENT IS HEREBY CLAIMED, 


SUBSCRIBED AND SWORN TO BEFORE ME THIS __. DAY z Feo NT cs gh a Aap a annette ag ds a be and Se eae 
~~ EXECUTIVE OFFICER OF THE ACCREDITED AGENCY 

OF i eg target enna ee ea ee ee eae se Tasca arcr peti ae ere eevee eed tens ase 

TITLE 





aa nn eeareqerenemeysi meat sree nn 


THE ABOVE CLAIM HAS BEEN VERIFIED AGAINST SUPPORT | HEREBY CERTIFY THAT THERE 1S A BALANCE OF STATE 
ING DOCUMENTARY EVIDENCE AND SUBJECT TO FIELD FUNDS, APPROPRIATEO BY CHAPTER 108 STATUTES OF 
AUDIT, 1S APPROVED FOR PAYMENT. 1946, SUFFICIENT TO FINANCE PAYMENT OF THE $ 
CLAIMED IN COLUMN 3, 





DATE 
| DEPARTMENTAL ACCOUNTING OFFICER 


| are stele 2 OE 
| SUPERVISOR, BUREAU OF AUDITS 





ee = pe meresae eee enn eet ab 








| LAIM NO DATE RECEIVED SIGNATURE 
{ 








a te ee 
Re ee a a A RR RE 8 A A A EES RR A RR EE RS LN OF a 


FORM BHC 80, MARCH, 1946 
AFFIDAVIT 10 ACCOMPANY MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING SERVICES 
RENDERED UNDER SECTION 1622 OF THE WELFARE AND INSTITUTIONS CODE, (FORM BHC 81) 





STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


DETATL — MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND 
LICENSING SERVICES RENDERED UNDER SECTION 1622 OF THE 
WELFARE AND INSTITUTIONS CODE 


(BOARDING HOMES FOR CHILDREN) 





RR es a cet | i Rees 
CP EMR a igi ype 
Paahecehe ataaersernsemvcaimamenppapionam wena bic yams eamaicnragouaaea ee ae aE I are ee ee etre carer aomen aiagiebein os. 2 ox Laas apiaeeeliieaanpns ao~ oeveoeineseseioinnspenipomae contre ae 
le | 2. 
CASE NUMBER | NAME OF LICENSEE 


| 


ernment tet At ET AR EN SR EF NOMEN OCR tte Grnwemn we OmNTROe 


FORM BHC 81, MARCH, 1946 
DETAIL CLAIM TO ACCOMPANY AFFIDAVIT — MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION ANO LICENSING 
SERVICES RENDERED UNDER SECTION 1622 OF THE WELFARE AND INSTITUTIONS CODE, (FORM BHC 80) PAGE NO, 


} 


State of California Forward One Copy to 


State Department of Social Welfare 
Sacramento 14, California 


NOTICH OF DISCONTINUANCE 
OF AGED BOARDING HOME LICENSES 


FROM COUNTY 
TO ACCOMPANY CLAIM 
(month) 
/ a Date of ¥ 
Number Name of Licensee bi scontinuance Reason for Discontinuance 


Form BHA 82 August, 1946 


Notice of Discontinuance to accompany Detail-Monthly claim for Reimbursement for Inspection 
and Licensing Services rendered under Section 2302 of the Welfare and Institutions Code 
(Form BHA 81) 
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_REVOCATIONS AND APPEALS X-100 
CHAPTER X 
REVOCATIONS AND APPEALS 
X-100 LEGAL BASIS FOR REVOCATION OF LICENSE X-100 


"Permits or licenses may be revoked for cause after a hearing 
before the State Department of Social Welfare or an approved 
and accredited inspection service. The proceedings shall be 
conducted in accordance with Chapter 5 of Part 1 of Division 
3 of Title 2 of the Government Code, and the department shall 
have all the powers granted therein." (W&IC 1625, 2305) 


X-110 LEGAL BASIS FOR REVOCATION OF CERTIFICATE OF AUTHORITY X-110 


"Certificates of authority may be revoked for cause after a 
hearing before the State Social Welfare Board, The proceed- 
ings shall be conducted in accordance with Chapter 5 of Part 
1 of Division 3 of Title 2 of the Government Code, and the 
Board shall have all the powers granted therein," (W&IC 2356) 


X+150 DELEGATION OF REVOCATION RIGHT TO ACCREDITED X-150 
CENSING AGENCIES 


Because of the requirements set up in the Government Code, the right 
to revoke licenses is not ordinarily delegated to an accredited licensing 
agency. However, agencies who desire to establish the required hearing body, 
and follow the procedure set forth in Sec, X-200, Revocation Procedure, may 
request consideration that the right of revocation be delegated to them, An 
agency delegated the right to revoke licenses must bear the cost of the 
service of the hearing officer. 


X-~200 REVOCATION PROCEDURE X-200 


The Government Code establishes the following procedure for the 
revocation of licenses: 


Accusation: 

The licensee shall be served an "Accusation" by registered mail, 
consisting of a written statement of charges which shall set forth 
the acts or omissions with which the respondent is charged and the 
specific statute and/or rules alleged to have been violated. 


Notice of Defense: 

The “Accusation” shall be accompanied by a statement that the 
licensee may request a hearing by filing a "Notice of Defense" 
within fifteen days after service of the "Accusation". Unless a 
request for a hearing is delivered or mailed within fifteen days 


(Section Continued on Next Page) 
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X-200 ( Cont inued) X~200 


the SDSW may proceed without a hearing. The "Notice of Defense" 
shall be a form provided by the SDSW which, when signed by or on 
behalf of the licensee, will acknowledge service of the "Accusation", 
In the "Notice of Defense" the respondent may; request a hearing, 
object to or admit the accusation, or present new matter by way of 
defense, 


Notice of Hearing: 


Upon receipt of the "Notice of Defense" the SDSW shall determine 
the time and place of the hearing, and shall deliver a "Notice of 
Hearing" to all parties at least ten Gays prior to the hearing. 
The "Notice of Hearing" shall include the following minimum infor- 
mation: 


"You are hereby notified that a hearing will be held 
before the State Social Welfare Board on the 

day of g.29 ,» at the hour of ¥ 
at (here insert place of hearing) upon 
the charges made in the accusation served upon you. 
You may be present at the hearing, may be but need 

not be represented by counsel, may present any rel- 
evant evidence, and will be given a full opportunity 
to cross-examine all witnesses testifying against 

you, You are entitled to the issuance of subpoenas 

to compel the attendance of witnesses and the production 
of books, documents or other things by applying to the 
Director of Social Welfare, 616 K Street, Sacramento, 
California," 











Amended Accusation: 
Any time before the matter is submitted for decision, the SDSW may 


file an "Amended Accusation", All parties shall be notified thereof. 
If new charges are presented, the licensee shall be given opportunity 
to prepare his defense, but he shall not be entitled to file a 
further pleading unless the SDSW in its discretion go allows, 


Hearings: 
Hearings are normally held in Los Angeles, San Francisco or 


Sacramento, depending on the licensee's county of residence. All 
hearings under this Chapter are held in public. At the time of 
the hearing a hearing officer who must be an officer filling re- 
quirements of the State Personnel Board shall temporarily preside 
over the State Social Welfare Board for the purpose of conducting 
the hearing, of ruling on the admissibility of evidence, and of ad- 
vising the Board on questions of law. 


Decision; 

The hearing officer shall have no vote in arriving at the Board's 
decision. The decision shall become effective thirty days »fter 
service thereof on the licensee, unless the hearing body determines 
a different effective date, 


(Section Continued on Next Page) 
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~  K200 ( Continued) X-200 


Hearing Officers: 

The State Department of Professional and Vocational Standards has 
the responsibility of supplying hearing officers, but any agency 
requiring a full-time hearing officer may appoint a qualified 
agency hearing officer, (Government Code 11500-11528) 


X~250 PREPARATION OF CASE FOR REVOCATION X-250 


Investigation: 

Upon determination by the accredited licensing or inspection agency 
that cause exists for the revocation of a license the SDSW shall be . 
so notified. The SDSW will review the case record, discuss the 

case with the accredited agency, interview the licensee, and make 

or have made by the local agency such collateral investigations 

as appear necessary. Specific facts and dates must be secured, and 
affidavits may be obtained, 


Report: 

A report will be made by the SDSW concerning the history of 
licensing action, the cause that exists for revocation, the acts 
and omissions with which the licensee is charged, the factual 
record of attempts made to bring the situation into conformity, 
and the provisions of the law or standards with which the licensee 
fails to comply. 


X-300 APPEAL FROM DENIAL OR MODIFICATION OF LICENSE X-300 


An applicant or licensee may appeal to the State Department of Social 
Welfare from the denial or modification of a license, original or renewal. 
(W&IC 1624, 2304) 


X-350 APPEAL PROCEDURE X-350 


The hearing procedure in the case of appeal from denial or modifica-~ 
tion of license is the same as that outlinedin Sec. X-200, Revocation Procedure, 
except that an "Accusation" and "Notice of Defense" are not required. After 
notice in writing by the licensee or applicant that a formal hearing is desired, 
petitioner is sent a statement of "Issues to be Determined" and a "Notice of 
Hearing" at least ten days before the hearing, The "Notice of Hearing" is 
similar to that outlined under Sec, X-200, Revocation Procedure, (Government 
Code 11504) 


X-4OO INVESTIGATION OF COMPLAINT OR APPEAL BY SDSW x-lioo 


The SDSW will promptly investigate complaints and appeals received 
from applicants or licensees protesting the denial or modification of a license. 
Such investigation will consist of a discussion with the accredited agency and 
other agencies concerned, a review of the case record, and an interview with 


(Section Continued on Next Page) 


= ee 











___SDSW-CALIFORNIA-BOARDING HOME MANUAL sss Issued August 23, 1946 





Oo 


REVOCATIONS AND APPEALS X-400 


X-OO ( Continued) X-400 


the complainant or appellant. If, after roview of the situation, 

no adjustment or satisfactory disposition of the case is possible and the 
applicant or licensee desires a hearing before the State Social Welfare Board, 
the SDSW will prepare the case for hearing of the appeal. 


X-450 PREPARATION OF CASE FOR HEARING OF APPEAL X-450 





The SDSW will make an investigation and prepare a report covering. 
the following points: 


1. Appellant's contention 

2. History of licensing action 

3. Present situation in the home 

4, Investigation undertaken 

5. Summary of material from case record 

6, Reasons for denial or modification of license 
{. Citation of laws or standards violated 


Issues to be Determined: 

The SDSW will send to the appellant a statement of "Issues to be 
Determined" and a "Notice of Hearing". Further proceedings will 
be in accordance with Sec, X-350, Appeal Procedure, 


X+500 APPEALS FROM DENIAL OF CERTIFICATE OF AUTHORITY X-500 


An aged boarding home which has applied to the SDSW for a Certifi- 
cate of Authority to enter into life care contracts may appeal to the Social 
Welfare Board from the denial of such a certificate, Appeal procedure will 
be as prescribed in Sec, X-350, Appeal Procedure. (W&IC 2355) 


X-550 REVOCATION OF CERTIFICATE OF AUTHORITY X-550 


When the SDSW determines that cause exists for the revocation of a 
Certificate of Authority the proceedings will be in accordance with Sec. X-200, 
Revocation Procedure, (W&IC 2356) 


X-900 FORMS X=900 


Standard forms, such as the "Accusation", "Statement of Issues to 
be Determined", "Notice of Defense" and "Notice of Hearing" are prescribed by 
the State Department of Professional and Vocational Standards. 
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USE OF BOARDING HOMES XI-50 
CHAPTER XI 
USE OF BOARDING HOMES 
XI~-50 FOREWORD XI=50 


This chapter presents certain principles in child care which experience 
has proved to be sound. It is presented as a guide to agencies which provide 
services beyond the specific requirements of the licensing provisions of the 
Welfare and Institutions Code, 


Referral service, counseling, placement and supervision are related to 
the licensing program and have an effect on it. The use and manner of use to 
which boarding homes are put often determines whether the time and money invested 
in recruiting and licensing a home is productive in terms of subsequent service 
rendered. Foster parents who might serve children well, give up their licenses 
when faced with problems in child care or relationships with own parents which 
appear insurmountable in the absence of assistance, The resultant turn~over 
and loss is licensed homes, the frequent replacements of children, and resultant 
damage to the children placed, might be prevented or at least minimized if care 
is exercised in the use of boarding homes, 


XI~75 CENTRAL REGISTRY (BHA and BHC) XI~75 


The maintenance of a central registry of all licensed homes within the 
agency's jurisdiction is desirable in order that there may be one central source 
of information to the public. See Chapter VII, Clerical Procedures, regarding 
files which may be used or adapted for this purpose. 


Such a registry should provide information as to the name, address, 
telephone number, the provisions of the license with respect to number, age and 
sex; also desirable is information with respect to religion, race and nationality. 
The value of such a registry is increased when current information as to population 
of each home and existing vacancies is also available. See Sec, VII~500, Record 
of Population, as to the mechanics of maintaining such a file. 


XI~100 REFERRAL SERVICE XI~100 


The term "Referral Service" as used here means supplying the name of 
one or more licensed homes to the inquiring person or agency which then makes 
an indg§bendent selection of a homes in the case of a child the responsibility 
for the child's subsequent care in the home is assumed by the parent or placement 
agency, and the licensing agency has only its customary responsibility as toward 
any licensed foster home, A referral service may be a clerical, non~professional 
procedure, carried on by telephone or office inquiry by a clerk, or it may be a 
professional function of the agency whereby the parent (in BHC) is interviewed 
in person or by telephone by the social worker as to the needs of the children 
to be placed, and when possible, some selectivity is exercised by the worker 
in the matter of referring only homes which best fit the stated needs of the 
parent and the child. Information may be given to the parent also regarding the 
requirements of foster homes for pre=placement physical examinations, prevailing 
rates for board and care, etc. However, the parent makes his selection of a 
home independently, and only a minor service is given by the agency, 
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USE OF BOARDING HOMES Geo 





XI--200 COUNSELING (BHC) : XI~200 


"Counseling" is the term applied to case work services to parents 
considering placement of their children for day care or 2~hour care. Freq ncy 
of replacement, and consequent difficulties for the child in adjustment, are 
reasons which have pointed up the need for such services, Experience in day 
care for children of working mothers during the war demonstrated that the best 
day care service for parents and children made use of certain knowledge developed 
out of experience which a parent herself normally does not have. The worker in 
counseling anticipates some of the effects on the child of separation and some 
of the mother's own reactions to care of her child by another person, ‘The 
position of the foster mother in a supplementary role is also sustained by the 
case worker, The need for planned conference with the mother as the child 
continues to receive care helps to solve problems as they arise before they 
become crises. 


A counseling service therefore assists parents to think through the 
effect which employment of the mother will have upon the stability of the home 
and the development of the child, assists the parents in planning for the care 
and supervision of the child, and continues to provide help as needed after the 
parents have made their decision. 


XI--300 PLACEMENT (BHC) X1-300 


"Placement" is a case work process whereby the agency determines 
whether placement is necessary or desirable, and the agency prepares the child 
and the family for placement, selects the home in which the child is placed, 
and thereafter continues to give service to the child and the child's family. 


XI-L00 SELECTION OF HOME (BHC) xI-H00 


Placement of a child in a foster home for even a short period of care 
is a great responsibility. An agency or parent must know beforehand that it is 
a good home and that it can serve the specific needs of the child to be placed, 


It has been the experience of medical, health, and child welfare 
authorities that individual care is especially important to children under 
two years of age. These individual needs may be met through day care, oy 
hour care, or parent-child care. See Sec. Iv--630, Infant Care in Boarding 
Homes. 


There are some older children who need the opportunities for participa- 
tion in group activities which are offered in institutional or other group care, 
such as the day nursery. 


In placement it is desirable that children be placed in a home of the 
sane religious background as the child. Where this is not possible, foster 
parents should provide children with the religious training which the parent 
or person responsible for placement desires. 
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USE OF BOARDING HOMES X1-500 





XI-500 WORK WITH PARENTS BEYORE PLACEMENT (BHC) XI-500 


Except where placement is made on an authoritative basis, as for example 
by the Juvenile Court, experience has indicated that the participation of the 
parent in the placement process is essential, or the placement fails. Opportunity 
needs to be given the parents to experience and to choose placement, otherwise a 
placement rushed through without acceptance by the parents is apt to 6nd in 
failure, A discussion with the parents regarding the necessary procedures and 
requirements, such as pre=placement physical examinations, rules regarding 
visiting, permit for medical care, determination of amount of financial support, 
and the selection of a foster home to fit the child's needs, etc., will assist 
parents in experiencing some of the things about placement before placement 
actually occurs. 


XI~600 PREPARATION OF CHILD FOR PLACEMENT (BHC) XI~600 
Similarly the preparation of the child for placement in a foster home 

is necessary since a child may otherwise defeat the purposes of placement, and 

all children do not want or cannot take substitute parents, even though bereft 

of their own home, 

XI~700 SUGGESTED OUTLINE FOR STUDY OF CHILD (BHC) XI~700 
The following, which should be recorded in a child's placement record, 

contains some of the essential considerations preceding placement, and subsequent 


follow-up: 


1. Family history, antecedents and early life of parents, attitudes 
regarding present problen. 


2, Financial circumstances, standard of living. 
3. Neighborhood and commmnity relationships. 
4, Personal history of child: 


Health and school records; 
Psychometric and Psychiatric information, 


5e Names, addresses, circumstances and attitudes of relatives, 

6 Necessary verifications. 

7e Reasons for consideration of placement outside home. 

8. Considerations loading to decision to place outside of own home, 

9. Considerations leading to decision to use foster home care or other 
type of care. 


10. Basis for selection of particular foster home (or institution). 


ll. Preparation of child and family and foster family for placement. 


(Section Continued on Next Page) 
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USE OF BOARDING HOMES - XI~700 


XI-700 (Continued) XI--700 


12, Subsequent agency supervision of child's health, recreation, 
educational program, emotional and social adjustment in foster 
family and comminity, through work with foster parents (or 
institution) and own parents. 


13. Plan for rehabilitation of child's own home, preparation of child 
and family for child's return, 


XI~800 SUPERVISION OF HOMES XI~800 


A major part of the function of supervision of foster homes is the 
continued education of foster parents as to the needs of children and sound 
principles of child care, This includes assistance in handling behavior 
difficulties wisely, and increasing foster parents! insight into physical, 
intellectual, and emotional needs of children, These processes are aided 
by stimulation of parent study groups; by foster parents! institutes at which 
time outside speakers such as teachers, psychologists, physicians, ete, 
discuss common problems and the foster parents participate in discussions; 
by the dissemination of books, pamphlets, and other literature, These 
activities are, however, secondary to the periodic visits of the worker at 
which time current problems are discussed and questions are answered. 


Foster parents should consult with the licensing agency for informa~ 
tion concerning placement of children, and operators of aged homes should like~ 
wise look to the licensing agency for assistance, 


The licensing agency can do much to assure adequate service to children 
and aged, and to protect the licensed boarding home by making available to the 
foster mother or operator advice and assistance in dealing with the problems and 
questions which arise in connection with the acceptance of private placements, 
and placements from agencies. The licensing agency's investment in time and 
energy in recruiting and licensing homes will be protected if the agency assists 
foster parents and operators who otherwise might relinquish their licenses be= 
cause of difficulties and problems encountered, 


XI-900 MULTIPLE USE OF BOARDING HOMES (BHC) X1I~900 





& common problem is the use of the same foster home by more than one 
agency, thereby subjecting the foster parents to supervision from more than 
one source, and introducing other factors in the lives of the children placed 
by each agency using the home, By earmarking certain homes for the exclusive 
use of a particular agency, and by agreements with the foster homes to accept 
placements only from certain agencies, these difficulties can be largely avoided. 
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CHAPTER XII 


RECRUITMENT 


XII-50 FOREWORD XTI~50 


The material in this chapter is informative and intended as a guide 
for those agencies interested in recruiting boarding homes. Recruitment is a 
matter which concerns practically every agency at some time, since the supply 
of homes is usually insufficient to fill the need. 


Some agencies have had considerable experience with recruitment; 
others, with less experience, have been interested in learning of the methods 
which other agencies have found effective. This chapter, therefore, presents 
some of the methods which have been found to work, and some of the principles 
which underlie an effective program of informing a community of the needs of 
the program. 


The SDSW does not furnish agencies with publicity material since it 
is believed such material must be based on local needs and geared to the 
particular agency and community in which it is to be used, 


XII~100 METHODS OF RECRUITMENT XII~100 


RECRUITMENT XII~50 


The following methods, used singly or together, have been successfully 


employed by various agencies: 


1. Recruitment of prospective foster parents through the successful 
licensed foster mother, 


2. Radio presentation. 
3. Announcements in churches, church bulletins, church organizations. 
4, Presentation to clubs and various organizations. 


5. Posters in public places, e.g. libraries, markets, well~baby 
Clinics, schools, etc. 


6, Newspaper publicity - the news story. 
7. Want advertisements in classified advertising section. 


These devices have been used both on a continuous basis or on a 
"Campaign" basis. 
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RECRUITMENT XII~200 ir 


XIT~200 RECRUITMENT CAMPAIGN XII~200 


When a campaign is to be launched in a community where several agencies 
exist which need and use foster homes, the campaign should, if possible, be a 
jointly sponsored matter in order that there not be competition for homes, but 
rather a joint approach to a common need. Furthermore, a determination should 
be made before the campaign starts as to what types of foster homes are desired, 
the number of such homes, and the portion of the population to whom the appeal 
shall be addressed; e.g,, if rural homes were desired for teen-age boys, a 
different approach would be used than for an appeal for day care homes for pre~ 
school children living in a certain locality. Other examples might be the need 
for homes for children of certain national descent, etc. 


Organization of staff is necessary in order that inquiries, stimulated 
by the campaign, are promptly answered, prospective applicants are promptly 
interviewed, and new applications filed are quickly processed. 


XII~300 PUBLICITY AND RELATIONSHIP WITH EDITORS OF NEWSPAPERS XII~300 


Certain principles are basic to a successful relationship of an agency 
with the press in the community. The cooperation of a newspaper in a publicity 
campaign is not built in a day, nor is it furthered when the head of an agency 
Calls the city editor on the telephone to tell him that he would like an article 
or an editorial in the next day's paper because the agency is launching a 
campaign on that day. The interest of the editor, and his willingness to use 
valuable space is initiated and sustained only by a prior relationship through 
which the newspaper editor has had the chance to know of the programs and 
objectives of the agency from time to time, and has been kept informed of other 
items of news interest. An inter-professional courtesy must, therefore, govern 
this relationship, 


XII-400 TYPES OF PUBLICITY XI 11400 


Those experienced in the use of publicity in the boarding home program 
have pointed out that little publicity has been accorded the dignity and distinc- 
tion of being a foster parent; that instead, a sentimental appeal about children 
has most often been used. The latter type of publicity may appeal most to the 
emotionally immature individual who would not make a good foster parent and 
whose application for a license would be difficult to discourage, The importance 
and satisfaction of serving as foster parents might, therefore, be successfully 
used as the keynote for a recruitment campaign, 


XII~500 HOW PUBLICITY IS WRITTEN XTI-~500 


Periodicals and pamphlets have been written on the technical subject 
of publicity and how news copy should be written. Some communities have asked 
help of the large metropolitan newspapers in conducting Public Relations Work- 
shops in which conferences have been held on the technical aspects of news 
writing, (See Bibliography, Appendix XI, re Publicity.) 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCTAL WELFARE 
616 K Street, Sacramento 
995 Market Street, San Francisco 
Washington Building, 311 South Spring Street, Los Angeles 


DIGEST OF WELFARE AND INSTITUTIONS CODE AND 
STANDARDS FOR FOSTER HOME CARE FOR CHILDREN 


ar 1946) 


FOREWORD: 


It is preferable that children grow up with their own parents in their own 
homes, However, for various reasons some children must be cared for in homes other 
than their own, either for a few hours each day, or on a full-time basis for a short 
or long period of time. When foster home care is necessary, the best possible sub-~ 
stitute for the child's own home must be found. 


Foster home care is something more than feeding children, providing good 
housing, and keeping them occupied; foster parents must be sincerely interested in 
children and have some insight into a child's mind and feelings and know how to help 
him, A child must be fully accepted into the foster home and treated as an own 
child, and at the same time the relationship of the child to his own family must be 
strengthened wherever this is possible. 


It takes a very special kind of person to be a good foster mother and father, 
and not ail good parents nor all good homes fill the requirements, 


Placement. of a child in a foster home for even a short period of care is a great 
responsibility. An agency or parent must know beforehand that the home is a good 
home. To help determine this and to guide foster parents and agencies responsible 
for selecting homes, these standards have been devised by the State Department of 
Social Welfare. 


PROVISIONS OF WELFARE AND INSTITUTIONS CODE: 
Need for License: 


1620, No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service approved or accredited by the department: 

(a) Maintain or conduct any institution, boarding home, day nursery, or other 
place for the reception or care of children under sixteen years of age, nor engage 
in the business of receiving or caring for such children, nor receive nor care for 
any such child in the absence of its parents or guardian, either with or without 
compensation, 

(b) ngage in the finding of homes for children under sixteen years of age, or 
place any such child in any home or other place, either for temporary or permanent 
care or for adoption, 
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Regulation and Inspection: 


lo2l, The State Department of %ocial Welfare shall make such rules and regula- 
tions as it deems best for the government of any institution or for the performance 
of any service specified in section 1620 of this code and the department may, by a 
member, or any duly authorized representative, inspect and examine any such institu- 
tion, home, or place, or the performance of any such service, 


Expiration and Renewal of License: 


1023, A permit or license issued by the State Department of Social Welfare or 
by an approved and accredited inspection service shall expire twelve months from its 
date of issuance, 


1624, Application for renewal of a permit or license shall be filed ten days 
prior to its expiration each year, If the application is not so filed, the license 
or permit is automatically canceled, 


Transfer of License or Location: 


1626, No license shall be transferred. Neither the location of any institu- 
tion, boarding home, or other place specified in section 1620 of this code nor the 
place of performance of any service specified therein shall be changed without the 
written consent of the State Department of Social Welfare, or of an approved or 
accredited inspection service. 


Register: 


lo2?. Every holder of a permit or license shall maintain a register setting 
forth the following facts concerning each child under the age of sixteen years re- 
ceived or cared for, or placed in any home by such license holder, 


(a) Name 
(b) Last previous address 
{c) Age 


(d) Nearest of kin 

(e) Mother's maiden name 

(f) Person responsible for his care and maintenance 

(g) Such other data as the State Department of Social Welfare requires 


Deaths and Changes in Home: 


1628, Upon the occurrence of any deaths of children or changes in the adminis- 
trative personnel of any such home, the holder of the license or permit shall, with- 
in forty-eight hours, give written notice thereof to the State Department of Social 
Welfare or to the approved and accredited inspection service by which such license 
or permit was issued. 


Penalty for Operating Without License: 


1629, «Any person, association, or corporation that maintains, conducts, or as 
manager or officer or in any other administrative capacity, assists in maintaining 
or conducting any institution, boarding home, or other place or the performance of 
any service specified in section 1620 of this code without first having secured a 
license or permit therefor in writing, or refuses to permit or interferes with the 
inspection authorized in section 1621 of this code, is guilty of a misdemeanor, 
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Prosecution: 


1630, The district attorney of every county shall, upon application by the State 
Department of Social Welfare or its authorized representatives, or by an approved and 
accredited inspection service, institute and conduct the prosecution of any action 
brought for the violation within his county of any of the provisions of this chapter. 


I. DEFINITIONS: 


A boarding home for children is a private family home which accepts one or more 
children for care with or without compensation, except that this does not apply to 
the care of nieces, nephews, grandchildren, brothers, sisters, children for whom 
legal guardianship of the person is held, nor children for whom petition for adoption 
is being investigated. 


A foster day care home for children is a private family home which accepts one 
or more children for care during the day only. This does not apply to the day care 
of nieces, nephews, grandchildren, vcrothers, or sisters. 


A family parent and child home offers board and room, or room only, to parents 
and children, including, as a clearly defined part of the service given, care and 
supervision of the children while the parent is away at work or elsewhere, 


II, FAMILY CONDITIONS: 


(a) It is expected that the family group of father and mother, particularly 
in twenty-four care, be complete except in unusual situations, In day care the fos- 
ter father assumes less importance in the:life of the foster child. 


(b) Both the father and mother must be of suitable age, education and tempera- 
ment to care for children, and actively interested in their development, The foster 
mother must be able to accept the extra responsibility of a foster child without 
jeopardizing the development of the child, her own health, or the care she gives her 
family. All members of the foster family must be willing to accept the foster child 
as a member of the family group. 


(c) A harmonious home life is necessary to give children emotional security. 


(d) The mental and physical health of each member of the family must be good. 
It is desirable that members of the family and any other child caring personnel have 
annual physical examinations, including chest X-rays. There shall be no mentally 
defective or incompetent person in the family or household, either child or adult. 


(e) The income of the foster family from employment or other resources must 
be reasonably steady and sufficient to maintain an adequate standard of living for 
tne family as far as essential needs are concerned, exclusive of the income derived 
from caring for children. 


(f) The foster mother should not be employed outside of her home. 


(g) During the absence of the foster mother, adequate supervision must be 
provided for the children. In any unusual absence of the foster mother from the 
home, the licensing or child placing agency shall be notified immediately, and if 
possible, in advance, 


(h) Twenty-four hour care and day care of children are each specialized ser- 
vices which should not be combined with each other or with care of tne aged, with 
adult roomers or boarders, parents in residence with their children, or any other 
service. Only in unusual circumstances will exceptions to this rule be made by the 
State Department of Social Welfare or its accredited agencies. 
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(i) It is expected that the foster parents will make it possible for the 
foster child to participate in the social and recreational life of the community 
appropriate to his age. 


(j) Bach child of appropriate age shall be given opportunity to attend re- 
ligious services and activities of his religious faith or that of his parents, 
When this is impossible because of absence of the denomination in the community or 
other causes, the religious training offered must have the approval of the child's 
parents or person responsible for placement. In day care where the primary respon- 
sibility for the child's religious training remains with his own family, the foster 
mother must respect the child's beliefs, and be observant of his religious training 
as to holidays, church attendance, diet, etc. 


(xk) Satisfactory references must be furnished. 
III, COMMU [TY HOUSING; 


(a) The home should be in a residential or rural district (not commercial or 
factory). 


(bd) The home must be in a district where the children can attend a school 
which is reasonably accessible, Oonsideration should also be given to the acces- 
sibility of the home for medical Care, visits from parents, and licensing agency, 


(c) Homes are required to conform to housing, sanitation, and fire laws and 
regulations of the State. 


(d) In twenty-four hour care, a sleeping room to be occupied by one person 
only should provide at least 630 cubic feet of air space and 16 square feet of win- 
dow space: dimensions of sleeping rooms accommodating two persons should provide 
810 cubic feet of air space, window space equal to 1/4 of the floor area but not 
less than 1% square feet. For three or more persons, 500 additional cubic feet per 
person should be provided. There shall be at least 3 feet between beds, 





In day care, each room used for rest periods must have sufficient outside 
windows for adequate ventilation and sufficient floor space to provide at least 
three feet between beds, 


(e) In twenty-four hour care, children shall sleep in bedrooms and must be 
under close supervision and within call of an adult at night. No foster child shall 
sleep in a detacned building or in an unfinished attic, basement, stairhall, or room 
commonly used for other than bedroom purposes, 


(f) Children of the opposite sex over five years of age should not share a 
bedroom, In general, children should not sleep in the same room with an adult, 
Children should have individual beds. A double bed may be occupied on a temporary 
basis only, by two brothers or two sisters of suitable age when no health, behavior, 
or other reasons exist to make this undesirable and when special permission has been 
given by the licensing agency. Hach bed must have a good spring, a clean comfortable 
mattress, and adequate bedding; for infants and bed wetters, rubber sheeting or 
satisfactory substitute must be provided, 


In general, the use of bunk beds is considered inadvisable for safety, con- 
venience, and health reasons, Two tier bunk beds may therefore be used only under 
the following conditions: beds must be constructed and equipped to offer comfort, 
sanitation, and convenience; there must be sufficient ventilation; children under 
eight years of age may occupy only a lower bunk, ; 
3 No bunk beds with more 
than two tiers shall be used under any circumstances, 
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In day care,’ children must have individual cots or beds for rest periods and 
must be under close supervision and within call of an adult. Beds used by members 
of the household should not be used by children for rest periods. Hach bed or cot 
shall have clean, adequate bedding and for infants and bed wetters rubber sheets or 
satisfactory substitute must be provided. 


a 
(g) The home must have sufficient room to accommodate children in a comfortab! 
and sanitary way. ‘ 


(h) Rooms must be comfortably furnished and provision must be made for the 
proper care of clothing and personal belongings. 


(i) There must be adequate provision for the propel’ care and protection of 
food, 


(3) The home shall be clean, and reasonably orderly. 


(k) Fire places and open-faced heaters must be protected by screens, Gas 
heaters must be vented and installed with permanent noBpeer tome and protectors. 


(1) Care must be taken to protect children from hom. accidents which might 
result from slipping rugs, unguarded stairs, improperly ¢ ired for electrical equip- 
ment; disinfectants; ant poison, etc., and fish ponds. 

e 

(m) The home shall have yard space sufficient foitea home playground, For 
toddlers an enclosed yard is preferable, if not enclosed, supervision to provide 
adequate protection at all times must be given, 


IV. DIBT: 


(a) The diet must be nutritious, adequate, and suitable for children of 
various ages. Licensed homes will receive pamphlets on food needs of children of 
various ages for the foster mothers' use. In day care it is wise to discuss with the 
child's own family the food served in his own home in order that this may be supple- 
mented at the noon meal, The meals served in the foster home offering day care 
usually provide one-third of the child's needs, or more if a mid-morning or mid- 
afternoon meal is served. 


(>) Formulae for infants mast be prescribed by a physician, preferably a 
pediatrician, and mst be followed carefully. 


(c) Unless only commercially pasteurized milk is used, the milk supply should 
be from a source tested and found free from tuberculosis and Bangs disease, and 
should be home pasteurized. Instructions from the State Department of Public Health 
for home pasteurization are furnished by the licensing agency. 


(ad) Because of the danger from food poisoning all home~canned foods should be 
processed in accordance with acceptable procedure for the proper home canning of 
foods « bulletin on home canning is obtainable from the University of California 
Extension Service, Giannini Hall, University of California, Berkeley. 


Vv. NUMBER AND TYPE OF CHILDREN: 


(a) ince the foster home is primarily a family home, the number of children 
in the home including the children of the foster family under sixteen years of age, 
should not excced six except with special approval of the licensing agency, This 
applies to both twenty-four hour care, day care, and parent-child care, 
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(bd) Age and sex of the children for which the hom@fis licensed will be de- 
termined by consideration of the sleeping quarters and oWer factors affecting the 
safety and welfare of the children. 


(c) The number of infants under two years of age, including infants of the 
foster mother's own family, must be strictly limited. More than two infants wider 
two years of age, or other children in addition to the two infants may ve cared for 
only if there is regular and adequate assistance in either the care of the caildren 
or in household duties. However, no more than four infants may be cared for in any 
home at any one time except under unusual circumstances and with special approval of 
the State Department of Social Welfare. 


(a) No mentally defective or epileptic children may be accepted. Responsibil- 
ity for licensing homes for children of this type rests with the State Department of 
Mental Hygiene. 


(e) The foster mother mst keep within the limits of the License issued her, 


VI. HBALTH AND MEDICAL CARB: 


(a) It is desirable that each child have a physical examination including 
laboratory tests where indicated, before admission to the home, and be re-examined 
at least annually. «All children should be immunized against diphthcria,and vaccina- 
ted against small pox, and children under six should be immunized against whooping 
cough, Infants should be under continuous health supervision and should be seen by 
a physician no less than once a month. It is desirable that health clearance, in- 
formation and instruction from the physician for home care and return visits be given 
to the foster mother in writing. The foster mother should be supplied with informa- 
tion on past illnesses and present health of the child and any particular medical or 
health problems such as allergy, etc, 


(b) The foster mother should have a clear understanding with the person or 
agency placing the child as to notification of illness of the child, attendance at 
well baby clinics, and arrangements for medical care. aA signed medical consent 
form should be secured to make emergency medical attention possible, 


(c) any child showing signs of illness must be immediately segregated from the 
other children. 


VII. GENERAL CARE OF CHILDREN 


(a) Hach child must have his own individual comb, toothbrush, towel, washcloth 
and other necessary toilet articles, and he shall be trained in their proper uses. 
Training in personal hygiene and cleanliness shall be given, 


(b) Children shali not be required to do work other than simple home duties 
which do not interfere with school, health, and necessary recreation, 


(c) Work Homes{ Older children placed in foster homes which are also work 
homes may be employed only as permitted under the school and lebor codes. 


(d) Children must attend school as provided for under state law. Children 
should be encouraged to obtain the maximum amount of education possible in keeping 
with their ability and in consideration of possible future vocations, 


(e) Foster parents should consult with the licensing agency for information 
concerning placement of children. Foster parents snould make definite arrangements 
before placement, with the parents or agency responsible, regarding payment for care, 
clothing; medical and dental care, personal effects, school expenses, and allowances. 
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(f) Foster parents should consult with the licensing or child placing agency 
for advice on problems of behavior in children. Corporal punishment is not permitted. 


VIII. REPORTS: 


(a) A register shall be kept by the foster mother which includes the followins 


The name of the child Nearest of Kin 

Last previous address Mother's maiden name 

Age Name and address of person 
Rate of Care responsible for care and 
Date of removal of child from home maintenance 

Reason for removal Name and address of person 


making removal 


A record of the children cared for during the year is required before renewal 
of license is granted, Regular notification to the licensing agency as children are 
accepted and discnarged from the home may also be required of the foster mother, 


(b) The foster mother should require parents to keep her informed of changes 
in address, and how they may be reached during hours of employment. 


(c) The death of a child must be reported in writing to the licensing agency 
within forty-eight hours. 


(a) Illness of a child should be reported at once to the child placing agency 
or person responsible for his care. 


(e) Any change in the management or address of the home nullifies the existing 
license and a new application must be made at once for another license, 


IX, ADVERTISING: 
Foster parents intending to advertise care for children should exhibit their 


license to the newspaper which is requested to see such license before publishing an 
advertisement, 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K Street, Sacramento 
Room 1101 Washington Building, 311 South Spring Street, Los Angeles 
995 Market Street, San Francisco 


DIGEST OF WELFARE AND INSTITUTIONS CODE AND 
STANDARDS FOR PRIVATE HOMES FOR AGED PERSONS 
(Revised duby, 1946) 

aba 


FOREWORD 


These standards are devised by the State Department of Social Welfare to 
guide operators and licensing agencies in providing for the aged person who 
lives in a private home on a board and care basis with care which embodies 
adequate physical care, safety, and comfort, and care in a manner which 
maintains the personal dignity of the aged person and which is conducive to 
his peace and happiness, 


PROVISIONS OF THE WELFARE AND INSTITUTIONS CODE REGARDING HOMES FOR THE AGED 


License Required 


"No person, association, or corporation shall, without first having obtained 
a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service aporoved or accredited by the depart- 
ment, maintain or conduct any institution, boarding home, or other place for 
the reception or care of aged persons, nor receive or care for any such 
person." (Sec. 2300.) 


Regulation and Inspection 


"The State Department of Social Welfare shall make such rules and regulations 
as it deems best for the government of any institution or for the performance 
of any service specified in Section 2300 of this code, and the department may, 
by a member of any duly authorized representative, inspect and examine any 
such institution, home, or place, or the performance of any such service." 
(Sec. 2301.) 


Expiration and Renewal of License 


"A permit or license issued by the State Department of Social Welfare or by 
an approved and accredited inspection service shall expire twelve months from 
its date of issuance." (Sec, 2303,) 


"Application for renewal of a permit or license shall be filed ten days prior 
to its expiration, If such application is not so filed, such license or 
permit is automatically cancelled." (Sec, 230.) 


Transfer of License or Location 


"No license shall be transferred, Weither the location of any institution, 
boarding home or other place spocificd in Section 2300, or the place of 


performance of any service specified therein shall be changed without the 
written consent of the State Department of Social Welfare or of an approved 
and accredited inspection service." (Sec, 2306.) 


Register 


"Every holder of a permit or license shall maintain a register setting forth | 
the following facts concerning each aged or infirm person received or cared 
for: (a) Name. (b) Last previous address. (c) Age. (d) Nearcst of kin. 
(e) Mother's maiden name. (f) The person responsible for his care and 
maintenance. (g) Such other data as the State Department of Social Welfare 
requires." (Soc. 2307.) 


Deaths and Changes in Home 


"Upon the occurence of any death of an aged person or change in the adminis- 
trative personnel of any such home, the holder of the license or permit shall, 
within forty-eight hours, give written notice thereof to the State Department 
of Social Welfare or to the approved and accredited inspection service by 
which such license or permit was issued." (Sec. 2308.) 


Penalty for Operation Without License 


"Any person, association, or corporation that maintains, conducts, or, as 
manager or officer or in any other administrative capacity, assists in main- 
taining or conducting any institution, boarding home, or other placo, or 
performance of any service specified in Section 2300 of this code, without 
first having secured a license or permit therefor, in writing, or rofuses to 
permit or interferes with the inspection authorized in Section 2301 of this 
code, is guilty of a misdemeanor." (Sec. 2309.) 


Prosecution 


"The district attorney of every county shall, upon application by the State 
Department of Social Welfare or its authorized representatives, or by an 
approved and accredited inspection service, institute and conduct the pro- 
secution of any action brought for the violation within his comty of any of 
the provisions of this chapter." (Sec. 2310.) 


LIFE CARE 


Certificate of Authority Required and License for Care of Aged 


"Any organization or person maintaining a home for the aged may receive 
transfers of property conditioned wpon his agreement to furnish life care or 
care for a period of more than one year to the transferor or his nominee, 
when granted a certificate of authority by the State Department of Social 
Welfare; provided, such organization or person has received a written license 
or permit pursuant to Chapter 2 of this division." (Sec, 2350.) 


Penalty for Operation Without Certificate of Authority 


"Any person, association, or corporation that maintains, enters into, or, as 
manager or officer or in any other administrative capacity, assists in maintoining 


or entering into any agreement providing for transfer of property, conditioned 
upon an agreement to furnish life care to the transferor or his nominee, 
without first having secured a certificate of authority therefor in writing, 
or refuses to permit or interferes with the inspection authorized in this 
chapter, is guilty of a misdemeanor." (Sec, 2359.) 


I. DEFINITIONS 
(a) An aged person is defined as one who has reached the age of 65 years. 


(b) A private home for aged persons is a residential family home which accopts 
for board and care from 1 to 15 aged persons who are not relatives of the 
operator of the home. 


(c) An institution for aged is a home which accepts 16 or more aged persons 

or which is so organized or administered that its service is essentially insti-~ 
tutional in character, regardless of the number received for care. Information 
regarding standards and rulings for institutions will be furnished on request. 


II. JURISDICTION OF OTHER STATE DEPARTMNTS 
(a) State Department of Public Health 


Facilities which admit the bedridden person and those which provide chronic or 
convalescent care to persons because of prolonged physical illness or defect, 
or during recovery from illness or disease, are within the jurisdiction of 
the State Department of Public Health, 


(o) State Departmont of Mental Hygionc 


Licensing for the care of alcoholics, drug addicts, insane, mentally deficient, 
and epileptic persons is under the jurisdiction of the State Department of 
Mental Hygiene. Such persons shall not be admitted to a home for the aged. 
Persons suffering from senile psychoses (real mental disorders of old age) 
shall not be cared for in a home for the aged. The senility manifested in 
loss of memory, mild disorientation, and other mild symptoms may not disqualify 
the person for care in a home for the aged. 


III. MANAGEMENT AND STAFF 


(a) The person in charge shall be of suitable age, oducation, training, 
experience, character, temperamont and condition of health to provide caro and 
comforts for aged persons, and shall havo an understanding of the needs of the 
aged. Satisfactory references must be furnished, 


(b) In the smaller homes the operator shall give full time to the care of the 
aged or additional staff shall be employed as needed to maintain a continuous 
high standard of care, 


(c) During the absence of the operator, a qualified person must be left in 
charge. 


(ad) Each aged guest must be within call of an attendant at night and the staff 
must at all times of the day or night be adequate to safeguard the guests in 
an emergency. 


(e) Staff must be sufficient to attend to the personal hygiene of aged guests 
unable to care for themselves without such assistance, and must be sufficient 
to care for guests who need assistance in maintaining personal cleanliness. 


(f) Parolees of state hospitals shall not be employed to give personal care 
to aged guests, and such parolees may be employed at other duties only if 
constant and adequate supervision is given the parolee at all time. A parolee 
Shall not be given responsibility for the home during the absence of the 
operator or othor staff members, 


(g) There should de no small children or adolescents in the home, cither as 
members of the family oporating the home or as foster children, 


IV. HOUSING AND HOUSEHOLD RQUIPiET 


Conformity to State Laws and Regulations 


(a) Homes shall conform to state laws and regulations with respect to housing, 
sanitation and fire safety. 


(b) Location 


The home should be in a residential or rural area (not commercial or factory) 
where physically active guests may participate in the religious, social, and 
recreational life of the community. 


(c) Grounds 


The home should have yard space and easy access to the outdoors, away from 
traffic, 


(d) Room 


The home must leave sufficient room to accommodate the aged in a safe, sanitary, 
and comfortable way. 


(e) Genoral Safety 


1. Care shall be taken to prevent home accidents resulting from slipping 
rugs, slippery floors, unguarded stairs, improperly guarded heaters, etc. 


2. Stairways, inclines, ramps, open porches and fire exits must have 
hand railings and be well lightod. Special facilities shall be provided for 
the safety and guidance of the blind. 


3e The master key of all rooms locked on the inside by guests shall be kopt 
where any staff member can find it in an emergoncy. 


(f) Detached Buildings 


The use of detached cabins or cottages shall do approved only when rostricted 
to the care of the active and able-bodied, and additional staff and the 
installation of a signal system or other measures for the safety and comfort 
of the aged guests may be required by the liconsinz agoney. 


(g) Living Room 


1. Thore should be a well-lighted and heated living room for tho use of 
aged guests, comfortably and attractively furnished, and cauipped with 
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recreational facilities suitable for the aged, unless all sleeping rooms are 
equipped as private sitting rooms by choice of the guests. 


2. There should be a place where guests may talk in private with relatives, 
friends, clergymen, etc. 


(h) Sleeping Rooms 


1. Aged persons shall not sleep in an unfinished attic, basement, stair hall, or 
room commonly used for other than bedroom purposes. 


2e Two or more aged may share a bedroom if they are congenial and the size of 
the room provides sufficient air space and sufficient living space for comfort, 


3. Two aged persons shall not occupy the same bed, except married couples who 
prefer that arrangement. Evon then, another bed should be available in case of 
illness. 

4, Thore shall be at least throe foet betweon beds. 

5. Hach bed shall be furnished with good springs, a clean comfortable mattress, 
adeauate light warm bedding, and when necessary, rubber sheeting or a satis- 
factory substitute. 


6. Bedrooms must be adequately and comfortably furnished and lighted with 
suitable provision for the proper care of clothing and personal belongings. 


{e+ A sleeping room to be occupied by one person only should provide at least 

630 cubic fect of air space and 16 square fect of window space, Sleeping rooms 
accommodating two persons should provide at enc at cu ig fect of air, Spacey 

and window space equal to 1/8 of the floor or three or more povsonks a 
500 additional cubic fcet per person should be provided. 


A window opening on an enclosed porch is not an adequate substitute for an 
outside window. 


(i) Heating Bquipment 


1. Heating equipment must be adequate to provide warmth as needed by the aged 
guests. 


2. Fire places and open-faced heaters must have screens. 
3. Gas heaters shall be vented and installed with rigid pipe connections, 
4, The use of kerosene heators in bedrooms are wdesirable for safoty reasons. 


5e Precautions shall be takon in the use of electric heaters in bathrooms to 
avoid the possibility of electrocution. 


(j) Fire Safety Requirements 


1. No noneambulatory gsucsts shall be housed above the first floor of a non= 
fireproof building. (An ambulatory guest shall be considered to be a person 


capable of leaving the building without assistance of any type in the event 
of an emergency.) 


2. No aged person shall be housed above the second floor of a non-fireproof 
building. 


3. Each floor of any building must have at least two exits. 


u, Each exit must be so constructed and located that it can be reached by any 
occupant of the section of building it is intended to serve without passing 
through flames or smoke which might be coming from stair wells, halls, or other 
openings. 


5. Additional requirements may be imposed when fire hazard is deemed to exist. 
(k) Bath and Toilet Facilities 


1. Bath and toilet rooms must be sufficient in number and conveniently located, 
Bath facilities should be provided at a ratio of at least one to each twenty 
persons, and toilet and wash basin facilities at a ratio of at least one to each 
seven persons, 


2. Bath and toilet rooms must be kept scrupulously clean and free from odors. 
Floors must be painted or otherwise rendored non-adsorbdont,. 


3. Hand rails should be provided if needed by guests near the bath tub or toilet. 


4, A shower with a stool and handrailing is more convenient than a tub for some 
guests. 


5. Toilet vessels must be removed promptly and kept free from odor and dis 
coloration. 


6, There shall not be a communicating door between a toilet and kitchen or 
other room in which food is stored. Toilet vessels should not be carried through 
kitchen, pantry, or dining room. 


7. Wood commodes and toilet chairs must be painted or enameled to insure sani- 
tary condition, Metal chairs are proeforred. 


(1) Housekeeping 


Housekeeping shall meet an acceptable standard of cleanliness, orderliness, fresh 
air in rooms, and absence of offensive odors. 


VY. H@ALTH AND MEDICAL CARE 


(a) It is desirable that members of the family and the staff have an annual 
physical examination. 


(b) The operator should require each guest to obtain a physical examination 
before admission to the home, and it is desirable that each guest be ro-examined 
annually. Persons suffering from tuberculosis or any other contagious or 
infectious disease shall not be cared for in a home for aged. 


(c) At the time of admission to the home, arrangements should be made between 
the operator and the guest, or the porson responsible for his maintonance, in 
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regard to the physician to be called in case of illness, and payment for drugs 
and professional services. 


(a) A physician shall be called at the onset of illness. Nursing care shall be 
provided as needed in the case of temporary illness, or the patient shall be 
transferred from the home. 


(e) Drugs and medicines prescribed for one person shall not be administered to 
any other guest or patient. 


(f) Rubber sheets or satisfactory substitute, frequent changes of lincn, bod 
pans, hot water bottles, bed lights, back rests, book rests, trays, and other 
equipment shall be provided as needed for the care, comfort, and safoty of 
guests during temporary illness, 


VI. FOOD SERVICES 


(a) The diet shall be nutritious, adequate, and suitable for the aged. The 
licensing agoncy will supply cach operator with leaflots regarding food ncoods of 
the aged. 


(>) The manner of serving food shall be inviting and attractive; service in a 
dining room is preferable because of added enjoyment and sociability. 


(c) Foods served shall be easily masticated and easily digested for those guests 
whose absence of teeth or use of dentures makes this a consideration, 


(a) While due consideration should be given to long established food habits 
and the preferences of aged persons, guests should be encouraged to accept a 
nutritious and wellebalanced dict, 


(e) Thore shall be adequate provision for the proper care and protection of 
food, and the proper preparation and serving of meals. 


(f) Because of danger from food poisoning, all home canned foods shovid 

be processed in accordance with acceptable procedure for the proper home canning 
of food, A bulletin on home canning is available from the University of 
California Extension Service, University of California, Berkeley. 


VII. RECREATION 

The operator should encourage and make possible social and recreational and 
religious activities appropriate to the individual interests and physical con- 
dition of the guests. Participation in such activities should bo voluntary. 
VIII. RESTRAINT PROHIBITED 


(a) No form of restraint shall be uscd in caring for any aged person, Likewise, 
no scdative shall be given in lieu of restraint. 


(ob) The use of any appliance to confine a pationt to a bed or chair or to de+ 
prive him of the use of his arms, hands, or foct, is strictly forbidden. 


(c) Patients who cannot de cared for without the exercise of physical restraint 
should be removed from the home or application should be made to the State 


Department of Mental Hygiene for license to operate a home for mental patients. 
The inclusion of such patients in a home subject to the licensing jurisdiction 
of the State Department of Social Welfare is prohibited. 


(a) "0 aged person shall be locked into his bedroom by day or night. 


(e) Windows shall not be barred or closed by any screen heavier than ordinary 
fly screening. 


IX. SUPERVISION 


(a) An attendant should be available at all times to lookafter patients who 
are unable to care for themselves or who may wander away or become lost, or 
such patients should be transferred from tho home. 


It is permissible to enclose a roomy yard or garden for the safety of the aged 
who might wander into traffic or become lost, but such enclosure must not 
appear to be a pen or prison, and mst be provided with comfortable chairs or 
other resting places. 


(b) The senile aged must be treated with respect, their peculiarities should 
not be discussed, and kindly persuasion without argument should be used to 
guide their activities, Inconsiderate treatment is painful and injurious to 
them, increasing their confusion through anxicty. 


Xx. NUMBER AND TYPE OF GUESTS 


(a) The license will specify the number, sex, and physical condition of guests 
(ambulatory or non-ambulatory) who may be cared for. In accepting aged persons 
for care, the operator must keep within the limits of the license issued to her. 


Limitations on the number and type of guests will be determined by considera~ 
tion of housing conditions, equipment, number, qualifications of staff, and 
other factors affecting the safcty and welfare of the aged guest. 


(0) Care of the aged is a specialized service which should not be combined 
with service to other groups. However, exceptions may be made as indicated 
herein, 


(c) Boarders or roomers who are not aged may be received if housing is spitable 
and their presence does not conflict with the comfort and interests of the 
aged guests. 


(a) Blind persons may be received if housing and staff are adeauate. 

XI. FINANCES 

(a) The net income from all sources must be regular and sufficient to maintain 
a comfortable standard of living in the home, including abundance and varicty 


of food, warm rooms, clean linen, and necessary attendants. 


(b) Financial records and reports are not routinoly required of operators 
(especially for the smaller private boarding homes for aged). However, in the 


interests of the aged persons under care, financial accounts and reports may 
be required. 


Special requirements as to records and reports must be met for those homes 
entering into agreements for life care or care for a period of more than one 
year. (Sec. 2350.) 


XII. RECORDS AND REPORTS 


(a) A register shall be kept by the operator which includes the following 
facts concerning each aged person received or cared for: 


Nane Nearest of kin 
Last previous address Mothor's maiden name 
Age Person responsible for care and maintenance 


It is advisable to include in the register the amount of the fce and the dates 
of admission and discharge or death, 


A sample register page will be furnished on request. 


A record of aged persons cared for during the year is required before renewal 
of license is granted. Regular notification to the licensing agency as aged 
persons are accepted and discharged from the home may also be required, 


(b) The death of an aged person in the home must ve reported in writing to 
the liconsing agency within 48 hours, Forms for this purpose are provided 
by the licensing agoncy. 


(c) Any change in the management or address of the homo nullifies the existing 
license and a new application must be made at once for another liconse, 


XIII. ADVERTISING 
Persons intending to advertise care for the aged should exhibit their liconse 


to the newspaper which is requested to see such license before publishing an 
advertisement. 
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Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS* BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations made 


by the State Department of Social Welfare. 


STANDARDS FOR DAY CARE OF CHILDREN 


(Revised August, 19/6) 


These regulations are filed in accordance with Section 11381 
of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


CHARLES M. WOLLENBERG/ Director 
Department of Social’Welfare 
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616 K Street, Sacramento 
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Washington Building, 311 South Spring Street, Los Angeles 


FILED 


In the office of the Secretary of State 
STANDARDS FOR DAY CAR? OF CHILDREN of the Saigipr atone 
(Revised datz, 1946) AUG 2 7 1946 


ug ) FRANK WAORDAN, Secretary of State 
eo 
FOREWORD: e a cretary of State 
These standards apply to facilities established as commercial enterprises for 
the day care of children in groups, to day care facilities operated by employers for 
care of children of employees, and to other enterprises of a similar nature, (Other 
standards are applicable to day nurseries of a religious, benevolent, or charitable 


nature, to community projects established for the care of children of working mothers, 
and to foster-family day care hones.) 


The standards are a concise statement of the basic elements which give protec- 
tion to children in group care and which foster normal physical, mental and social 
development, The day care facility provides the child physical safety, health pro- 
tection, and a schedule of daily activities designed for the purposes of enjoyment, 
habit training and normal development. 


PROVISIONS OF WELFARS AND INSTITUTIONS CODE; 


Need for License: 


1620. No person, association, or corporation shall, without first having ob- 
tained a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service approved or accredited by the department; 

(a) Maintain or conduct any institution, boarding home, day nursery, or other 
place for the reception or care of children under sixteen years of age, nor engage 
in the business of receiving or caring for such children, nor receive nor care for 
any such child in the absence of its parents or guardian, cither with or without 
compensation, 

(ov) Engage in the finding of homes for children under sixteen years of age, or 
place any such child in any home or other place, either for temporary or permanent 
care or for adoption. 


Regulation and Inspection: 


1621. The State Department of Social Welfare shall make such rules and regula- 
tions as it deems best for the government of any institution or for the performance 
of any service specified in section 1620 of this code and the department may, by a 
member, or any duly authorized representative, inspect and examine any such institu- 
tion, home, or place, or the performance of any such service, 


Expiration and Renewal of Licenses 


1623, A permit or license issued by the State Department of Social Welfare or 
by an approved and accredited inspection service shall expire twelve months from its 
date of issuance, 


1624, Application for renewal of a permit or license shall be filed ten days 
prior to its expiration each year. . If the application is not so filed, the license 
or permit is automatically canceled. 


Transfer of License or Location: 


1026, Wo license shall be transferred. Neither the location of any institution, 
boarding home, or other place specified in section 1620 of this code nor the piece of 
performance of any service specified therein shall be changed without the written 
consent of the State Department of Social Welfare, or of an approved or accredited 
inspection service... 


Register: 


1627. Every holder of a permit or license shall maintain a register setting 
forth the following facts concerning each child under the age of sixteen years re= 
ceived or cared for, or placed in any nome by such license holder: 


(a) Name 

(b) Last previous address 

(c) Age 

(a) Nearest of kin 

(e) Mother's maiden name 

(f) Person responsidle for his care and maintenance 

(gz) Such other data as the State Department of Social Welfare requires 


1028,. Upon the occurrence of any deaths of children or changes in the adminis- 
trative personnel of any such home, the holder of the license or permit shall, with- 
in forty-eight hours, give written notice thereof to the State Department of Social 
Welfare or to the approved and accredited inspection service by which such license 
or permit was issued. 


Penalty for Operating Without License: 


1629, Any person, association, or corporation that maintains, conducts, or, as 
manager or officer or in any other administrative capacity, assists in maintaining 
or conducting any institution, boarding home, or other place or the performance of 
any service specified in section 1620 of this code without first having secured a 
license or permit therefor in writing, or refuses to permit or interferes with the 
inspection authorized in section 1621 of this code, is guilty of a misdemeanor. 


Prosecution: 


1630. The district attorney of every county shall, upon application by the 
State Department of Social Welfare or its authorized representatives, or by an 
approved and accredited inspection service, institute and conduct the prosecution of 
any action brought for the violation within his county of any of the provisions of 
this chapter. 


PERSONNEL : 


Each member of the staff must be in good pnysical and mental health, 


All child-caring personnel must be persons of good character, and adapted by 
temperament to work with children. They should have a genuine liking for children 
and a sympathetic, intelligent understanding of the needs of children and be warmly 
interested in their development. — 

+o 





There must be a director or person in charge who shall be responsible for the 
administration of the day care facility, The director should be a professionally 
trained person with educational background and training in one of the professional 
fields relating to child care. She should have a knowledge of child development and 
experience in the care and training of groups of children. 


There must be a person capable of substituting for the director at any time. 


There must be capable adults of a sufficient number to assure constant and ade- 
quate supervision of the children, The number of children who can be adequately 
supervised and cared for by one person depends upon a number of factors, such as the 
physical plant and its equipment, the ages of the children, and the demonstrated 
ability of the staff in handling groups of children. The following ratio of children 
to staff is usually adequate; 68 to 12 children ages 2 to 4 per attendant, and 10 to 
20 children ages 4 to 6 per attendant, 


There must be an adequate number of capable persons for housekeeping and main- 
tenance to insure proper planning of menus and proper preparation and serving of food, 
and to maintain the plant in a safe and sanitary condition. 


PLANT AND EQUIPMENT: 
Compliance with State Laws and Regulations: 


fhe plant and equipment shall conform to the housing, sanitary, and fire safety 
laws and regulations of the State. 


Location: 


The building should be easily accessible to the homes of the children whom it 
serves. 


Grounds: 


There must be sufficient grounds to provide ample outside play space for recrea- 
tion purposes. The grounds must be so situated as to provide maximum sunlight and 
good air, There shall be ample shade. The play space must be suitably surfaced and 
have good drainage, There should be an enclosed yard; if there is not, adequate con- 
stant adult supervision must be provided at all times, 


Indoor Play Space: 


There should be sufficient indoor play space, The play rooms must be sunny and 
well ventilated, 


Accommodations for Rest Periods: 


Provision shall be made for daily rest periods for children under 5 years of 
age. Rooms used for this purpose shall have adequate ventiletion, During rest 
periods, children shall be under supervision and within call of an adult, 


Children shall have individual beds for rest periods, Beds should be spaced at 
least three feet apart, Hach bed shall have clean, adequate bedding, Rubber sheeting, 
or satisfactory substitute, shall be used for enuretics. Hach child's bedding must 
be kept separate, Beds used by staff or members of the household should not be used 
by children for rest periods, 


In general, the use of bunk beds is inadvisable for safety, convenience and 
health reasons. No bunk beds with more than two tiers shall be used under any cir- 
cumstances for the care of children. Two tier bunk beds shall be allowed only when 
the following requirements are met: 





#. Beds must be so constructed and equipped as to offer comfort, sanitation, 
and convenience, 


g There must be sufficient ventilation. 
3. Children under 8 years of age may occupy only a lower bunk. 


Care of Clothing: 


Adequate provision must be made for the care of clothing and personal belongings, 
preferably through the use of individual compartments or lockers. 


Housekeeping Facilities and Standards: 


The day care center shall be clean and reasonably orderly. 


There must be adequate provision for the preparation, serving and storage of 
food. A high standard of cleanliness and sanitation must be maintained in the hand- 
ling of food. 


Sanitary Facilities: 


Drinking water shall be readily available. Individual cups should be used where 
sanitary drinking fountains are not provided. 


Separate enclosed toilet facilities for boys and girls should be provided if 
school age children are cared for. There should be a minimum of one toilet to ten 
children and one wash basin to 8 children. Toilets and wash basins should be of 
suitable height and size so as to be used easily by the children, or steps for young 
children should be available. There should be one bath tub. 


Isolation Room: 


A room with toilet facilities must be maintained, entirely separated from the 
other rooms, for the isolation of any child who develops any symptoms of illness 
during the day. This room must be adequately provided with heating, lighting, and 
ventilation. This isolation facility is designed to care for a child only until the 
parents can call for him. 


Heating: 


The day care center shall be adequately heated, Fireplaces and open-faced 
heaters shall be protected by adequate screens. Gas heaters shall be vented and in- 
stalled with permanent connections and protectors. 


NUMBER AND TYPE OF CHILDREN: 


In accepting children for care, the day care institution must keep within the 
limits of the license issued by the State Department of Social Welfare, The license 
specifies the number, sex, age, and other limitations as to the children who may be 
cared for. . 


kL 


Mentally defective or epileptic children shall not be mapeyiae into institutions 
caring for mentally normal children. 


Day care and 24~hour care of children are specialized services which should not 
be combined with each other. Only in unusual circumstances will exceptions to this 
rule be made by the State Department of Social Welfare. 


Infants under 2 years of age shall not be accepted for care. There are not only 
particular health hazards in the group care of infants, but also hazards to sormal 
physical and emotional development, If day care of infants out of their own homes 
is necessary, this service should be provided in carefully selected and supervised 
foster family day care homes, 


RECREATION: 


Since play is the most important part of a young child's day, an assortment of 
play materials and equipment should be provided which will offer a wide variety of 
play experience. Emphasis should be placed on material which will stimulate activ- 
ity on the part of the child rather than on mechanical toys which will susgest only 
routine use. Sandboxes, swings, wheel barrows, kiddie cars, together with an assort- 
ment of boxes, boards, and blocks which children can use for building purposes will 
be found useful for the out-of-doors. Crayons, pencils, spools, blunt scissors, 
scratch paper, scrap books, and building blocks are useful for indoor play. Play 
equipment must be of safe construction adapted to the age of the children, 


Play periods should be planned for in the day's program, Weather permitting, 
these should include as much time as possible out-of-doors. There should be time 
both for physical activity and for quiet enjoyment, such as looking et picture books, 
listening to stories, etc. 


Children should be segregated by age groups in order to facilitate training and 
development. 


HEALTH PROTECTION: 


Pre-admission HZxamination; 


Day care institutions shall require for each child, prior to admission, a 
doctor's certificate stating that the child is free from communicable disease, This 
certificate shall be kept on file during the period of the child's enrollment in the 
facility. 


It is desirable that each child be given a thorough physical examination and 
that the physician's findings and recommendations be given to the day care facility, 
in order that the daily activities of the child may be regulated in accordance with 
his physical condition, Each child should be given a complete re-examination at 
as frequent intervals as deemed necessary by the admission examination. 


All children should be immunized against diphtheria and vaccinated against 
smallpox, and children under 6 years should be immunized against whooping cough. 


Daily Inspection: 


, There must be daily inspection of each child by a qualified person as the child 
enters the day care center and before he has mingled with the other children. If a 
graduate nurse is not provided, the person making the inspection should receive in- 
struction from a physician or a nurse-as to how the inspection should be made, 
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Parents should not be permitted to drop their children off on the grounds, but 
should bring them direct to the office or reception room and should not leave until 
after tne child has been inspected, 


Health Clearance after Illness: 





The day care institution will provide added protection for children if a nealth 
clearance from a doctor is required before a child is re-admitted when absent due to 
illness of himself or a member of the family. 


Isolation: 


Any child showing signs of illness shall be promptly isolated until arrangements 
can be made to send him home, 


First Aid: 


Provisions shall be made for emergency first-aid. The medicine cabinet should 
be out of reach of the children and should de locked at all times. The contents of 
the cabinet may depend upon the person administering this aid and on the accessibility 
of a nurse or physician. 


Arrangements and Consent for Medical Care: 

The director must at all times have current information as to how and where the 
parent or guardian may be reached in the event of illness or accident requiring in- 
mediate attention. There should also be provision for medical attendance in the 
event of emergency. The name and address of the family doctor or clinic should be 
secured. 


The day care institution should secure from the parent or guardian a signed 
medical consent form to make possible emergency medical and surgical care in case the 
parent is not immediately available. 


Training in Personal Hygiene and Cleanliness: 


Individual combs and tooth brushes, towels or paper toweling, and other neces- 
sary toilet articles must be arranged for, and each child shall be trained in their 
proper use. Individual compartments should be provided so that each child's toilet 
articles may be kept separate. Liquid soap or individual cakes of soap for each 
child must be used. A bottle with the type of top used for sprinkling clothes may 
serve as a cheap substitute for the liquid soap container. 


Examinations of Staff: 


A complete physical examination of all staff prior to employment, or a physi- 
cian's statement of freedom from communicable disease, is desirable. 


FOOD: 


Food should be nutritious, adequate and adapted to the ages of the children. 
It should be well prepared and attractively served, Only pasteurized milk shall be 
used. 


It is wise to discuss with the child's own family the food served in his home 
in order that this may be properly supplemented at the noon meal. The meals served 
in the day care center usually rpovide about one-third of the child's daily needs, 
or more if a midemorning or mid-afternoon lunch is served. Children who are very 
active or underweight benefit from a mid-morning and mideafternoon lunch of fruit, 
fruit juice or milk, but this shovld not be given if it destroys his interest in his 
regular meals. 


c 
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The State Department of Social Welfare furnishes, free of charge, leaflets re- 
garding food needs of children of various ages. 


DISCIPLINE: 


There shall be no corporal punishment, The goal of discipline is to instill 
self-discipline rather than control through fear or blind obedience, Discipline, to 
be effective, must be fair, reasonable, consistent, and must be related to the 
offense, 


RECORDS AND REPORTS: 
Register: 


A register shall be kept which includes the following information for eaca child 
admitted to the day care institution: 


Name of the child. 

Age of the child 

Home address 

Nearest of kin 

Mother's maiden name 

Name and address of person responsible for care and maintenance of child 
Rate of care 

Date of removal of child from institution 

Name and address of person making removal 
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The day care institution should require parents to report immediately changes 
in home address, place of employment, telephone number, in order that the parents 
can be. reached in case of emergency. 


Daily Attendance: 


A daily attendance record shall be maintained. 


The day care institution shall make provision for the daily personal reception 
of the child from the parents and for dismissal to the parents, or to the person 
designated by the parents to accompany the child to and from the institution. 

Parents should be required to take the children direct to the office or reception 
room, where the daily admission record is maintained, and to call for the children at 
the designated place where the daily discharge record is maintained, 


Notice of Deaths 


The death of a child in a day care institution shall be reported in writing to 
the State Department of Social Welfare within forty-eight hours. 


Change in Address or Management: 


Any change in the management or address of the day care institution nullifies 
the existing license, and a new application must be made at once for another license, 
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; Earl Warren 
MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET 


ee STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 


995 ey STREET Sacramento 14 
August 26, 1946 


- 


Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Be 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Attached are three copies of the following regulations 


made by the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 281 (BA) 
DEPARTMENT BULLETIN NO. 282 (ws) 
DEPARTMENT BULLETIN NO. 283 (ws) 


These regulations are filed in acco 
of the Government Code, 


Very sincerely yours, 


CHARLES M. WOLLENBERG, 


_— 


rdance with Section 11381 
Chapter 1334, Statutes of 1945. 


irector 


Department of Social Welfare 
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MAIN OFFICE 
SACRAMENTO 
616 K StReer 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
331 SouTH SPRING STREET 


SAN FRANCISCO OFFICE 
David Hewes BuILoING 
995 Market STREET 
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//6,/20 P22 Oe 
EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


CHARLES M,. MOLLENBERG 
DIRECTOR 


Sacramento 
July 31, 1946 FREED 
in the office of the Secretary of State 
of the State of California 


AUG 2 7 1946 
FRANKAM, JORDAN, Secretary of State 
aie sig aa " 
By 4 Aan 


Assistant Secretary of State 


DEPARTMENT BULLETIN NO. 281 (HA) 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject; Termination of 
Statistical Repofting 
on Enemy Alien Program 


Because of the termination of the Enemy Alien Program, 


effective June 30, 1946, it will no longer be necessary for 
counties to submit Monthly Statistical Reports on Services and 
Assistance to Enemy Aliens and Other Personsin Need Because of 
Restrictive Action of the Federal Government (Form WS~7). 


Counties will continue to submit, until further 
notice, the following reports: 


Monthly Statistical Report on Civilian War 
Assistance (Form WS-6) 


Monthly Statistical Report on County Aid to 
Persons of Japanese Ancestry (Form GR~238) 


Very sincerely yours, 
QO Warm eng 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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DEPARTMENT BULLETIN NO. 282 (1S) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 


COUNTY AUDITORS 


Subject: Continuation of Civilian 
War Assistance Program 


Notification has been received that the new appropriation 


for the continuation of the Civilian War Assistance Program has been 
signed by the President, The present appropriation is limited to 
assistance for repatriated citizens of the United States and their 
children under eighteen years of age and to those civilians who were 
evacuated from the Philippines and Hawaii. Further instructions re- 
garding assistance, medical care, plans for return transportation to 
the Philippines, and financial changes will be released as soon as 


they are received. 


effective, 


In the meantime, existing instructions remain 


The Civilian War Benefits Program was suspended with the 
payments for the month of June, which were made early in July, and 
funds for that program are not yet available. Civilian War Assistance 
may be granted during the interim period in which Civilian War 
Benefits are not available, 


Very sincerely yours, 


Cra Were less, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Coverage of the Civilian War 
Assistance Program During 196—7 


In Bulletin No. 282 (WS) we advised you that the new appropriation 
act for civilian war assistance had not been signed by the President, We 
are now sending you additional material, which contains the language of the 
appropriation act plus some interpretive guides for the administration of 
the civilian war assistance program, pending the release of additional 
instructional material which should be ready within the near future. 


The labor~Federal Security Appropriation as passed by Congress 
and signed by the President on July 27, 1946, now contains the following 
provisions: 


"Civilian war assistance: For all expenses necessary, including 
personal services in the District of Columbia and elsewhere, to 
enable the Federal Security Administrator, in order to continue 
during the fiscal year 1947 the Civilian War Assistance program 
heretofore financed from the Euergoncy Fund for the President, 

to provide (a) temporary aid (including medical care by contract, 
transportation, and other goods and services without regard to 
section 3709, Revised Statutes, and money payments) to citizens 
of the United States or their children under 18 years of age who 
have been interned or stranded, and returned to the United States, 
or who have been evacuated from any area under the direction of 
the civil or military authorities of the United States, and (b) 
for. temporary aid to and the return of civilians evacuated from 
the Philippine Islands or Hawaii to the United States under the 
direction of the civil or military authoritics of the United States 
during the period from December 7, 19441, to September 15, 1945, 
$4,750,000, which amount may be expended by advances or grants of 
funds or otherwise, to such Federal or other agencies as the 
Administrator may designate." 


Since the new appropriation act provides for the continuation of the 
civilian was assistance program as heretofore financed from the Emergency Fund 
for the President, it will, therefore, be possible during the fiscal year 1947 
to continue to provide assistance on a needs basis as heretofore, to 
(a) repatriates—-repatriated American citizens or their children under 18 
years, and (b) evacuecs-civilians evacuated to the United States from the 


. 


Philippine Islands or Hawaii between December 7, 1941, and September 15, 1645, 
without regard to citizenshin~pending return to their former homes, In. 
addition, the new appropriation act provides for return transportation to 
Hawaii or the Philippines, for civilian evacuees, No provision, however, is 
made fox other persons previously covered under the civilian war assistance 
program, such as aliens in transit to their home countries, persons injured 
as a result of civilian defense activities, or dependents of persons missing 
or killed, although if such persons had been receiving civilian war benefits, 
we understand they will continue to do so. It will be necessary, therefore, 
to discontinue any cases now receiving civilian war assistance which are not 
covered in the above appropriation act. 


Draft materials which had been prepared, based on the proposed 
legislation, are now being revised in light of chenges in the appropriation 
ianguage. Similarly, draft material on return transportation to the 
Philippines which had been prepared earlier, based on plans developed with 
the former High Commissioner of the Philippines, is now boing reviewed by 
the new Philippine Embassy established after the independence of the 
Philippines on July 4th, Return transportation to Hawaii or the Phillipines, 


however, should not be authorized until receipt of instructional material on 


this sub ject. 


Assistance Plan 
In assistance planning the standards set forth in Section 20—85 of 
the War Services Handbook aro generally applicable, Consideration should be 
given to special needs presented in the individual ease situation. Where 
there are other persons who are essential to the enro of repatriated citizens 
or their children under 18, the needs of such persons required in the render 
ing of "essential care" may be included as a need of the eligible individuals 
in determining the amount of assistance to be Sranted. Referrals to other 
agencies, and other necessary services may be provided to all repatriates. 


Only those resources available to the repatrinte or evacuee himself 
should be considered in determining eliszibility. Although resources nade 
readily available by relatives should be utilized, since nany repatriates 
and evacuees have been separated from their fanilies for sone time, in 
general, undue pressure should not be used in attempting to induce relatives 
to assume financial responsibility. The level of assistance should be adequate 
to assure the health and well-being of repatriates, and to facilitate thoir 
readjustment in this country and their return to self-support as quickly as 
possible, 


Since citizenship must be determined for the repatriate group, the 
repatriate's passport or the shin's passenger list issued by the Department 
of State can be used to provide the necessary verification, The requirement 
that U. S. Citizens or persons owing allegiance to tho United States surrender 
their passports or documents issued in lieu of passports when returning to 


this country was rescinded by the Department of Justice on May 15, 1946, so 
that repatriates returning since that date should have passports in their 
possession. However, if the repatrinte does not have his passport, and has 
no other means of verifying his citizenship, and if Department of State . 
passenger lists are not availablo, please send us as mich identifying infor 
mation as possible and we will attempt to obtain citizenship infornation for 
you fron the Passport Division of the Department of State. 


DEPARTMENT BULLETIN NO. 283 (WS) 
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Medical Care 


Medical care under the civilian war assistance program will continue 
to be made available through the U. S. Public Health Service, although under 
the new appropriation act, eligibility for such care, like other forms of 
assistance, will be based on need. Determination of eligibility for medical 
care will, hereafter, be made by the local public welfare agency, Since 
there are major changes in the medical care program, new instructions are 
being worked out jointly with the U. S, Public Health Service and will be 
released within a very short time. In the meantime, emergency referrals 
for medical or dental care can be made for repatriates and evacuees on the 
basis of need, 


In connection with the new appropriation the following significant 
changes should be noted: 


1. The new appropriation makes a definite distinction between the 
definition of repatriates and ovacuees. Citizens of the United 
States or their children under 18 years of age who have been 
interned or stranded, and returned to the United States, are 
termed repatriates, Civilians evacuated from the Philippine 
Islands or Hawaii to the United States under direction of the 
eivil or military suthorities of the United States between 


December 7, 1941 ond September 15, 1945, are termed evacuees. 


2e The appropriation provides for assistance to citizens of the 
United States and their children under 15 years of age. 
tens in transit to their home cowmtries are no longer 
covered, 


3e Other persons who are essential to the care of repatriated 
citizens or their children under 18 may be included as a 
need of the eligible individuals in determining the amount 
of assistance to be granted. Under this provision the 
necds of an alien wife of a U. S. citizen might be included 
in the family grant if she were essential to the repatriated 
citizen or the children. 


4 Eligibility for medical mre, like other forms of assistance, 
will be based on need, You will recall that in the past need 
was not an eligibility factor for medical care. 


he Those cases now receiving civilian war assistance not covered 
by the above appropriation act must be discontinued. It is 
therefore necessary that each county welfare department 
review all active C. W, A. cases in order that those cases 
covered under the new appropriation countinue to receive 
assistance, 


If any questions arise concerning assistance or medical care to 
repatriates and evacuees pending the receipt of additional instructional 
material, please feel free to get in touch with us, 


Very sinecrely yours, 


CB... ae } UV ssia nn. Be, 
ee iar ie Oe eS 


CHARLES M. WOLLENBERG, Director 
Dopartnont of Socicl Welfare 
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616 K STREET 
So STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
Sacramento 14 
7 August 27, 1946 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
"311 SOUTH SPRING STREET 
(13) 

SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


Hon. Frank M. Jordan 

Secretary of State ; 

Room 109, State Capitol 
| Pacramento, California 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 
from pages 7 and 8 of the booklet, "Standards for Nurseries 
for Infants Under Two Years of Age," of the words: “county, 
and city, and must be endorsed by the local health officer, 
the State Fire Marshal, and a representative of the State 


Department of Social Welfare.". 
in your office. 


This booklet is on file 


These regulations are filed in accordance with Sections 
11381 of the Government Code, Chapter 1334, Statutes of 


1945. 
Very sincerely yours, 
CHARLES M. WOLLENBERG/ Director 
Department of Social Welfare 
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oe STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
Sacramento 14 
3 August 27, 1946 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


Hons Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 
; Sacramento » California 


SOCIAL WELFARE BOARD 


BEN.KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
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MODESTO 
GERALD C. KEPPLE 
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SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Dear Mr. Jordan: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 
from pages 7 and & of the booklet, “Standards for Nurseries 
for Infants Under Two Years of Age," of the words? *county, 
and city, and must be endorsed by the local health officer, 
the State Fire Marshal, and a representative of the State 
Department of Social Welfare.". This booklet is on file 
in your office. 


These regulations are filed in accordance with Sections 
sie, of the Government Code, Chapter 1334, Statutes of 
L5- 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


1680 NORTH VINE STREET 


1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 


DIRECTOR 


GERALD C. KEPPLE 
Sacramento 14 
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Hon. Frank M. Jordan 1170 ic eg 
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BERKELEY 


IN REPLY PLEASE REFER 
TO? 


Dear Mr. Jordan: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 
from the booklet, "Standards for Parent-Child Homes," of the 
words "city and county" in the first sentence under the 
subject "Building" on page 6. 

This booklet is on file in your office. 


These 
regulations are filed in accordance with Section 11381 of the 
Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
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Sacramento 14 
August 27, 1946 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 


| Sasremento, California 


Dear Mr. Jordan: 


There is of record in the Minutes of the 
Board meeting of August 23, 1946, approval of 
from the booklet, "Standards for Parent-Child 
words "city and county" in the first sentence 
subject "Building" on page 6. 


This booklet is on file in your office. 
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GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
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2816 OAK KNOLL TERRACE 
BERKELEY 
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Social Welfare 
the deletion 
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regulations are filed in accordance with Section 11381 of the 


Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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(13) 


SAN FRANCISCO OFFICE 
. DAVID HEWES BUILDING 
995 MARKET STREET 


(3) Sacramento 14 


- August 27, 1946 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 


‘MRS. JESSIE S. WILLIAMSON 


2816 OAK KNOLL TERRACE 
BERKELEY 


Sacramento, California 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


There is of record in the minutes of the Social Welfare 
Board meeting of August 23, 1946, the following action: 


It was moved, seconded, and carried, that the 
Social Welfare Board adopt the following rule 
concerning the State’s responsibility when 
complications arise in the course of eye 
treatment and/or operation undertaken under 
provisions of Welfare and Institutions Code 3051: 


"Any complications which arise while the patient 
is in the hospital or under the care of the 
operating surgeon shall be considered the 
financial obligation of the State and a proper 
charge against the funds appropriated for 
prevention of blindness." 


These regulations are filed in accordance with 
Section 11381 of the Government Code, Chapter 1334, Statutes of 
1945. 


Very sincerely yours, 
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a SAN DIEGO 
Secretary of State FILE D ‘MRS. JESSIE S. WILLIAMSON 
Room 109 3 State Capitol In the office of the Secretary of State i ya ls 
Sacramento, California of the State of California 
AUG 27 1946 IN REPLY PLEASE REFER 


TO: 
FRANK AE JORDAN, Secretary of Stato 
There is of record in the minutes of the Social Welfare 
Board meeting of August 23, 1946, the following action: 


Dear Mr. Jordan: 


It was moved, seconded, and carried, that the 
Social Welfare Board adopt the following rule 
concerning the State’s responsibility when 
complications arise in the course of eye 
treatment and/or operation undertaken under 
provisions of Welfare and Institutions Code 3051: 


"Any complications which arise while the patient 
is in the hospital or under the care of the 
operating surgeon shall be considered the 
financial obligation of the State and a proper 
ebarge against the funds appropriated for 
prevention of blindness." 


These regulations are filed in accordance with 
Section 11381 of the Government Code, Chapter 1334, Statutes of 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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Hon. Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 
en California 


Dear Mr. Jordan: 


Department of Social Welfare 
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Larl Warren 


Governor 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
STATE OF CALIFORNIA LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 


CHARLES M. WOLLENBERG 


Sacramento 14 
August 27, 1946 


JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 


from the booklet "Standards for Children's Institutions," of 


the second paragraph on page 7. 


in your office. 


This booklet is on file 


These regulations are filed in accordance with . 
Section 11381 of the Government Code, Chapter 1334, Statutes 
of 1945. 
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Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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Earl Warren 
Governor 


STATE OF CALIFORNIA 


2 sli bene pae Department of Social Welfare 


(13) 
_ SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


r 


Hon. Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 
, Searmeeene, California 


Dear Mr. Jordan: 


CHARLES M. WOLLENBERG 
Sacramento 14 
August 27, 1946 


SOCIAL WELFARE BOARD 


BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 


from the booklet "Stendards for 
the second paragraph on page 7. 


in your office, 


hildren's Institutions," of 
This booklet is on file 


These regulations are filed in accordance with 
Section 11381 of the Government Code, Chapter 1334, Statutes 


of 1945. 
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Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Yelfare 
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Earl Warren 


Mikes SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
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Department of Social Welfare pt rong 
JOHN C. CUNEO 


CHARLES M. WOLLENBERG 922 J STREET 
° MODESTO 


GERALD C, KEPPLE 
135 NORTH BRIGHT AVENUE 


DIRECTOR 


Sacramento 14 


August 27 > 1946 WHITTIER 
ie ieee Mare Gea e ae 
Hon. Frank M. Jordan Selb ane 
Secretary of State SAN DIEGO 
Room 109, State Capitol yond ee 
Sacramento, California : BERKELEY 


fe 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


There is of record in the Minutes of the Social Welfare 


Board meeting of August 23, 1946, approval of the deletion 
from the booklet, "Standards for Institutions for Aged" of 
the following material: 


Page 14, "Location" - Delete first sentence 

Page 14, "Buildings" - Delete first two paragraphs and 
accompanying footnote 

Page 15, "Fire Safety Regulations" - Delete from second 
sentence the words, "the requirements of all local 
fire ordinances as well as” 

Page 15, "Fire Safety Regulations®" ~ Delete from 
first sentence in the second paragraph the words 
"school or® 

Pages 26 to 28, "Standard Equipment"™-- Delete the 
entire section 


This booklet is on file in your office. These 


regulations are filed in accordance with Section 11381 of the 
Government Code, Chapter 1334, Statutes of 1945. 
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Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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Hon. Frank M. Jordan 
Secretary of State 
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Earl Warren 
Governor 


STATE OF CALIFORNIA 


CHARLES M. WOLLENBERG 
Sacramento 14 
August 27, 1946 


Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


a BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEG 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


There is of record in the Minutes of the Social Welfare 
Board meeting of August 23, 1946, approval of the deletion 
from the booklet, "Standards for Day Nurseries," of the last 
sentence under the subject "Location" on page 11. This 
booklet is on file in your office. 


These regulations are filed in accordance with Section 
11381 of the Government Code, Chapter 1334, Statutes of 19/5. 
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Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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Secretary of State 
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Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
BEN KOENIG CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. BERNICE H. CHIPMAN 
1100 UNION STREET 
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JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
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WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
‘MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


There is of record in the Minutes of the Social Welfare 


Board meeting of August 23, 1946, approval of the deletion 
from the booklet, "Standards for Day Nurseries," of the last 
This 


sentence under the subject "Location" on page 11. 


booklet is on file in your office. 


These regulations are filed in accofdance with Section 
11381 of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


CHARLES M. WOLLEN 
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